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. AEJSTBACT 

This publication describes occupational guidance c.. i 
related material available from federal government agencies. 
Availability and sources are cited in the introduction or within the 
description. The guide is divided into eight chapters. Chapter 1 
covers occupational information, including material that describes 
the nature of work in occupations: the education, training, special 
skills', and personal qualities usually needed to enter them; the job 
cutlock: opportunities for advancement: earnings. Chapter 2 discusses 
opportunities for self-employment, summer jobs, overseas jobs, and 
part-time and temporary jobs, Ch,apter 3 includes materials covering 
special categories ,pf workers, including college graduates, 
minorities, veterans, voung workers, and women. Chapter ^ includes 
qeneral material on apprenticeship, education, and financial aid for 
students. Chapter 5 covers materials on job search--f inding jobs, 
applying for them, taking tests, and interviewing. Chapter 6 includes 
ma.terials on career education. Chapter 7 lists scarces of statistics 
that can be useful for counselors. Chapter 9 provides references to 
other biblio craphies. (YLE) 
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Preface 



Up-lo-dalc and accurate dccupaimnal in- 
fornialion is essential in making wise career 
decisions. Federal Government agencies 
issue a wide variety ot career guidance 
publications, as well a,s related materials on 
education, training, job search, career edu- 
cation, and special programs lor disadvan- 
taged groups The purpose of this publica- 
tion is to inform interested parlies about 
these publications, and about Federal pro- 
grams which gather, analyze, and dissemi- 
nate occupational and career information, 
in accordance with section 12 (a) of the 
Career Education Incentive Act fPublic 
Law 95-207) of 1978. 

This bulletin was prepared by Kalhy Wil- 
son, under the direction of Danief E. 
Hecker, in the Bureau's Division of (Xcu- 
pational Outlook. James V. Peirone as- 
sisted in the research and compilation ot 
materials. 

Material in this publication is in the public 
domain and may be reproduced without 
permission of the Federal Government. 
Please credit the Bureau of Labor Statistics 
and cite A Counselor's Guide to Occupa- 
tional Information, Bulletin 2042. 
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Introduction 



T**Jw* lirst step tor students exploring careers is to explore 
-n^seives — ir identity their talents, take stock ol their strengths 
.nesses. and think about career goals: Students also need 
ae aware of the types oi jobs that niatch their interests, 
. and aspirations. To help students explore their options 
' e sound vocatitvial and educational decisions, counselors 
ipalional intorniation. This should include materials on 
t trends tor the Nation as a whole and uelailed infor- 
>cci'pations — the nature of the woik; education, train- 
ing kperience needed for entry: aptitudes and personal 
chu. lC'^ needed for success; job prospects; earnings; and 
workii.^ Kiitions. Counselors also need information about edu- 
cation anu training programs, financial aid. and Government pro- 
gram^ ^nr special groups in the labor force. 

This p' olication describes occupational guidance and related ma- 
teri * aiiable from Federal Government agencies. Through 
legi . ve mandate, agencies collect, analyze, and publish infor- 
matio.. oil a variety of topics of interest to couiiselors, students, 
parents, and others concerned with careers. As employers, most 
agencies also develop information about the job opportunities they 
offer. 

In addition, the Federal Government participates in several 
Federal-State cooperative programs for developing and dis- 
seminating occupational information. The Occupational Employ- 
ment Statistics program produces State and area data on current 
and projected occupational employment. (See Occupational Em- 
ployment Statistics Handbook under Regional, State, and local in- 
formation). Further information is available from State employ- 
ment sec\irity agencies listed in appendix A. National and State 
Occupational Information Coordinating Committ9;es were man- 
dated by the 1976 Education Act Amendments lo^stablish a com- 
munications network' through which occupational and training in- 
formation would be devel^ed, tested, and shared across the coun- 
try. Further information is available from State Committees listed 
in appendix B. As part of its mandate, the National Occupational 
Information Coordinating Committee has compiled a listing of 
examples of State-devejjjped occupational information, including 
computerized sys/ems; videotape and microfiche tools; and printed 
material on occupational characteristics, job. search, and training 
and occupational preparation. The listing appears in appendix C. 

The listings include government career guidance material issued up 
to the summer of 1979. No arbitrary age limit was set for publica- 



tions. Rather, the current usefulness of each item was judged indi- 
vidually. Some material issued in the early I970's. with job de- 
scriptions and other inform'ation still considered accurate, was in- 
cluded, but some material published during the mid-l970's which 
has become outdated was excluded. 

Publications with no price indicated are available free of charge 
from (he issuing agency while the supply lasts. Priced publications 
with a GPO Stock Number are available from the Superintendent 
of Documents, U.S. Government Printing Office, Washington, 
D.C. 20402. All Bureau of Labor Statistics publications also are 
available from the Bureau's regional offices. Make checks or 
ruoney orders payable to the Superintendent of Documents. (There 
is a $1.00 minimum on mail orders. A 25 percent discount is al- 
lowed for orders of 100 copies or more sent to one address.) 

Some publications listed are out of print and are so noted. They 
may be available at Federal Depository Libraries. (Addresses of 
Federal Depository Libraries are available from the Library of the 
U.S. Government Printing Office, Washington, D C. 20402). 

Many of the publications listed are available through the Education 
Resources Information Center (ERIC) System. Many libraries 
maintaiii collections of ERIC documents, and most publications in 
the ERIC system may be purchased in paper copy and microfiche 
from ERIC Document Reproduction Service, P.O. Box 190, Ar- 
lingtOTi, Va. 22201. For more information, see Questions about 
Education Theory, Curriculums, Career information? Ask ERIC, 
under Occupational Information — Comprehensive Information. 

This Guide is divided into eight chapters. Chapter I covers occu- 
pational infornr^ion, including material that describes the nature 
of work in occupations; the education, training, special skills, and 
personal qualities usually needed to enter them; the job outlook; 
opportunities for advancement; earnings; and so forth. Chapter II 
discusses opportunities for self-employment, summer jobs, over- 
seas jobs, and part-time and temporary jobs. Chapter III includes 
materials covering special categories of workers, including college 
graduates, minorities, veterans, young workers, and women. 
Chapter IV includes general material on apprenticeship, education, 
and financial aid for students. Chapter V covers materials on job 
search — finding jobs, applying for them, taking tests, and inter- 
viewing. Chapter VI includes materials on career education. 
Chapter VII lists sources of statistics that can be useful for coun- 
selors. Chapter VIII provides references to other bibliographies. 
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Comprehensive information 

Materials in this section ure basic sources 
of information covering a broad range of 
occupations. 

The Bureau of Labor Statistics of the U.S. 
Department of Labor c Jnducts a continuing 
program to gather and disseminate infor- 
mation aboMt bccupations and employment 
trends. The material described below con- 
tains occupational outlook information 
helpful to students, guidai^e counselors, 
placement officials, and others interested in. 
jpb outlook. 

Ckrcupational Outlook Handbook, 1980-81 
Edition is an "encyclopedia of careers" 
covering several hundred occupations and 
35 major industries. For each occupation 
and industry discussed, information is in- 
cluded on- what »he work is like, job pros- 
pects to 1990, personal qualifications, 
training and educational requirements, 
working conditions, earnings, chances for 
advancem.ent, and where to find additional 
information. Bulletin 2075,1980. 672 pp. 
Paper cover, $8.00; cloth cover, $M. Pub- 
lished biennially. 

Reprints from the Occupational Outlook 
Handbook, J980*81 Edition, are leaflets 
containing information ori several related 
occupations or about a major industry such 
as nuclear energy. The reprints are espe- 
cially useful to jobseekers who want to 
know about a single field and to counselors 
who must stretch the contents of one Occu- 
pational Outlook Handbook among many 
students. A listing of the occupations and 
industries in each reprint is given in the 
Handbook, and also may be obtained free 
of charge from any BLS regional office. 
Price per reprint, SL25; price for a com- 
plete set of 42 reprints comprising the en- 
tire Handbook, $9. 



The Job Outlook in Brief, based on the 
Occupational Outlook Handbook.. 1980-81 
Edition, summarizes job prospects jhrough 
1990 for several hundred occupations. 
Thomas Nardone, Occupational Outlook 
Quarterly, Spring 1980, pp. 2-21. Reprint 
available. $1.40. 

Jobs for Which is a series of five Icatleis, 
based on the Occupational Outlook Hand- 
book, 1980-81 Edition, that list jobs that 
require specified levels of education. Titles 
are: Jobs for Which. . . 
.... You Can Qualify If You>e Not a 

High School Graduate, 
.... You can Qualify If YouVe a High 

School Graduate, 
... You Can Train Through Appren- 
ticeship. 

You Probably Will Need Some 
College or Specialized Training. 
You Probably Will Need A College 
Education. 

For each job listed, information is included 
about the qualifications and training needed 
and the employment outlovik to 1990. 1979. 

Looking Ahead to a Career, 1978-79 
Edition is a filmstrip with cassette sound 
track showing employment trends in occu- 
pations and industries — which ones arc 
growing and which ones are declining. 
Also discussed are the outlook for college 
graduates, occupational "clusters", 
sources of job openings, and the way the 
Bureau of Labor Statistics determines oc- 
cupational outlook. Running time: 27 min- 
utes. $12.50 per set. 

Matching Personal and Job Characteris- 
tics is A table listing 23 job characteris- 
tics — for example, works with detail, out- 
door work available, initiative required — 
and showing w-hich characteristics are as- 
sociated with each of 28! occupations. 
Kathy Wilson, Occupational Outlook 
Quarterly. Fall 1978, pp. 2-13. Reprint 
available, GPO Stock No. 029-001- 
02274-3. $.90. 



Your Career is 'a series of 
careers: 



leaflets on 



Clerical Jobs and Your Career. 
Ecology and Your Career. 
English and Your Career. 
Foreign Languages and Your Career. 
Health Careers Without a College 
Degree. 

Liberal Arf^nd Your Career. 
Math and YouT Career. 
Mechanics and Your Career. 
Science and Your Career. 
Social Science and Your Career. 
The Outdoors and Your Career. 



Each discusses the -types of jobs that may 
be available to persons w>lh an ifiterest or 
proficiency in a particular academic subject 
or field. 1980. Leaflets are also listed in the 
following pages under subject headings. . 

Occupational Projections and Training 
Data, Revised 1980 shows, foi- each of 
several hundred white-collar, blue-collar, 
and service jobs, employment in 1978, 
projected employment requinments for 
1990. average annual openings during 
1978-90, and available statistics on the 
number of people completing training in 
each field. Also discusses loryfe-term em- 
ployment prospects tor colle^» graduaies. 
Bulletin 2058. 

Occupational Outlook Quarterly is a 

periodical to help young people, education 
planners, and guidance counselors keep 
abreast of current occupational and em- 
ployment developments. The Quarterly, 
written in nontechnical lanaguage, contains 
articles on new occupations, training op- 
portunities, salary trends, career counseling 
programs, and the results of new occupa- 
tional studies by the Bureau of Labor 
Statistics. Yearly subscriptioy i.s $6., single 
copies $1.75 each. Indivicjual articles >are 
listed in the following pages under subject 
headings. 

Exploring Careers is a career education 
resource designed for middle school/junior 
high school students. It promotes career 
awareness through stories about people at 
work, photographs, evaluative questions, 
suggested activities, and career games. It 
can be purchased as a single volume, as 15 
separate booklets — one for each 
chapter — or as a set of 15 booklets. Bulle- 
tin 2001. 1979. .550 pp. GPO Stock No. 
029-001-02224- 7. $10. 

Chapters of Exploring Careers, available 
for $2 each, are: 



Title 

The World of Work and 
You 

GPO 029-001-02226-3 
Industrial Production 

Occupations 
GPO 029-001-02227-1 
Office Occupations 
GPO 029-001-02228-0 
Service Occupations 
GPO 029-001-02229-8 
Education Occupations 
GPO 029-001-02230-1 
Sales Occupations 
GPO 029-001 -0223 1-0 



Bulletin No. 

2001-1 

2001-2 
2001-3 
2001-4 
2001-5 
2001-6 



Construction Occupations 


2001- 


7 


GPO 029-001-()2232-K 






Transportation 




c 


Occupations 


2001- 


•8 


GPG 029-061-02233-6 






Scientific and Technical 






Occupations 


2001- 


.9 


GPO 029-001-02234-4 






Mechanics and Repairers 


2001- 


-!0 


GPO 029-001-02235-2 






Health Occupations 


2001 


-11 


GPO 029-001- 022:^6-1 






Social Scientists 


2001 


-12 


GPO 029-001-02237-1 






Social Service Occupations 


2001 


-13 


GPO 029-001-02238-7 






Performing Arts, Design, 






and Communications 






Occupations \ 


2001 


-14 


GPO 029-001-02239-5 






Agriculture, roresiry, ana 






Fishery Occupations 


2001 


-15 


GPO 029-001-02340-9 






The packaged set of ail 15 


chap[ 


ers 



Exploring Careers is $12 GPO Stock No 
029-001-02225-5. 

The Dictionary of Occupational Titles is a 

comprehensive source of information on 
job descriptions! The following entries in- 
clude the Dictionary along with related, 
materials. 

Dictionary of Occupational Titles, 
Fourth Edition is designed as a job place- 
. ment tool to facilitate matching job re- 
quirements and worker skills. It includes 
job descriptions and related information for 
20,000 occupations, and groups occupa- 
tions into a systematic classification based 
on job tasks and requirements. U.S. De- 
partment of Labor, U.S. Employment 
Service. October 1977. 1,371 pp. GPO 
Stock No. 029-013-00079-9. $12. 

How to Use the Fourth Edition of the 
Dictionary of Occupational Titles, U.S. 
Departmer|t of Labor, U S.^ Employment 
Service. 14 pp. 

A Well-Brewed D O.T. describes im- 
provements in the new fourth edition of the 
Dictionary of Occupational Titles and the 
9-digii occupu onal codes. Emanuel Wein- 
siein. Occupational Outlook Quarterly. 
Summer 1978, pp. 30-33. 

The Right Words for 20,000 Jobs de- 
scribes the new fourth edition of the Dic- 
tionary of Occupational Titles. Don 
Barnes, Worklife, February 1978, pp. 
9-13. • 



Conversion Table of Code and Title' 
Changes, Third to Fourth Edition, Dic- 
tionary of Occupational Titles. U S De- 
partment of Labor, U.S. Employment 
Service, 1979. 389 pp. GPO Stock No. 
029-013-00082-9. S?. 50, 

Guide, for Occupational Exploration, A 
Supplement to the Dictionary of Occu- 
pational Titles, 4th Edition, groups the 
thousands of occupations in the world of 
work by interests and by abilities and traits 
required for successful performance. Data 
are classified into 12 interest areas, 66 
work groups, and 348 subgroups. U.S. De- 
partment of Labor, U.S. Employment 
Service. May 1979. 715 pp. GPO Stock 
No. 029-013-00080-2. $11. . 

Career Education: Selected U.S. Gov- 
ernmen Audiovisuals is a catalog of 
career guidance audiovisual material de- 
veloped by Federal agencies and available 
for rent or purchase. Order forms included. 
October 1977. 34 pp. For a copy or for in- 
formation, write to National Audio Visual 
Center, National Archives and Records 
Services, General Services Administration, 
Order Section DA, Washington, D.C. 
20409, or :all (301) 763-1896. 

Dealing in Futures: Career Materials for 
Students, Parents and Educators, A Bib- 
liography Based on the Acquisitions of 
the Educational Materials Center lists a 
wide range of government and other publi- 
cations. U.S. Department of Health, Edu- 
cation, and Welfare; Office of Education, 
Educational Materials Center. OE 77-0- 
01602, May 1977. 20 pp. GPO Stock No. 

017- 080-01721-1. $1. 

Questions About Education Theory, 
Curriculums, Career Information? Ask 
ERIC describes the Educational Resources 
Information .Center and how to obtain in- 
formation from it. Neale Baxter, Occupa- 
tional Outlook Quarterly, Spring 1977, pp. 

18- 21. 

Standard Occupational Classlficanon 
Manual, 1977 provides a coding system 
foj- identifying and classifying occupations 
and includes descriptions of job duties for 
occupational groups. U.S. Department of 
Commerce, Office of Federal Statistical 
Policy and Standards. October 1977. 360 
pp. GPO Stock No. 041-001-00153-1. 
8.50. 

fndex. Standard Occupational ClassiH- 
cation Manual, 1977, a companion volune 
to the entry above, provides an alphabetical 
inde." and codes to occupations as listed in 
the fourth edition of the Dictionary of Oc- 
cupational Tiues. U.S. Department of 



Commerce, Office of Federal Statistical 
Policy and Standards. June 1978. 203 pp. 
GPO Stock No. 003-005-00180-8. 6.50. 




RegionaS, State, and local 
information 

(Also see Introduction for a discussion 
of information available from States.) 

Guide to Local Occupational Informa- 
tion 1976/Fifth Edition, is a directory of 
selected State Employment Service studies, 
bulletins, brochures, and other releases 
providing concise summaries of job duties, 
employment prospects, training and experi- 
ence requirements, training facilities, etc., 
in a particular area or State. Lists publica- 
tions by job title, occupational group, and 
State. U.S. Department of Labor, Em- 
ployment and Training Administration, 
1976. GPO Stock No. 029-000-00260-6. 
$2.90. 

Occupational Employment Statistics 
Handbook describes the Federal-State pro- 
gram to produce State and area data on 
current and projected occupational em- 
ployment. It describes the occupational 
employment statistics survey; the indus-. 
try-occupation matrix; and the development 
of national. State, and area projections. 
U.S. Department of Labor, Bureau of 
Labor Statistics. April 1979. 71 pp. 

Employment Outlook for 1979 College 
Graduates in New England describes job 
prospects, by college majof, based on in- 
formation furnished by college .directors af 
placement. U.S. Department of Labor, 
Bureau of Labor Statistics, New England 
Regional Office, Boston, Massachusetts. 
Regional Report 79-3, 1979. 22 pp. Pub- 
lished annually. 

Industry and Occupational Outlook for 
the Southeast, 1974-85 presents data on 
1974 employment, average annual openings 
during 1974-85, and expected growth and 
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job prospects for several hundred occupa- 
tions. U.S. Department of Labor. Bureau, 
of Labor Statistics. Southeastern Regional 
Office, Atlanta, Georgia. Regional Report 
41. January 1978. 41 pp. 

Occupational Employment Projections to 
1985, Federal Region 7 — Iowa, Kansas, 
Missouri, Nebraska presents data on 1974 
employment.' projected 1985 employment, 
and average annual job openings during 
1974-85 for several hundred occupations, 
U.S.* Department of Labor. Bureau of 
Labor Statistics, Mountain-Plains Regional 
Office. Kansas City. Missouri, Regional 
Report 20. 1977, 54 pp, 

projections of Occupational Employment 
in New England to 1985 presents data on 
1974 employment and projected J 985 em- 
ployment for ^veral hundred occupations, 
U.S. Department of Labor. Bureau of 
Labor.Stattstics. New England Regional 
Office. Boston. Massachusetts, Regional 
Report 78-4. 1978, 34 pp. 




Accounting 

Accountants, Auditors, IRS Agents, Op- 
portunities in the Federal Government 

describes the work in these occupations, 
the location of jobs, entry requirements, 
opportunities for professional development, 
and application procedures. U,S, Office of 
Personnel Management Announcement No, 
425. revised May 1979. 8 pp. 

An Accountant with SEC ... A Sound 
Investment in Your Future describes the 
Securities and Exchange Commission, the 
work of its accountants, entry^require- 
ments. and application procedures. Securi- 
ties and Exchange Commission Pamphlet 
1283 (2-75). 1975. 4 pp. 

An Auditing Career describes the mission 
of the Defense Co.r^^act Audit Agency, the 
work of its auditors, entry requirements, 
and opportt aities for professional de- 



velopment. U.S. Department of Defense. 
fVffcnse Contract Audit Agency. 1977. 16 
PP- '-^ 

The Real Professionals describes the U S 
Army Audit Age^tcy-, the work of its ac- 
countants and ^KKlitors. entry requirerhents. 
and opportunities for professional de- 
velopment. U.S. Departnrient of Defense. 
U,S, Army-Audit Agency. 1975. 8 pp. 




Agriculture \^ 

(Also see Spec/a/ groups in the labor 
force — Farm workers) 

m 

A Career for You in Agricultural Statis- 
tics describes the work of agricultural 
statisticians jn the Statistical Reporting 
Service (SRS). entry requirements, promo- 
tion opportunities, and application proce- 
dures. L^sts State offices of the SRS. U.S. 
Department of Agriculture. Statistical Re- 
porting Service Program Aid No. 1132. 
February 1976. 6 pp. 

A Soil Science Career for You in the SCS 

describes th^ work of soil scientists in the 
Soil Conservation Service, opportunities 
for professional development, and applica- 
tion procedures. U.S, Department of Ag- 
riculture. Soil Conservation Service Mis- 
cellaneous Publication No. 716. revised 
December 1975. 8 pp. GPO Stock No. 
OOJ -000-03496- 1'. $,35. 

Agricultural Commodity Grader, Op- 
portunities in the Federal Government 

describes the work of graders — processed 
fruit and vegetable (GS-5 and -7). fresh 
fruit and vegetable (GS-5. -7 and -9). 
poultry (GS-5 and -7). dairy (GS-5. -7 and 
-9). and meat (GS-5. -7 and -9)— (he loca-. 
tion of jobs, entry requirements, and^appii- 
cation procedures. U.S. Office of Person- 
nel Management Announcement No. 453. 
October 1979. 8 pp. " 

Agricultural Commodity Grader (Grain) 
(Grades GS-5, -7, and -9) describes ihe 



work of graders, entry rcquircrt)ents. and 
application procedures. U.S. Office of Per- 
sonnel Management Announcement No. 
Ch-5-OS. 

o 

An Engineering Career for You in the 
Soil Conservation Service describes t^/ 
Service and the work of its engineers. U.S. 
Deparinieni of Agriculture. SoirCi^nserva- 
tion Service Miscellaneous Publication No. 
715. May 1975. 12 pp. 

Biological and Agricultural Technicians, 
Federal Opportunities in the V/ashing- 
ton-Metropolitan D.C. Area describes 
nature of the work in 10 specializations of 
research technician work — microbiology, 
laboratory animals, biochemistry, insects, 
plants, husbandry (animal science), soils, 
fisheries, wildlife, and general — along with 
entry requirements for grades GS-4 through 
-9 and application procedures. U.S. Office 
of Personnel Management, Washington 
Area Office Announcement WA-8-07. re- 
vised February 1979. 6 pp. Similar an- 
nouncements are available for other areas. 

Careers in FmHA describes the Farmers 
Home Administration, the work of its pro- 
fessional employees, training: provided, 
entry requirements, and application proce- 
dures. Lists addresses of FmHA offices. 
U.S. Department of Agriculture. Farmers 
Home Administration. March 1977. 16 pp. 

Careers in Soil Conservation Service de- 
scribes the Service and the work of its 
agronomists, biologists, economists, en- 
gineers, foresters, geologists, aijd soil con- 
servationists. U S. Department of Agricul- 
ture, Soil Conservation Service Miscel- 
laneous Publication No. 717, December 
1975. 12 pp. GPO Stock No. 001-000- 
03497-9. $ 60. 

Careers in the Exciting Field of Interna- 
tional Agriculture With the Foreign Ag- 
ricultural Service describes (he Service 
and the work of its agricultural marketing 
specialists, public administrators, and in- 
ternational secretaries; opportunities for 
professional development; entry require- 
ments; and application procedures. U.S. 
Department of Agriculfure, Foreign Ag- 
ricultural Service. May 1976. 12 pp. 

Careers in the Food and Nutrition Ser^ 
ice describes jobs in the Food Stamp Pro- 
gram, National School Lunch Program, 
Food Donation Program, and the Special 
Supplemental Food Program for Women, 
Infants, and Children and tells how and 
where to apply. U;^S. Department of Ag- 
riculture, Food and Nutrition Service Pro- 
gram Aid No. 1036. 1975. 8 pp. 



■ Farm Credit Administration Examina- 
tion AnpouncemenI 435 describes ttie 
farm credit svs'.^in; the work ot auditors. 
\ credit ./.iminers. and crccj^t^an 1 operations 
specialis.s; entry requirements; and appli- 
cation procedures. Farm Credit AdmifWi — 
tration. April 1978. 1 1 pp. 

Food Inspector GS-5 discusses nature ot 
the work, location of jobs, entry require- 
ments, and application procedures. U.S. 
Office of Personnel Management An- 
nouncement No. 451. Febmary 1979. 4 pp. 

Life Sciences, Opportunities in the Fed- 
eral Government (GS-5 through GS-12) 

describes the work in 25 professional posi- 
tions incli>ding agricultural management, 
agronomy, fishery biology, horticulture, 
husbandry, and soil conservation. Includes 
entry requirements and application proce- 
dures. U.S. Office of Personnel Manage- 
nient Announcement No. 421. revised Au- 
gust 1978. 12 pp. 

Occupations and Trends in^he Dairy 
Products Industry describes the dairy 
products industry and. for 66 occupations 
in the industry, discusses job duties; edu- 
cation, training, and experience needed for 
employment; desirable worker aptitudes 
and interests; and working conditions. U.S. 
Department of Labor. Manpower Adminis- 
tration. 1970. 186 pp. (Out of print). 

Opportunities for Plant Quarantine 
Inspectors/Plant Protection Inspectors 

briefly describes the Animal and Plant 
Health inspection Service and the work of 
its inspectors. U.S. Department of Ag- 
riculture. Animal and Plant Health Inspec- 
tion Service. April 1975. 4 pp. 

Opportunities Overseas, Agriculturalists 

describes Jobs with the Agency for Interna- 
tional Development in the field of agricul- 
ture. Includes information on entry re- 
quirements and application procedures. 
U.S. Department of State. Agency for In- 
>. ternational Development. August 1977. 

.p. 

Students — Start your Career In SCS 
Qefore You Graduate describes the stu- 
dent trainee program and the Job duties of 
scientists, engineers, and economists in the 
Soil Conservation Service. U.S. Depart- 
' ment of Agriculture. Soil Conservation 
Servi:e Miscellaneous Publication No. 
714. June 1976. 8 pp. 

■» Tobacco Grader describes nature of the 
-work, locations of positions, entry re- 
quirements, and application procedures. 
U .S. Office of Personnel Management An- 



nouncement No. CH-1-15. revised June 
1977. 

Working with Animals provides an over- 
view ot" )obs uorkmg with animals and de- 
scribes the uork of humane agents, animal 
care attendants, conservation officers. vJt- 
'erirrary technicians, and /ookceper>. 
Charles h". Hermann iU and Gary Hi>dge, 
Oiiuputiohal Outlook Quarterly. Summer 
1978. pp. 22-29. 

Your Career as an r xlension Agent de- 

scribes the work- of extension agents, op- 
portunities lor proff.^sional deveUipment, 
entry requirements, and sources of more 
information. U S Department .of Agricul- 
ture. Extension Service MP972, June 1973. 
8 pp. • 

7i r U.S. department of Agriculture's Sci- 
ence and Hducation Administration has a- 
series of 8-page pamphlets describing em- 
ployment opport.unities in agricultural 
res.earchi. 

Animal Scientists in the Agricultural Re- 
search Service- August 1970. 
Chemikts in Agricultural Research. Re-, 
vised October 1978. 

Engineers in the Agricultural Research 
Service/August 1970. 
Entomologists in the Agricultural Re- 
search Service. Revised May 1976. 
Plant Scientists in Agricultural Re- 
.' search. Revised August 1978. 




able from Hducation Research Centers,' 
Inc., 44 Branle St., Cambridge. Mass 
021.^8. $10. 

An Annotated BiJ)liography of Selected 
Curriculum Materials in the Arts and 
Humanities, while primarily focusing iin 
curriculum materials, also lists publica- 
tii)ns. films, and other tnaierials describing 
ijccupations in dance, rpusic, theater and 
enterta^nment;%'isual arts, the media, 
writing, and thc'hVimanities. ,U.S. Depart- 
ment of. .'Health, Education,' and Welfar 
Office i»f Education. 1975. 226 pp. A Ifm 
ited number of ciipies- are available fri)m 
Education Research Centers, Inc., 44 Braf- 
tle St.. Cambridge, Mas?:*02l38. $10. 

Archite(;.ts, Landscape Architects de- 
scribes nature of the work, entry require- 
ments, and application priicedures, U.S.' 
Office of Personnel Management An; 
nouncement Nk). 446. June 1979. 4 pp. ^ 

CETA Is Music to Their Ears describes 
the CETA (Comprehensive Employment 
and Training Act) Symphony in Alam 
County .^'aliforniii, fiirmed to help un- 
employed musicians qualify fiir protei^- 
sional symphonic ' positiims. Mary Jane 
Goodban. Worklife, June 1978. pp. 15-19. 



Arts and humanities 

A Preliminary Exploration of Occupa- 
tions in the Arts and Humanities dis 

cusses clustering i)f arts and humanities i)c- 
cupations. career ladder and lattice ptis- 
sibilities. the methods used to project job 
opportunities, and the competencies and 
skills required for these i)ccupatii)ns. U.S. 
Department of Health, Education, and 
Welfare. .Office of Educatii:n. 1975. 192 
pp. A limited number of copies are avail- 



Career Exploration Series has been pre- 
pared by the U.S. Office of Hducation. 
Bureau of Occupatiiinal and Adult Educa- 
tion. The series, listed below, consists of^ 
six student guidebOiiks and three books for 
teachers and counselors. 

Student Guidebooks. The fi)l lowing books 
(each subtiijcd A Student (iuid^'book) 

have been prepared for students interested 
in career possibilities in the arts and 
humanities All include' ph()ti)graphs and 
siiurccs of additional inlorinatii)n.lSi>me 
have glossaries, names iif related associa- 
tions, charts, case studies, or lists i>f |ob 
titles. Each is written to give a complete 
and realistic picture i)f a career field and 
him Xo get \wu^^ (for grades 7-12). 

Exploring Careers in the Humanities. 

1976. 175 pp.- GPO Stock Ni). ()17- 
()80~()1649-4. $2.45. 

Exploring Dance Careers. 1976. 28 pp. 
GPO Stock No. 01 7-080-01638 -9, 
S,75. ' * 

'Explonng Music Careers. 1976. 67 pp. 
GPO Stock No. 017-080-01639-7. 
$1.30. 

Exploring Theater and Media Careers. 

1976. 138vpp. GPO Stock No. 017- 
080-01640-1. $2.15. 
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Exploring Visual Arts and Crafl^ 
Careers. 1.976. 162 pp. GPO Stock 
No. ()I7-()K0-()I64I -9. $2 .^5. 

Exploring Writing Careers. 1976. 74 
pp. GPO Stock No. 017-080- 
01642-7. $).4o! : 

The following books for educators h^ve 
been prepared in conjunction with the 
Guidebook series but may ^e used inde- 
pendently. 

Career Guidance in the Arts and 
Humanities: Activities, Information 
and Resources for Grades 7-12., 
1-976. 188 pp. GPO Stock No. O'J- 
080-01644-3. $2.60. 

"*»» 

Kxplorijig Arts and Humanities 
Careers in the Community: A Pro- 
gram Planning (vuide. 1976. 64 pp. 
GPO Stock No. 017-0«0-OI648-6. 
$1.25. ' 

7 

391 Ways to Explrre Arts and Hu- 
manities Careers: Classroom Ac- 
tivities in Dance, Music, Theater 
and Media, Visual Arts and Crafts, 
Writing, and Humanities. 1976 168 
pp. GPO Stock No. 017-080- 
01643-5. $2.40, 
\ ' * 

Graphic Designers, Illustrators, Photog- 
_^raphers describes nature of ihe work, entry 
, requirements, and application -procedures. 
U.S. Office of Personnel Management An-, 
nouncement No, 448. January 1979. 4 pp: 

Smithsonian Opportunities for Research 
and Study in History, Art, Science de- 
scribes thcL Smithsonian Institution's aca- 
demic programs^C^its major research ac- 
tivities, and the research interests of the in- 
dividual members of its professional staff, 
Comment.s on programs for vJsiting scho-- 
lars. scientists, and students, Bnd provides 
general information about stipends and 
grants fo^. study, application procedures for 
aca^Iemic appointments. ai:d deadlines for 
applications. Smithsonian In.,:ilution. Of- 
'* fice of Academic Studies. 1977, 152 pp. 

'^Soothing the Savage Breast,** Music 
Therapy as a Career describes the field of 
music therapy and the education needed to 
enter, and lists colleges and universities 
offering programs. G. Ricardo Campbell. 
Occupational Outlook Quarterly. Summer 
. 1975. pp. 23-24. 

The Art Guardians uescribes the work of 
museum curators and •conservat7>rs (restor- 
ers), entry reqairembnts. job opportunities 
and earnings. G. Ricardo Campbell. Occu- 
pational Outlook Quarterly. Fall 1971. 
pp. 2-8. 

, . ■ ' 1 
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Backing and finance 

A Career in Bank Supervision describes 
the Federal Deposit Insurance torporation. 
the work of its bank examiners, entry qual- 
ifications. t)pportunities for professional 
development, and application procedures. 
Federal Deposit Tnsurance Corporation. 8 
PP 

A Sound Investment in Your Future as a 
Securities Compliance Examiner with the 

SKC describes the Securities ^hd Exchange 
Commission, the work t>f its examiners, 
entry qualifications, advancement opportu- 
nities, and application procedures. .Securi- 
ties and Exchange CompissTon Pamphlet 
1433 (2-7). 1977. 6 pp. 

Accountants, Auditors, IRS Agents, Op- 
portunities in the Federal Government 

de^ribes the work in these occupations. 
thei|i»^tions of jobs, ehtry requirements, 
oppohunities for professional development, 
and application procedures. U.S. Office of 
Personnel Management Announcement No. 
425. revised May 1979. 8 pp. 

Comptroller of the Currency describes 
the functions of the Office of the Comp- 
troller, the work of its national hank 
examiners, entry requirements, and appli- 
cation procedures. U.S. Department of the 
Treasury. Office of the Comptroller of the 
Currency. 32 pp. 

Farm Credit Administration Examina- 
tion Announcement 435 describes the 
farm credit systern; the work' of auditors, 
credit examiners, and credit and operations 
specialists;* entry requirements; and appli- 
cation procedures. 

Federal Reserve Notes, Career Opportu- 
nities at the Board of Governors of the 
Federal Reserve System describes the 
mission of the Board; its employment op- 
portunities in economics, finance, law. and 
data processing; and advancement opportu- 



nilies. Boj»rd of Governors of ihc Federal 
Reserve Svstem. 20 pp. 

Financial Analyst: A Sound Investment 
in Your Future with the SEC describes 
the Securities and Exchange Commission, 
the work of its financial analysts, entry 
qualifications, advancement opportunities, 
and application procedures. "Securities and 
Exchange Commission Pamphlet 1047 
(2-75). 1975. 6 pp. 

I Got a Job as a Savings and Loan 
Examiner At th^ Federal Home Loan 
Bank Board describes the Loan Board, the 
work of its savings and^Joan ex;:mijiers. 
entry qualifications. opporVunities for pro- 
fessi(rnal development, and application 
procedures. Federal Home Loan Bank 
Board. 12 pp. 




A Day in the Worklife of Manuel San- 
talla. Secretary describes a man's experi-^'^ 
ences working in a traditionally female job. 
Carol Morgan. Worklife, February 1978. 
pp. 21-23*. 

Clerical Jobs and Your Career, one of a 

series of 1 1 leaflets, describes the wide va- 
riety of clerical jobs available. U.S. De- 
partment of Labor, Bureau of Labor Statis- 
tics. 1978. 4 pp. 

ClericaT Opportunities, Social Security 
Administration describes the agency, the 
types and locations of clerical jobs avail- 
able, entry requirements, and application 
procedures. U.S.. Department of Health. 
Education. an4 VV,elfare. ScK'ial Security 
Administration. HEW publicaticin No. 
(SSA) 76-10133. April 1976. 14 pp. 

Stenographers and Typists, Opportuni^ 
ties in the Federal Government describes 
entry qualifications for grades GS-2 
through GS-5 and application procedures 
for jobs in thi^ Washington. D.C.. area. 



U.S. OttiLC ot Personnel Management An- 
nounecnient WA-7-()6. revised December 
1977. 6 pp. Similar aiinouneeiiienls aie 
available tor other areas. 

The Latest Word About Shorthand Rc- 
portin); discusses .the wiirk ot shorthanit 
reporters, entrv requirements, job pros- 
pects, and earnings antf^sts schools ap- 
proved by the National S^iorlhand Reporters 
Association. Alex Kaccn. Occupationul 
Outlook Quarterly. Summer 1^76. 
pp. 8-9. ^ 





Communications 

/Careers in Communications Media is a 

guide tor instructors organizing courses for 
career exploration in the communications 
tield. It' describes various occupations in 
the field and otters a step-by-siep approach 
to developing a career education program. 
U.S. Department of Health. Hducation. and 
Wellare. Office of Hducation. Bureau of 
Occupational and Adult hducation. 1975. 
288 pp.^GPO Slock No. ()l-7-()8()- 
01496-,V $5.60. 

Careers: International Communication 
Ag^^ncy describes the agency (.formerly the 
United Slates Information Agency) and its 
Career opportunities. International Com- 
munication Agency. 10 pp. 

Journalism: The Whole Story desciibes 
the work. of journalists, entry requirements, 
pay. hours, and working conditions and 
lists sources o\ more information. Christine 
► Hgan. Occupational Outlook Quarterly. 
Winter 1976. pp. 2-8. 

Women On The Job: Careers in Broad- 
casting describes jobs in radio and televi- 
sion and the education needed to enter 
them. Lists colleg^'iv offering programs in 
broadcasting adminfstfalion. U.S. Depart- 
ment of Labor, Women's Bureau. 1979. 26 

PP- 
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Computers 

Computer Specialist, Opportunities in 
the Federal Government GS-7 through 
GS-I2 describes the kinds of problems 
computer specialists work on; the job duties 
of computer programmers, computer sys- 
tems analysts, computer equipment anal- 
ysts, and computer specialists: enfry re- 
quirements; and application procedures. 
U,S, Office^ of Personnel Management An- 
nouncement No. 420, January 1979. 6 pp, 

Computers and Careers: A Suggested 
Curriculum fo Grades 9-12 is designed 
to help teacher., and others introduce all r 
students to what computers can do, to pro- 
vidc'.certain students with a problem- 
solving tool, or to prepare other students 
for entry into the job market, Contains 14 
instructional units which cover topics such 
as advanced COBOL programming, begin- 
ning keypunch, and data entry. U.S. 
Department of Heal.'- . Education, and 
Welfare, Office of Euucation, Bureau of 
Occupational and Adult Hducation. 1973. 
Available from ERIC. 

Elements of Computer Careers provides 
students with an awareness of jiibs in the 
computer field and discusses educational 
requirements, salary levels, and opportuni- 
ties tor advancement. This textbook for 
familiarizing students with computers can 
be used in a classroom with no computer 
hardware, with a remote terminal, or with a 
computer installation, U.S. Department of 
Health. Education, and Welfare. National 
Institute of Education. 1977. -M4 pp. 

Occupations in Electronic Computing 
Systems discusses how computers are used 
and describes ji>b duties, education, train- 
ing, and experience required for employ- 
ment, and desirable worker aptitudes, 
interests, and temperaments for 29 com- 
puter-related occupations. U S, Department 
of Labor. Manpower Administration. 1972. 

8"^ 



130 pf GPO Sto. k No. 029-013- 
00067-5. $1.40. 

Opportunities \u Data Processing For 
Positions As Peripheral Equipment 
Operators Grades GS-2 through 4, 
Computer Systems Operators Grades 
GS-4 through 7, Computer Aides 
Grades GS-2 through 4 and Computer 
T'^hnicians Grades GS-4 through 7 de- 
scribes nature ot the work, entry require- 
ments, and application procedures for the 
Washington. D,C.» area. U.S. Office of 
Personnel Management Announcement No. 
WA-5-06. revised October 1977, 8 jrp. 
Similar announcements are available for 
other areas. 

Social Security Careers: Computer Pro-^ 
grammers describes job opportunities, 
training provided, and promotion opportu- 
nities. U.S. Department of Health, Eduea- 
tion, and Welfare, Social Security Admin- 
istration. DHEW Publication Nc. \SSA> 
75-10121 , October 1974. 4 pp. 




Construction 

Construction Industry Series is a set of 

student manuals and instructor's gjidts de- 
signed for a course for high school stu- 
dents. It was prepared by the U.S. Depart- 
ment of Health, Education, and Welfare. 
Office of Education! The following manu- 
al and guide are des-.gned for the occupa- 
tional exploration level. (A series of six 
manuals and six guides designed for the oc- 
cupational preparation level also is avail- 
able.) 

Careers in Construction — Instructor's 
Guide contains suggested activities to be 
used in exploring career opportunities in 
the construction field. Reprinted 1976, 60 
pp. GPO Stock No. 017-080-01414-9, 
$4.15. 



Careers in Construction — Student Man- 
ual contains general information about na- 
ture of the work, training requirernerfts, . 
opportunities for advancement, and job 
outlook for occupations in seven major oc- 
cupational groups. 1975-104 pp. GrO 
Stock No. Ol7^080-014J5--7. $1 .35. 




Education and related 
occupations 

Librarians in Veterans Administration 
Hospitals describes the work of librarians 
in VA hospitals, locations of jobs, entry 
requirements, and application procedures. 
Veterans Administration. VA Pamphlet 
10-61, November 1973. 8 pp. 
( 

Librarians Serving Older People de- 
scribes the work in this field, training 
needed for entry, employment outlook, and 
sources of additional information. U.S. 
Department of Labor, Bureau of Labor 
StatistiL^. 1979. 25 pp. Based on research 
originally presented in an article with the 
same title in the Occupational Outlook 
Quarterly. Spring 1978, pp. 48-52. 

Library Manpower: A Study of Demand 
and Supply discusses current employment 
and the demographic, educational,, and 
earnings characteristics of librarians. Iden- 
tifies and analyzes factors which influence 
employment needs and projects the demand 
for and supply of library personnel thriough 
1985. U.S. Department of Labor, Bureau 
of Labor Statistics.- Bulletin 1852, 1975,94 
pp. GPO Stock No, 029-001-01367, 
$1,75. 

Occupations in Library Science furnishes 
occupational descriptions and worker trail 
requirements for 25 occupations, and d ' 
scribes education, training, and experience 
needed for employment. Overview provides 
genera! information about librarians and li- 
braries. U.S. Department of Labor, Man- 
power Admmistration. 1973. 73 pp, (Out 
of print.) 



Professional Careers for Librarians, Op- 
portunities in the Federal Government 

describes locations of positions, entry re- 
quirements for GS-7 through GS-12, and 
application procedures. U.S*. Office of Per- 
sonnel Management Announcem;:nt No. 
422,Nijly 1978. 4 pp. 

Professional Careers in Education GS-5, 
7, 9, Opportunities in the Federal Gov- 
ernment discusses nature of the work ^ and 
location of jobs for both teaching and non- 
teaching positions, entry requirements, and 
application procedures. U.S. Office of Per- 
sonnel Management Announcement No. 
DM-5-01, January 1978. 8 pp. 

Teacher and School Administrator Sup- 
ply and Demand is a report based on two 
surveys: The Survey of Recent College 
Graduates conducted in spring 1976 of 
1974-75 Graduates and the Local Educa- 
tion Agency Survey of Teacher and Ad- 
ministrator Shortages conducted in fall 
1977. It discusses current supply and de- 
mand, areas of surplus and shortage, em- 
ployment status of newly. x^ualified 
teachers, and the outlook for teacher supply 
and demand to the inid-l980's. U.S. De- 
partment of Health, Education, and Wel- 
fare, National Center for Education Statis- 
tics. 1979- 70 pp- 




Environment, natural 
respurces, and related 
occupations 

A Job with the Forest Service: A Guide 
to Nonprofessional Employment de- 
scribes, through a series of questions and 
answers, the Forest Service and the work of 
its technicians, aides, clerks, skilled work- 
ers, and laborers. Lists .schools with fores- 
try technician programs. U.S. Department 
of Agriculture, Forest Service Miscellane- 
ous Publication No. 843, August 1975. 18 
pp. GPO Stock No. 001-000-03429-4. 
$.35. 



Career Outlines: National Park Service 

describes nature of the work, location of 
jobs, entry requirements, and salaries for 
park rangers, technicians, and other posi- 
tions. U.S. Department of the Interior, Na- 
tional Park Service. 1978. 21 pp. 

Career Opportunities describes the Bu- 
reau of Reclamation and the work of its 
professional, technical, administrative, and 
craft employees. U.S. Department of the 
interior. Bureau of Reclamation. 1977.. 
12 pp. 

Career Opportunities in the Environ- 
mental Protection Agency describes the 
agency, the types and locations of jobs 
available, and application procedures. U.S. 
Environmental Protection Agency. 17 pp. 

Career Profiles in Forestry, Conserva- 
tion, Ecology, Environmental Manage- 
ment describes the types of jobs available 
'in these four areas within the Federal Gov- 
ernment and with other employers. .Mso 
lists other sources of information. U.S. 
Department of Agriculture, Forest Service 
FS308, 1977. 14 pp. GPO Stock No. 
001-001-00423-5. $.90. 

Challenge in Wood Research describes 
the wood research program of the Forest 
Stiv'ice, the work of its technologists, en- 
gineers, chemists, physicists, mathemati- 
cians, pathoiogists. and entomologists; and 
entry requirements and application proce- 
dures. U.S. Department of Agriculture, 
Forest Service Miscellaneous Publication 
No. 1054, 1967. 14 pp. 

Ecology and Your Career, one of a saries 
of 1 1 leaflets, discusses the types of jobs 
'available to persons interested in protecting 
the environment. U.S. Department of 
Labor, Bureau of Labor Statistics. 1978. 
4 pp. 

Engineering Careers in the Bureau of 
Reclamation describes the Bureau and the 
work of its engineers in planning and de- 
sign, construction, research, operation and 
maintenance, and foreign activities. U.S. 
Department of the Interior, Bureau of Rec- 
lamation. 1976. 25 pp. 

Employment Opportunities, U.S. Fish 
and Wildlife Service describes the Service; 
the work of its fishery and wildlife biol- 
ogists, ecologists, refuge managers, and 
special agents: and entry requirements, 
summer employment positions, and bene- 
fits. U.S. Department of the Interior, Fish 
and Wildlife Service. 1977. GPO Stock 
No, 024-010-00437-1. $L00. 



Exploring Careers in the Natural Re- 
sources: A Student Rcsourre (fUid< for 
the Middle School. Section A is designed 
U) help students develop knowledge of their 
personal strengths and weaknesses ♦•.nd un- 
derstand the relationship ot those charac- 
teristics to educational and vocational 
choices. Section B contains inlormaiion on 
duties, characteristics ot the job. enipln> 
ment prospects, and advancensent opportu- 
nities tor natural resources occujMiions. in- 
cluding those in air pollution control, 
fisheries, forestry, land use planning, min- 
erals and mineral fuels, and wildlife and 
rangeland management. U S. Department 
of Health. Education, and Welfare. Office 
of Education. Bureau of Occupational and 
: Adult Education. 1973. 90 pp. Available 
.from ERIC. 

Forest Service Gufdt: Professional Op- 
portunities in Natural Resource Man- 
agement, Planning and Research de- 
scribes the Forest Service, career opportu- 
nities in forestry, engineering, geology, 
hydrology, landscape-architecture, range 
conservation, research, soil science, and 
wildlife management: entry requirements; 
and application procedures. U.S. Depart- 
ment of Agriculture. Forest Service Mis- 
cellaneous Publication 12S2. November 
1974. 20 pp. 

Natural Resources and Carter Aware- 
ness, A Teacher's Guide for Grades K-6 

provides an outline of topics and learning 
activities in the field of natural resources 
for teachers and offers information regard- 
ing careers in this field. U S Department 
of Health, hduca'.ion. and WelfarL. Office 
of Education. Bureau of Occupational and 
Adult Hducation. 197.V 19.S pp. GPO Stock 
No. 017-OKO-OI256-I. SI. 50. 

Opportunity in Resource Management 

describes the Bureau of Land Management 
and the work of its employees in forest, 
range, minerals, and watershed manage- 
ment; fire protection: recreation: wildlite 
biology: ecology; land classification: land 
law examining; resouae economies: en- 
gineering; data processing: and admitjistra- 
tion. Describes entry requirements and ap- 
plication j'^rocedures. U.S. Department of 
the Interior. Bureau of Land Management. 
197fe.M0 pp. 

Surface Mining Reclamation Specialist 
GS-5/13, Opportunities in the Federal 
Government describes the work of these 
specialists, the location of jobs, entry re- 
quirements, and applicaticm procedures. 
U.S. Office of Personnel Management An- 
nouncement No. W. August 1978. 1978. 
4 pp. 



Working for the Bureau of Outdoor Rec- 
reation describes the Bureau's activities in 
recreational planning, land and water con- 
servation, recreation resource studies, and 
environmental protection. Also discusses 
career opportunities and entry requirements 
for outdoor recreation planners. U.S. De- 
partment of the Interior. Bureau of Or.t^Joor 
Recreation. 1977. 10 pp. CiPO Stock No. 
024-0I6-00062-.S ^ ^^.V 

Working Toward a Better Environment: 
Career Choices describes employment op- 
portunities in the environmental field. Lists 
postsecondary schools and colleges offering 
environmental programs. Federal Govern- 
ment agencies involved in environmental 
management, and sources of environmental 
career information. U.S. Environmental 
Protection Agency. Revised 1977. 15 pp. 
GPO Stock No. Or)5-000-OOI58-8. $.35. 
Material in this publication is also available 
in an article with the same title in the Oc- 
cupational Outlook Quarterly. Spring 

1974. pp. 18-24. ' 

Working with Animals provides an over- 
view of jobs working with animals and de- 
scribes the work of humane agents, animal 
care attendants, conservation officers, vet- 
erinary technicians, and /.ookeepers. 
Charles F. Hermann 111 and Gary Hodge. 
Occupational Outlook Quarterly. Summer 

1975. pp. 22-29. 




Federal employment 

General 

Current Federal Examination An- 
nouncements is a periodic listing- of Fed- 
eral job announcements which are issued on 
a natiimwide basis These ann»mncements 
describe, for each occupation, the nature of 
the work, pay grades, entry requirements, 
and application procedures. U.S. Office ot 
Personnel Management AN 2279. Revised 
quartclv. Individual annc^uncenients in the 
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April-June 1979 listing are included in this 
publication under appropriate subject 
headings. Current listings are available 
from Federal Job information Centers (see 
below). 

Directory of Federal Job Information 
Centers lists addresses and telephone num- 
bers of Centers in all the States and in the 
District of Columbia. Guam, and Puerto 
Rico. U.S. Office of Personnel Manage- 
ment BRt-9. September 1979. 8 pp. 

Directory of Federal Personnel OfTices, 
Washington, DX\ Metropolitan Area. 

U.S. Office of Personnel Management 
tWA-305. January 1979. 

Federal Employment Outlook is a sum- 
mary of career fields and locales for which 
opportunities are most favorable for well- 
qualified applicants or for which chances 
for appointment are extremely limited. 
U.S. Office of Personnel Management BRE 
74, September-November 1979, Revised 
periodically. 

Pace Your Way to a Government Job de- 
scribes the Professional and Administrative 
Career Examination (PACE)» which college 
graduates and people with qualifying ex- 
perience must pass to be considered for 
entry-level positions in about 120 techni- 
cal, professional, and administrative occu- 
pations. Christine tgan. Occupational 
Outlook Quarterly. Winter 1977. 
pp. 10-15. 

Some General Information About Fed- 
eral Jobs, First See US describes how jobs 
are filled, chances fi^r employment, veter- 
ans preference, qualifications needed, and 
hi)W to apply. U.S. Office of Personnel 
Management BRt-67. April 1979. 8 pp. 

Standard Form 171 provides a step-by- 
step guide to preparing the Personal Qual- 
ifications Statement which summarizes an 
individual's experience and skills, educa- 
tion, training, awards, and outside ac- 
tivities. It is used by most Federal agencies 
in selecting u^b applicants for positions. 
Occupational Outlook Quarterly. Winter 
1977. pp. 16-23. 

Summer Jobs: Opportunities in the Fed- 
eral (Government contains information on 
summer employment .for clerical jobs in 
grades GS-1 ihrtmgh GS-4 and for spe- 
cialized positions in grades GS-5 and 
above requiring a bachelor's degree or 
equivalent experience. Provides informa- 
tion on trades and labor jobs and special 
summer e^nployment programs. Lists Of- 
fice of Personnel Management area offices 



and agency addresses. U.S. Office (if Per- 
sonnel Management Announcement No. 
414. April 1979. 28 pp. Revised annually 

The Federal Career Service ... At Your 

Service presents a general picture of the 
Federal personnel system and how it works. 
U.S. Office of Personnel Management 
OPA-2 1977. 24 pp. GPO Slock No. 006- 
000-00974-3. $.70. 

U.S. Government Manual 1979/80 c^-a- 

tains information about the legislative, 
judicial, and executive branches of Gov- 
ernment, including Cabinet-level depart- 
ments and independent agencies. It de- 
scribes the work and administrirtive struc- 
ture of each organization and lists the 
names and addresses of major officials. 
Most entries include a source of informa- 
tion about employment with the agency and 
a list of agency publications. General 
Services Administration. 914 pp, 1979. 
GPO Stock No. 022-003-00982-5. $7.50. 

Working for the USA describes how Fed- 
eral Government jobs are filled, hiring 
qualifications, pay and benefits, training 
and advancement, and how to apply. U.S. 
Office of Personnel Management BRt 37. 
April 1979. 32 pp. 

Working for US tells how to find out 
about Federal Government jobs, how jobs 
are filled, entry requirements, and pay and 
benefits. Neale Baxter. Occupational Out- 
look Quarterly, Winter 1977. pp. 2-9. Re- 
print available. GPO Stock No. 006-000- 
01040-70. $.70. 

College graduates 

Beyonr the BA: Your Graduate Degree 
and tv,e Federal Job Market provides 
general information about Federal Govern- 
ment jobs for graduate degree holders. For 
26 occupational categories, gives applica- 
tion procedures, examples of qualifying 
graduate degrees, and employment oppor- 
tunities. U.S. Office of Personnel Man- 
agement BRE 65. June 1978. 8 pp. 

Federal Career Directory 1 976- 1 977: A 
Guide for College Students provides in- 
formation about Federal careers and the 
agencies that employ college graduates for 
these positions. Part I describes nature of 
the work, qualifications required, and 
career possibilities in more than 1(X) occu- 
pations. Part 2 describes the work of Fed- 
eral agencies and their career opportunities 
for college graduates. Part 3 lists major 
fields of study in college and the jobs for 
which people with these backgrounds can 
qualify. U.S. Office of Personnel Manage- 



m.?nt, March 1976. GPO Stock No. 006- 
(HK)-00900-0. $3.4S. 

Guide to Federal Career Literature 1978 

describes pamphlets and brochures used in 
recruiting college graduates for entry-level 
positions by Federal agencies. U.S. Office 
of Persot..^' Management BRH-24. 1978. 
17 pp. G'^ Stock No. 006-000-01037-7. 
$l.i0. 

The College Studenfs Guide to Federal 
Jobs provides information on entry re- 
quirements and entry level grades and 
employing agencies lor over 150 occupa- 
tions. Mary Hllen Ayres. Occupational 
Outlook Quarterly, Winter 1977. pp. 
24-59. 

Trends in Federal Hiring is a newsletter 
tor college and university placement direc- 
tors that provides current information about 
entry-level staffing needs by college major, 
occupation, and agency. U.S. Office of 
Personnel Management. 

Agencies 

The following publications, issued by Fed- 
eral agencies, describe career opportunities 
in a number of occupations in the Federal 
service. Publications covering only one oc- 
cupation, or agencies whose work is cov- 
ered under another heading, are classified 
under the appropriate occupational heading. 

A Career in Labor Management Rela- 
tions as a Field Kxaminer describes the 
work of field examiners, entry require- 
ments, opptirtunities for career develop- 
rrent. and salaries. National Labor Rela- 
tions Board. 1976. 20 pp. 

Career Gateways describes the Commerce 
Department, the types of jobs available, 
and their locations. U.S. Department of 
Commerce. Office of Personnel. 1976. 14 
PP 

Career Opportunities describes the Com- 
modity Futures Trading Commission; its 
career opportunities for attorneys, account- 
ants, economists, statisticians, and sec- 
retaries: entry requirements: opportunities 
for advancement: and application proce- 
dures. Commodity Futures Trading Com- 
mission. 12 pp. 1979. 

Career Paths in the Department of Labor 

describes the department and provides job 
briefs for 52 occupations in the department, 
covering the work, entry qualifications, lo- 
cation of jobs, and the level of competition 
for jobs. U.S. Department of Labor. Office 
of the Assistant Secretary for Administra- 
tion and Management. 1978. 27 pp. 
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Careers, United States Army Corps of 
Engineers describes the mission of the 
Corps, the work of its civilian employees in 
a wide range of fields, and the location of 
jobs. Department of Defense. U.S. Army 
Corps of Engineers, 36 pp. 

Careers with Kximbuuk for Accountants, 
Economists, Engineers, Financial Anal- 
ysts, and Lawyers describes the bank and 
the work of its employees. B.xport- Import 
Bank of the l^iied States. 1978. 6 pp. 

Careers with the Employment Standards 
Administration describes the work in three 
major job categories — Wage and Hour 
CotiJpliance Specialist. Workers' Compen- 
sation fexaminer. and Equal Opportunity 
Specialist. U.S. Department of Labor. Em- 
ployment Standards Administration. April 
1978. 2 pp. 

Careers with HUD describes the mission 
of the Department of Housing and Urban 
Development and its employment opportu- 
nities in a wide range of fields. U.S. De- 
partment of Housing and Urban Develop- 
ment. 6 pp. 1975. 

Central trtelligence Agency describes the 
agency, the work of its employees, entry 
requirements, opportunities for professional 
development, and application procedures. 
Central Intelligence Agency. January 1976. 
« pp. 

Do It in 3 describes the General Services 
Administration, job assignments and aca- 
demic background desired lor 23 occupa- 
tions, and the 3-ycar professional develop 
ment program. General Services Adnimi^ 
tration. 1974. 20 pp. 

Employment Opportunities: Federal 
Mediator Positions describes the Federal 
Mediation and Conciliation Service, the 
work of Federal mediators, entry require- 
ments, and application procedures. Federal 
Mediation and Conciliation Service. 8 pp. 

Let Us Fit Into Your Future describes the 
Internal Revenue Service and the duties of 
its employees. Describes job duties, educa- 
tional qualifications, opportunities for 
professional development, tmd promotion 
opportunities in eight occupational cat- 
egories in accounting, law. and investiga- 
tion. U.S. Department of the Treasury. 
Internal Revenue Service Publication 818. 
revised January 1977. 15 pp. 

Opportunities for College Graduates de- 
scribes jobs in the Government Printing 
Office in accounting, data processing, li- 
brary science, printing management, and 



general administration. U.S. Government 
Printing Oltice. 1^>73 6 pp 

Professional Careers with Census de- 
scribes the Bureau and the work ot iis em- 
ployees in demography, economics, re- 
search and development, data collection 
and processing, data systems and opera- 
tion, and administration. Discusses profes- 
sional development and appli. alion proce- 
dures. U.S. Department ot Commerce. 
Bureau of the Census. 1^75. 2 ^ pp. 

Smithsonian Opportunities for Research 
and Study in History, Art, Science de- 
scribes the Smithsonian Institu ion's aca- 
demic programs, its major research 
activities, and the research interests of the 
individual members of its professional 
staff. Comments on programs for visiting 
scholars, scientists, and students, and pro- 
vides general information about stipends 
and grants for study, application procedures 
for academic appointments, and deadlines 
f^.r applications. Smithsonian Institution. 
Office of Academic Studies. 1977. 152 pp 

The Federal Communications Commis- 
sion and You describes the FCC. its career 
opportunities, and pay and benefits. Fed- 
eral Communications Commission. 6 pp. 

Vista: A Louder Voice for the Nation's 
Poor describes Vista programs and the 
work of Vista volunteers. Provides infot- 
mation about eiigibiliiy. training, assign- 
ments, and application procedures. Vista/ 
'^'Peace Corps .\ciion Pamphlet 4300 6. 
January 197«. 20 pp. 

Work With GAO for More Kffective 
(Government describes the mission ot the 
General Accounting Offiee. opportunities 
for majors in accounting, business, eco- 
nomics, engineering, law. mathematics, 
and public administration; und training and 
career development. U.S. General Ac- 
counting Office, 1973. 26 pp. 

You and ACDA describes the U.S. Arms 
Control and Disarmament Agency, its hir- 
ing policies, opptirtunities for career4le- 
velopmeni. and pay and benefits. U.S. 
Arms Control and Disarmament Agency 
Publication 70. August 1973. 2« pp. 



Armed Forces 

The Armed Forces publish a great deal of 
material describing special enlistment pro- 
grams, officer training, opportunities for 
women, reserve programs, and other as- 



pects of military careers. Publications are 
available from local recruiting offices or by 
writi.ig to the following addresses: U.S. 
Army Recruiting Command. Fort Sheridan. 
111. 60037; Navy Recruiting Command 
(Code 40). 4015 Wilson Blvd., Arlington. 
Va. 22203; USAF Recruiting Service. Di- 
rccloraic of Recruiting Operations. Ran- 
dolph Air Force Base. Tex. 78148; Head- 
quarters. U.S. Marine Corps. Washington. 
-D.C. 20380; Commandant. (G-PMR). U.S. 
Coast Guard. Washington. D.C. 20590. 
Selected publu.itions are listed below: 

Air Force— A Great Way of Life is a 

counselor's reference book which describes 
programs for enlisted personnel and otti- 
cers. 

0 

The Officer in the United States Air 
Force describes opportunities in a number 
of career areas. 1977. 53 pp. 

Army Occupational Handbook was pre- 
pared for students, guidance counselors, 
and Army recruiters. For each enlisted oc- " 
cupational specialty, it describes job duties, 
desirable aptitudes and interests, training 
provided, and related civilian occupations. 
1976. 96 pp. 

Help Yourself, A Guide to Enlisted 
Careers in the Coast Guard describes de- 
sirable aptitudes and interests, training pro- 
vided, and related civilian occupations for 
Coast Guard jobs. 1977. 22 pp. 

Opportunities After College, Coast 
Guard describes the job duties of Coast 
Guard officers, pay and benefits, and the 
officer candidate school. 1977. 14 pp. 

Academic Appointment Guide is a 

desk-top calendar which describes Marine 
Corps programs. 

Navy Career Guide 1980-81 acquaints 
young people and guidance counselors with 
opportunities in the Navy. For each enlisted 
occupation, it describes job duties, desira- 
ble aptitudes and interests, working envi- 
ronment, and related civilian occupations. 
109 pp. 

The Navy Officer describes officer com- 
missioning programs, training provided, 
and opportunities for advancement. June 
1979. 44 pp. 

Military-Civilian Occupational Source 
Book gives titles and descriptions of mili- 
tary jobs and indicates equivalent civ ilian 
jobs. Civilian job titles are based on the 



Dictionary of Occupational Titles and the 
U.S. Office of Lducation Career Clustering 
System; military titles are based on the en- 
li.sted classification (job/rating) systems of 
the five military services. It emphasizes the 
commonality between miliiarv and civilian 
occupations to stimulate qualified young 
men and women to investigate the military 
services as a source of immediate employ- 
ment and of basic and advanced technical 
training which they can use in their military 
or civilian careers. An introductory section 
discusses enlisinieni. training, pay. promo- 
tion, and advanced educational programs. 
Department of Defense. U.S. Military En- 
listment Processing Center. Fort Sheridan, 
111. 60037. Second Hdition. January 
1978-DOD 1304. 12Y. 293 pp. 
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Foreign languages 

Earning a Living with Foreign Lan- 
guages discusses the work of foreign lan- 
guage teachers, translators, and interpret- 
ers. Occupational Outlook Quarterly, 
Winter 1975. pp. 34-35. Reprmted by 
permission from the "Career Corner" sec- 
tion of Interaction. Volume 3. Number 6. 
March 1975. 

Foreign Languages and Careers describes 
the wide range of )obs in which knowledge 
of a foreign language is a highly desirable 
supplement to technical, business, or pro- 
fessional talents. Lucille J. Honing and 
Richard I. Brod. Occupational Outlook 
Quarterly, Winter 1974. pp. 26-36. Ex- 
cerpted by permission from the Modern 
Lan^uaf^e Journal, April 1974. 

Foreign Languages and Your Career, 

one of a series of I I leaflets, discusses 
careers in which knowledge of a foreign 
language is essential or helpful. U.S. De- 
partment (^f Labor. Bureau of Labor Statis- 
tics, 1978. 4 pp. 
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Health 

(Also see Working with older people.) 
General 

A Sourcebook for the Health Information 
Program helps counselors advise prospec- 
tive health professional studen!s. with spe- 
cia' emphasis on students Irom minority 
groups. Includes descriptions ot about 200 
occupations and specializations, covering 
nature ot! the work, educatitinal require- 
ments, personal qualities desirable tor the 
ticld. working conditions, licensing re- 
quirements, and salary ranges. Appendix A 
lists orj:ani^.ations tor additional intorma- 
lior: appendix B gives sources of informa- 
tion on minority groups. U.S Department 
of Healih, Education, and Welfare. Health 
Resources Administration. September 

1976. 279 pp. (Out of print.) 

Career Opportunities at the National In- 
stitutes of Health describes the types of 
jobs available tor people with training in 
medicine, the lite sciences, and liberal arts, 
and discusses Civil Service benefits. U.S. 
Department of Health. Education, and 
Weltare. National Institutes of Health. 
DHEW Publication No. (NIH) 77-16. 

1977. 15 pp. 

Career Opportunities for: Chemists, En- 
gineers, Industrial Hygienists, Medical 
Officers, Pharmacologists and Health 
Statisticans describes the National Institute 
for Occupational Safety and Health, the 
work of its employees, and entry require- 
ments. U.S. Department of Health. Educa- 
tion, and Welfare. Center for Disease Con- 
trol. National institute for Occupational 
Safety and Health. 10 pp. 

Careers in Mental Health describes the 
work of psychiatrists, psychologists, social 
workers, psychiatric nurses and aides, rec- 
reation therapists, rehabilitation coun- 



selors, and art and music therapists in the 
mental health field and gives information 
on entry requirements and earnings. U.S. 
Department of Healih. Education, and 
Welfare. National Institute of Mental 
Health. DHEW Publication No. (ADM) 
75-250. 1975. 19 pp. GPO Stock No. 
017-024-00463-4. $1. 

Have You Considered A Health Career? 

in a comic book format, describes the work 
in a number of health careers and the edu- 
cation needed to enter them. It also in- 
cludes career profiles of distinguished 
practitioners and researchers. U.S. De- 
partment of Health. Education, and Wel- 
fare. Health Resources Adrtiinislrat ion . 
DHEW Publication No. (HRA) 77-622. 
January 1977. 26 pp. 

Health Careers Guidebook, Fourth Edi- 
tion discusses nature of the work; desirable 
personality traits: and the education, train- 
ing, and licensing requirements for a wide 
range of health-related occupations. Also 
covers career planning, financial aid. and 
sources of further information. U.S. De- 
partment ^^{ Labor. Employment and 
Training Administration: and U.S. Depart- 
ment of Health. Education, and Welfare. 
Health Resources Administration, 1979. 
221 pp. GPO Stock No. 029-000- 
00343-2. $5.25. 

Health Careers Without a College De- 
gree, one of a series of 1 1 leaflets, de- 
scribes nature of the work, training re- 
quirements, licensing, and earnings for 
medical technicians and assistants and 
nurses. U.S. Department of Labor. Bureau 
of Labor Statistics. 1978. 4 pp. 

.Job Descriptions and Organizational 
Analysis for Hospitals and Related 
Health Services discusses the functions 
performed in hospitals and. for several 
hundred occupations, describes job duties: 
education, training, and experience re- 
quired: desirable worker traits: and the re- 
lationship to other occupations. Also lists 
related professional associations or organi- 
zations. U.S. Department of Labor. Man- 
power Administration. Revised 1971. re- 
printed 1978. 732 pp. GPO Stock No. 
029-014-00020-5. $10.25. 

The Emergency Department Team: 
Working Together to Save Lives de- 
scribes the work of physicians, nurses, 
technicians, registration clerks, and others 
providing emergency services, and. the 
entry requirements and promotion opportu- 
nities in these jobs. Lists sources of addi- 
tional information. Larry Drake. Occupa- 



tional Outlook Quarterly, Winter 1978. pp. 
16-25. 

The Nursing Home Industry describes 
employment in the industry in 1973 and 
projects requirements by occupation to 
1980 and 1985. AOA Occasional Papers in 
Gerontology No. 2. Manpower Needs in 
the Field of Aging. U S. Department of 
Health. Education, and Weltare. Adminis- 
tration on Aging. National Clearinghouse 
on Aging. DHEW Publication No. (OHD) 
76-20082. 1975. 16 pp. 

200 Ways to Put Your Talent to Work in 
the Health Field is a pamphlet describing 
health careers and listing sources of more 
information. Its preparation was funded in 
part by the U.S. Department of Health. 
Education, and Welfare. Single copies are 
available free from the National Health 
Council. Box 40. Radio City Station. New 
York. N Y. 10019. (Please enclose 25 
cents for handling.) Bulk quantities are 
available at 6 cents each. (Please also en- 
close 25 cents for handling each order.) 
Send check/purchase order to National 
Health Council. 1740 Broadway. New 
York. N.Y. 10019. 

Occupations 

Audiologists and Speech Pathologists in 
Veterans Administration Hospitals and 
Clinics describes the work, entry require 
ments. and application procedures. Veter- 
ans Administration. VA Pamphlet IB- 
10-9. revised January 1976. 3 pp. 

A Day in the Worklife of Diane Deakyne, 
Dentist describes her work and job oppor- 
tunities in den^1^1Ty. particularly lor 
women. Carol Morgan. Worklife .• }'^\y 
1978. pp. 30-32. 

Choosing To Serve ... A Career as a 
Dental Hygienist describes nature of the 
work and entry requirements and lists 
sources of more information. U.S. De- 
partment of Health. Education, and Wel- 
fare. Public Health Service. Health Re- 
sources Administration. 1977. 8 pp. GPO 
Stock No. 017-021-00028-1. $:70. 

Dental Assisting: A Career on the Move 

describes nature of the work, location of 
jobs, education programs, certification of 
graduates, and earnings. U.S. Department of 
Health. Education, and Welfare. Public 
Health .Service. Healih Resources Admin- 
istration. Pamphlet DHEW Publication No. 
(HRA) 78-40. 7 pp. 

Dental Auxiliary Careers in Veterans 
Administration Hospitals and Clinics dc- 
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scribes the work ol dental hygienisis, lan- 
i>rati>r> teehnieiaiis, Jini assisi;uils in ihe 
VA: entr> reqiiirenienis; work jocatJons; 
and applieution procedures. VA Pamphlet 
IB 10-5. May 1974. 4 pp. 

Opportunities for Dentists in the Veter- 
ans Administration describes the work of 
denti^ts in the VA. educational opportuni- 
ties available, entry requirements, and ap- 
plication procedures. VA Pamphlet IB 
10-«. February 1976. 12 pp. 

Dietitian, Opportunities in the Federal 
Government GS-5/12 describes the work 
of dietitians, dietetic assistants, and public 
health nutritionists, as well as entry re- 
quirements and application procedures. 
U.S. on ice ot Personnel Management An- 
nouncement No, 450. February 1979. 6 pp. 

An Invitation to Involvement: Kngineer- 
ing Career Opportunities in the U.S. 
Public Health Service describes the mis- 
sion of the Service, the job duties of its en- 
gineers, entry requirements, and applica- 
tion procedures. U.S. Department of 
Health. Fducation. and Welfare. Public 
Health Service. 1979. 36 pp. GPO Slock 
No. 017-041-001 14-9. $.65. 

Kxploring Careers in Health Services 
Administration describes nature of the 
work, personal qualities needed tor suc- 
cess, and various ways lo enter the ticld. 
Lists colleges and universities with pro- 
grams in health administration and sources 
of career information. U.S. Department ot 
Health. Education, and Welfare. Health 
Resour;c» A^iniinistration. DHHW Publi- 
cation No riRA) 78 90. 1978. 20 pp. 
GPO Stock No. 017-022-00641-3. $1.20. 

Homemaker — Home Health Aide Serv- 
ices. Part 1 describes the scope of services 
provided by aides and the characteristics ot 
the agencies that provide them. Part 11 
gives a profile of homcmaker-home health 
aides, including the personal qualities usu- 
ally sought by employers, discusses histori- 
, cat and curie nt employment, and provides 
projections of requireme.its. job openings, 
and supply through 1990. AOA Occasional 
Papers in Gerontology No. 2. Human Re- 
sources Issues in the Field of Aging. U.S. 
Department of Health. Education, and 
Welfare. Administration on Aging. Na- 
tional Clearinghouse on Aging. DHEW 
- Publication No (OHD) 77-20086. 1977. .^2 

PP 

Industrial Hygienists, Opportunities in 
the Federal Government GS-5/12 de- 
scribes nature of the work, entry require- 
ments, and application procedures. U.S. 
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Office of Personnel Management An- 
nouncement No. 2.^0, June 1979. 4 pp 

Wanted! Industrial Hygienists descri*^e> 
the work of hygienists. entry requirements, 
earnings, and the current shortage of people 
with graduate degrees in the field. Jerry 
Stilkind. Oi cupalional Outlook Quarterly. 
Spring 1979, pp. 20-25. Reprinted in up- 
dated form Irom Job Safety and Health, 
March 1977. 

Career Opportunities as a Medical Rec- 
ord Librarian GS-5 thru GS-I2 describes 
the work, entry requirements, and applica- 
tion procedures, U S, Oflice t>f Personnel 
Management Announcement No. 331, 
September 1977. 4 pp. 

Careers in Medical Technology, Posi- 
tions in Clinical and Health Research 
Grades GS-5 through GS-12 describes 
nature of the work, entry requirements, and 
application procedures t\)r the Washington 
D,C.. area. U.S. Office of Personnel Man- 
agement Announcement No. WA-8-13. re- 
vised May 1976. 6 pp. Similar announce- 
ments are available for other areas. 

Medical Technical Assistant, Opportuni- 
ties in the Federal Government describes 
nature of the work, training provided, entry 
requirements, and applicati^m procedures. 
U.S, Olfice of Personnel Management An- 
nouncement No. LK-7-01. March 1977. 4 
PP 

Careers in Medical Technology and Re- 
lated Biological Sciences in Veterans 
Administration Health Care Facilities de- 
scribes nature of the work, training pro- 
vided, entry requirements, and applicatitin 
procedures. Veterans Administration. VA 
Pamphlet IB lO-l.V September 1977. 24 
pp. 

A Day in the Worklife of Richard Flliott, 
Registered Nurse describes the experience 
of a police officer who bccatiie a nurse. 
Carol Morgan. Worklife. March 1977. pp. 
29-31. 

Nurse Anesthetists in Veterans Admin- 
istration Hospitals describes the work, 
entry requirements, and application proce- 
dures. Veterans Administration. VA Pam- 
phlet IB 10-12. August 1976. 4 pp. 

Nurse Careers in the Veterans Adminis- 
tration describes the duties of nurses in the 
VA. educational opportunities, entry re- 
quirements, application procedures, and lo- 
cations of jobs. Veterans Administration. 
VA Pamphlet IB 10-1 1. May 1977. 24 pp. 




Nurse-Midwives: Breathing New Life 
into Maternity ( are discusses nature of 
the work, training needed, and State laws 
concerning the practice of nurse- midwifery. 
Christine l-^gan. Oi i uputionul Outlook 
Quarterly. Spring 1977. pp. 8-11. 

Nurses, Opportunities in the Federal 
(fovernment describes the work of nurses 
in the major employing agencies entry 
requirements, and application procedures. 
U.S. Office of Personnel Managcnicni An- 
nouncement No. 419. revised November 
1976. 12 pp. 

Practical Nurses in the VA describes em- 
ployment opportunities in the VA. entry 
requirements, and application procedures. 
Veterans Administration. VA Pamphlet 
10-32. May 1977. 12 pp 

Careers: Occupational Safety and Health 

describes job duties, education require- 
ments, and places of work (government and 
nongovernment^ tor occupational health 
nurses, occupational safety and health 
technicians, occupational physicians, in- 
dustrial hygienists. and safety profession- 
als. U.S. Department of Health. Hducation. 
and Welfare. Public Health Service. Na- 
tional Institute for Occupational Safety and 
Health, Division of Training and Man- 
power Development. 4 pp. (Fold out 
poster/brochure. ) 

A Day in the Worklife of Nancy Adams 
OSHA Inspector describes her job duties, 
advancement t^pptirtunitics, and the grow- 
ing number o\ jobs in her ticld. Worklife. 
January 1979. pp. 29-13. 

Orthotist, Prosthetist, Restoration Tech- 
nician< Opportunities in the Federal 
Government describes nature of the work, 
entry requirements, and applicatit>n proce- 
dures. U.S. Olfice of Personnel Manage- 
ment Announcement No. 452. March 1979 
6 pp. 

Pharmacists in the Veterans Adminis- 
tration describes the work of VA pharma- 
cists, postgraduate training programs, entry 
requirements, application procedures, and 
locations of jobs. Veterans Admir stratum. 
VA Pamphlet 10-62. August 1977. 4 pp. 

Pharmacists, Opportunities in the Fed- 
eral (Government (iS-9/l I describes nature 
ol the work, entry requirements, and ^ppli- 
cation procedures. U.S. Oftice of Person- 
nel Management Announcement WA-8-()^>, 
January 1978. 4 pp. 

Opportunities for Physicians in Veterans 
Administration Health Care Facilities de- 



scribes the medical wnd Tcscarch pri)jir;ims 
i)t the VA cduc;Uii>n,il »»[>pv>nupntics. entry 
requirements. mm\ ;ipi)lK.itiiMi pii^cetlures 
Veterans Administration. VA Pamphlet IB 
10-15. January 1978. U) pp 

Physician's Assistants, Opportunities in 
the Federal (lovernment (;S-7/l2 de- 
scribes nature ot the work, local it)ns of 
jobs, entry requirements, and applicatit)n 
procedures. U.S. Office of Personnel Man- 
agement -Xnnounce^T'ent No. 428. De- 
cember 1977. 4 pp. 

Clinical FsychoIo}>ist, Federal Prison 
System, Opportunities in the Federal 
Government <[iS-l|/12 describes the 
work, locations of jobs, entry require- 
ments, and application procedures. U.S. 
Office of Personnel Management An- 
nouncement No. 437. April 1978. 2 pp. 

Professional Opportunities in the Veter- 
ans Administration for Psychologists 
(Clinical or CounseHn^) and for Psychol- 
ogy Technicians, Psychology Aids, and 
Graduate Student Trainees describes the 
VA's Department of Mtrdicine and Surgery 
and the Department of Veterans Benefits, 
the wi)rk of VA psychologists and support 
personnel, entry requirements, application 
procedures, and job locations, Veterans 
Administration. VA Pamphlet 05-44. 
March 1977. 4 pp. 

Psychologist, Opportunities in the Fed- 
eral Goverrfment describes the work of 
psycholi>gists in the Veteran. Administra- 
tion, entry requirements, and application 
procedures. U S. Office of Personnel Man- 
agement Announcement No. 444. October 
1978. 4 pp 

Program Representative: Non-Technical 

describes the work ol program representa- 
tives in the venereal disease control pro- 
gram of the Center tor Disease Control, 
entry requirements, and application proce- 
dures. U S. Department of Health. F:duca-, 
tion. and Welfare. Center tor Disease Con- 
trol. October 1977. 4 pp. 

*\Soothing the Savage Breast," Music 
Therapy as a Career describes \\ic field of 
music therapy and the education needed to 
enter, and lists cv)lleges and ur.'i varsities 
offering programs. G, Ricardc* ^ .ii ipbell. 
Occupationul ()i4tl(H>k Quartt^rly. Sunnier 
1975. pp. 23-24. 

Rehahilitation Therapist in the Veterans 
Administration describes the VA*s Re 
habilitation Medicine Service; the work of 
and entry requirements tor corrective, edu- 
catioiial. manual arts, occupational, physi- 



cal, and recreational therapists: application 
procedures: and )t>b locations. Veterans 
Administration. V.A pamphlet IB- 10-7. 
August 1975. 16 pp. 

Therapists, Opportunities in the Federal 
Government describes entry requirements 
and application procedures for physical, 
occupat ional . correct ivc . educational , and 
manual arts therapists. U.S. Office of Per- 
sonnel Management Announcement No. 
441. March 1979. 8 pp. 

Careers for Veterinarians describes the 
work of veterinarians in the Animal and 
Plant Health Inspection Service, entry re- 
quire men ts, and application procedures. 
U.S. Department of Agriculture. Animal 
and Plant Health Inspection Service. 1976. 
12 pp. 

Veterinary Medical Officer, Opportuni- 
ties in the Federal (Jovernment (iS-9/|5 

describes the nature t)f the work in Federal 
agencies, entry requirements, and applica- 
tion procedures. U.S. Oft ice ox Personnel 
Management Announcement No. WA-9-()7, 
September !977. 4 pp. 

Careers for Voluntary Service Officers 

describes the wDrk t)f ctn)rdinating the vol- 
unteer program in Veterans Administration 
hos[iitals and applicatit)n pi1)cedures. Vet- 
erans Administration. VA Pamphlet IB 
1()-14. April 1977. 4 pp. 



In Public Practice: Lawyers in the Fed- 
eral Oovernment describes in the 
field of law. entry requirements, applica- 
tion procedures, and opportunities tor 
summer jobs. Lists Federal agencies which 
employ attorneys. II S. Office of Personnel 
Management BRE-66, 1976. 20 pp. GPO 
Stock Nc. (i()6-()()()-(n)954-9. S.45. 

■ Information for Applicants for Attorney 
Positions discusses the role of at:orneys in 
the work ol the Federal Communicatit)ns 
Commission, entry qualifications, and ap- 
plication procedures. Federal Communica- 
tions Commission. 5 pp. 

Legal and Quasi-Le)>al Positions in the 
Veterans Administration describes the 
VA and the work of its lawyers and claims 
examiners, entry requirements. promt)tion 
opportunities, and application procedures. 
Veterans Administration. VA Pamphlet 
03-31, November 1975. 16 pp. x 

Legal Assistant: New C areer in the 
Making discusses the work of paraprofes- 
sional legal assistants, qualifications and 
training, the job outloi^k. and earnings, and 
lists legal assistant training programs avail- 
able. Alex Kacen. Occupational Outlook 
Quarterly, Fall 1975, pp. 8-11. 

Today's Lawyer for the SKC describes the 
Securities and Hxchange Commission, the 
work of its lawyers, entry requirements, 
and application procedures. Securities and 
hxchange Commission Pamphlet 924 
(9-74). 1974. 6 pp. 




Law careers 

Careers for Attorneys in Consumer Pro; 
tection and Anti-Trust Law describes the 
Federal Trade Commission, the work ol its 
attorneys, and its hirini! procedures Fed- 
eral Trade Commission 1978. 20 pp. 

Career Opportunities for Attorneys with 
th^' Civil Aeronautics Board describes the 
Board and ihe work ol its attorneys. Civil 
Aeronautics Board. 1975 in pp. 



Law enforcement 



A Career As A Correctional Officer — An 
Opportunity For A Challenge describes 
the work of Federal corrections officers, 
the location of jobs, entry requirements, 
and application procedures. U.S. Office of 
Personnel Management Announcement No. 
4.M. January 1979. 8 pp. 
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ATF Inspectors describes the work o\' in- 
spectors and ihc training lhc\ rccci\c. cniis 
rcqiiirLMiicnis. ami applicalion procedures 
L'.S. Depariiiieni ot the I reasury. Bureau 
ol Alcohol. Tobacco and Firearms. 1^77. 4 

VP 

Border Patrol Agent, Customs Patrol 
Officer, Opportunities in the Federal 
Government CiS-5 describes the work ol 
agents and otiicers ;tnd the training ihey re- 
ceive, the location ol positions, entry re- 
quirements, and application procedures. 
U.S. Ottice ot Personnel Management An- 
nouncement No. l)S-8-()l. February 21. 
1^78. 6 pp 

Careers in Criminal Justice lists occu- 
pations in law enlorcement. courts, and 
corrections, and explains how to obtain ad- 
ditional information on these careers. Dis- 
cusses atiirmative action programs and in- 
novations in the criminal justice system. 
Ll.S. Department ol Justice, i.aw Hnl'orce- 
ment Assistance Administration. 13 pp. 

Careers in Law Enforcement: An Anno- 
tated IJibliography lists publications pro- 
viding information about law enforcement 
cayGers. U.S. Department o\ .Justice. Law 
--^forcement Assistance Administration. 
1^77. 20 pp. 

Careers in Law Enforcement: State and 
Local (;overnment describes entry re- 
quirements, job duties, and promotion 
opportunities in police wi>rk U.S. Depart- 
ment of Justice. Law Hnforcemenl Assist- 
ance Adminisiralii>n. 1^77. K pp. 

Careers in Law Enforcement: The Fed- 
eral (iovernm'ent describes the functions 
of 12 F-ederal agencies invi>lved m law en- 
forcement and pri>vides sources ot cm- 
pltHment inli>rmalii>n. L'.S. Department of 
Justice. Law hntorcement Assistance Ad- 
ministration. 1^77. 12 pp 

Deputy L.S. Marshiill. Opportunities in 
th* Federal Government describes the 
wo!^ of marshalls and the training they re- 
ceive, the location of positions, entry re- 
quirements, and application procedures. 
U.S. Office of Personnel Management An- 
nouncemehl No. WA-7-0^. April 1^77. 8 
pp. i> 

Exceptional Careers describes jobs in the 
U.S. Cu!?tX)ms Service, fiir inspectors, 
pilots, patrol officers, and others U.S. De- 
partment of the Treasury Customs Service. 
July 1^7^ 

FBI Career Opportunities describes the 
job of FBI agent as well as other positions 
in the Bureau, entry requirements, training 



new employees receive, and salary and 
benefits. U.S. Departmem of Justice. Fed- 
9h\ Bureau of ln\ estigation. 10 pp. 

How to Become a Fingerprint Examiner 
with the FBI describes entry requirements, 
advancement opportunities, and earnings. 
U.S. Department of Justice. Federal B'^'-cau 
of investigation. 1^78. 4 pp 

Law Enforcement and Related Jobs with 
Federal Agencies describes job duties, 
entry requirements, and application proce- 
dures for jobs such as narcotics agents, 
postal inspectors, and immigration inspec- 
tors. U.S. Otfiee of Personnel Management 
Announccmcm No. BRE 38. 1977. 24 pp. 

Polygraph Examiners; The Truth Will 

Out describes the work of polygraph 
examiners administering "lie detector" 
tests, personal qualities needed for success 
in this ticld. training and licensing re- 
quirements, and beginning salaries. Lists 
schools appri>ved by the American Poly- 
graph Association. Alex Kacen. Orcttpa- 
tutmil Outlook Quarterly. Fall 1^78. pp. 
■18-20. 

Special Agent describes duties of special 
agents, entry requirements, the training 
they receive, and pay and be net its. U.S. 
Department ot the Treasury. Uniti- Slates 
Secret Service. ^ pp. 

The (iatekeepers describes the work of 
customs, immigration, and quarantine in- 
spectors; entry requirements; and earnings. 
Joyce KItng. Occupational Outlook Quar- 
terly, Fall 1971, pp. 16-23. 

United States Secret Service Uniformed 
Division discusses duties 4)f officers, entry 
requirements and the training lhL*y receive, 
salary, and benefits. U.S. Department of 
the Treasury. United States Secret Service. 
5 pp. 
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English and Your Career, one^^ series 
of II leaflets, discusses the types oi jobs 
available to persons with an interest or 
{proficiency in hnglish. U.S. Department of 
Labor. Bureau of Labor Statistics. I^TK. 4 
pp. 

Liberal Arts and Your Career, one of a 

series of 1 I leaflets, discusses the (ypes of 
jobs available to liberal arts graduates. 
U.S. Department of Labor. Bureau of 
Labor Statistics. 1^78. 4 pp. 

Putting a Bachelor of Arts Degree to 
Work describes jobs available to liberal 
arts graduates in business and government. 
Gloria Stevenson. Occupational Outlook 
Quarterly. Winter 1^71. pp. 3-10. 

What Good is a Degree in English? This 
article indicates that the study of English 
can be a valuable preparation for students 
planning careers in medicine. Jaw, and 
business, it is based on information ob- 
tained in a survey of medical schools, law 
schools, and large industrial organizations. 
Lin wood Orange, Occupational Outook 
Quarterly. Spring 1974, pp. 9-17. 




Manufacturing 

Exploring Manufacturing Occupations. 

The following two publications prepared by 
the U.S. Department of Health, Education, 
and Welfare, Office of Education, help 
secondary school students explore careers 
in manufacturing occupations. A variety ot 
I course designs and development techniques 
allows the teacher and students )t»intly to 
design an individualized course of instruc- 
tion. Descriptions of manufacturing indus- 
trie^ form the basis f(ir exploration ac- 
tivities. 

Student's Manuaf discusses the manufac- 
turing process and. tor 21 industries, de- 
I scribes the types of goods produced, typical 
jobs, and working conditions, and dis- 
cusses the future of the industry. 1976. 104 



pp. GPO Slock No. ()17-08()-()1657-5. 
$1.75. 

ln!»tructor*s Guide provides intorniution 
on manutaL'iuring processes and ihcir de- 
velopment and suggests several pos- 
sibilities lor eurrieulums lor studying man- 
iitaeturin^ oceupaiions. 1^76 l58 pp (JIH) 
Stock No. 01 7-080-0 lt>58-.V $2 30. 

Occupational Preparation-Inspection and 
Quality Control. The lolloping publica- 
tions lorni a direct lolhmup to the preced- 
ing tuo listings. 

Student*s Manual contains a general oxcr- 
vicw ol" the qualit) control and iiispection 
field, as well as occupational preparation 
materials. P>76. 1.^0 pp GPO Slock No. 
017-080-01655-*). S2. 

In.structorVs (iuide provides curricuhini 
developitienc guidelines as vvell ;is a xariety 
ol instructional resources .hi the quality 
control and inspection lieUi. 1M76. 127 pp. 
GPO Stock No. Ol7-0«0-() 1636-7. $2. 
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Marketing 



Occupational and Adult hduction. 1^75. 
."^.^2 pp. GPO Stock Nt). 017-080- 
014^4-7. $4.65. 

Career Kxploration in the Fa.shion In- 
du.stry: A Sug^esied Pro^rafn (fuide in- 
troduces the field and presents suggestions 
for a career exploration program. I'ive sec- 
lions, or resource modules, cover an over- 
\iev^ of the industry, fashion merchandis- 
ing, apparel design and production, textile 
design and production, and drycleaning and 
laundering. Contains a profile of occupa- 
tions in each part of the industry, including 
places i)f employment and job respon- 
sibilities. I'.S. Department of Health. I:du- 
cation. and Welfare, Office ol Hducation. 
Bureau of Occupational and Adult i-duca- 
tion. 1973. Available from ERIC. 

The Retail Trade: Selected Department 
Store f)ccupation.s describes job duties, 
education . experience, and training rv'- 
quircmcnts. and aptitudes, interests, and 
temperaments needed for 45 department 
store occupations. U.S. Department of 
Labor. Manpt>wer Administration. 1972. 
103 pp. (Out of print.) 



Cafeteria and Retail Mana)>ement Ca- 
reers in Veterans Administration Hospi- 
tal Canteens describes the w^rk of canteen 
officers, entry requirements, professional 
deveiopment. and application procedures. 
y<,Merans Administration. VA Pamphlet 
10-Hl. April 1973. 12 pp 

Career Kx|)loration in Marketing and 
Distribution is a complete course outline 
and curriculum about career opportunities 
in marketing and distribution The course 
materials are divided in two parts: (1) a 
general discussion of career decisionmak- 
ing skills, and (2) an explanation of mar- 
keting and distribution principles, occupa- 
tions in the field, and skills necessary for 
those -considering such occ4pations. U.'S. 
Department of Health. Education, and 
Welfare. Office of Hducation. Bureau of 




ing and playnng seasons, working condi- . 
tions, earnings, and the kinds ol jobs m the 
sport play rs have alter their plaving da>s 
end. Harold Blit/. On uinitional Outloak 
Quarterly, Sunnier 1973. pp. 2-16. 

Career Kxploration in Hospitality and 
Recreation contains fi\e units, each vsith a 
teacher's guide and student niaierials. Be- 
ginning units focus on the development of, 
career decisionmaking skills in the coMext 
of hospitality and recreation occupations. 
Later units provide information on jobs in 
the field. l!.S. Department of Health, hdu- 
cation and Welfare. Office of hducation. 
Bureau of Occupational and Adult liduca- 
tion 1976. 219 pp. Available from hR!C. 

Recreation Workers Who ()r)>anize Ac- 
tivities For Older People describes nature 
of the wDrk. entry requirements, and em- 
ployment outlook. U.S. Department of 
Labor. Bureau of Labor Statistics. 1979. 25 
pp. Based on research originally presented 
in Occupational Outlook Quarterly, Fall 
1976. pp. 49-53. 

Tour Kscorting — (ilamour or Hard Work 

describes the work of escorts, personal 
qualities needed for success, income, and 
the chances of finding a job. Charlotte 
Richmcmd. Occupational Outlook Quar- 
terly. Fall 1971, pp. 9-15. 



Recreation and sports 

Athletic Trainers describes job duties, 
educational background needed, job op- 
portunities, and income. Ocania Chalk. 
Occupational Outlook Quarterly, Spring 
1974. pp. 2«-31. 

Professional (lolfers: At the Club and on 
the Tour describes the work of pros, the 
skills they need, earnings, and job pros- 
pects. Charles A. Byrne. III. Orrupotional 
Outlook Quarterly. Spring 1979. pp. 
10-13. 

The Drive to '^in. Careers In Profes- 
sional Sports describes, for baseball, foot- 
ball basketbal I . and ice hockey . how 
pei>ple make their way to professional 
ams and the competition they face, train- 



Science and engineering 

(Also see Agriculture: Environmer)t, 
natural resources, ar)d related occupa- 
tions; and Health.) 

A Soil Science Career for You in the ^CS ^ 

describes the work of soil scientists i.n the 
Soil Conservatiiin Service, opportunities 
for professional devel()pment. and applica- 
tion procedures. U.S. Department of Ag- 
riculture, Soil Conservation Service Mis- 
cellaneous Publication No. 716. revised 
December 1975. 8 pp. GPO Stock No. 
(K)l-i)()0-()3496-l. $.35. 
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An Engineering Career for You in the 
Soil Conservation Service descibcs the 
Service and the work ot its engineers. U .S. 
Department of Agriculture. Soil Conserva- 
tion Service Miscellaneous Publication No. 
.JI5. May 1975. 12 pp. 

An Invitation to Involvement: Engineer- 
ing Career Opportunities in the U.S. 
Public Health Service describes the mis- 
sion of the Service, the job duties of its en- 
gineers, entry requirements, and applica- 
tion procedures. U.S. Department, of 
Health. Education, and Welfare. Public 
Health Service. 1979. 36 pp. GPO Stock 
No. 017-041-00114-9. $.65. 

Aerospace Bibliography (Sixth Edition) 

lists books, periodicals, and other educa- 
tional materials related to space flight, 
space science, and career opportunities in 
the space program, coded by reading level. 
National Aeronautics and Space Adminis- 
tration. January 1972. 1 16 pp. GPO Stock 
No. 033-000-00460-5. $1.40. 

Careers for Engineers, Mathematicians, 
Computer Scientists at the Nation^ Se- 
curity Agency discusses the mission of the 
agency, the work of its employees, oppor- 
tunities for professional development, and 
pay and benefits. 17 pp. National Seeurity 
Agency. 

Careers: Electric/Telephone Engineering 

describes the Rural Electrification Admin- 
istration and the work of its engineers, op- 
portunities for professional development 
and travel, and application procedures. 
U.S. Department of Agriculture. Rural 
oElecirification Administration. April 1977. 
16 pp. 

Careers in Aerospace is a series of 3-page 
pamphlets describing nature of the work 
and entry requirements for aerin»pace en- 
gineer, aerospace engineering technician, 
astronomer, geologist, meteorologist, and 
test and research engineer. National Aero- 
nautics and Space Administration. 1979. 

Careers in the Aerospace Industry is a 

general introduction to jobs in the industry. 
Federal Aviation Administration. 1975. 4 
pp. Reprimed by permission of Aerospace. 

Careers in Aerospace and Related Fields: 
A Listing of Information Sources lists 
more than 150 occupational arid educational 
publications on aerospace and aviation, en- 
gineering, industry, sciences, government, 
and business, and provides sources of tur- 
the"- information. National Aeronautics and 
Space Administration. 1976. 4 pp. 



Chemist, A Career with FDA describes 
nature of the work in the Food and Drug 
Administration, opportunities for profes- 
sion-l development, entry requirements, 
location of jobs, and application proce- 
dures. U.S. Department of Health. Educa- 
tion, and Welfare.^ Food and Drug Admin- 
istration. HEW Publication No. (FDA) 
77-1023. 1977. 5 pp. 

Consumer Safety Officer, A Career with 

FDA describes nature of the work in the 
Food and Drug Adminsitration. opportuni- 
ties for professional development, entry re- 
quirements, location of jobs, and applica- 
tion procedures. U.S. Department of 
Health. Education, and Welfare. Food and 
Drug Administration. HEW Publication 
No. (FDA) 77-1022. T977". 5 pp. 

Engineering, Physical and Mathematical 
Sciences and ReHated Professions, Op- 
portunities in the Federal Government 

describes entry requirements for grades 
GS-5 through OS- 15 and application pro- 
cedures. It also contains a |section on jobs 
with the National Aeronautics and Space 
Administration. U.S. Office of Personnel 
Management Announcement No. 424. 
January 1979. 13 pp. 

Engineering Careers in the Bureau of 
Reclamation describ<s^e Bureau and the 
work of its engineers in planning and de- 
sign, construction, research, operation and 
maintenance, and foreign activities. U.S. 
Department of the Interior. Bureau of Rec- 
lamation. 1976. 25 pp. 

Engineers and Scientists, Civilian Career 
Opportunities with Navy describes the 
work of the Navy's civilian engineers and 
physical scientists and the location of jobs. 
Department of the Navy. Navy Civilian 
Personnel-Command. 16 pp. 

Federal Forecast for Engineers is a 

nationwide compendium of Federal Gov- 
ernment employment prospects for profes- 
sional engineers by engineering specialty. 
Federal agency, and geographic area. U.S. 
Office of Personnel Management BRE-69. 
12 pp. 

Life Sciences, Opportunities in the Fed- 
eral Government (GS-5 through GS-!2) 

describes the work in 25 professional posi- 
tions ineluding agricultural management, 
agronomy, fishery biology, horticulture, 
husbandry, and soil conservation, and entry 
requirements and application procedures. 
U.S. Office of Personnel Management An- 
nouncement No. 421. revised August 1978. 
12 pp. 



Marine Career Series: Marine Related 
Occupations, A Primer for High School 
Students describes scientific, engineering, 
technician, and management jobs related to 
oceans and other waterways, boating, 
fishing, and shipping. Lists sources of ad- 
ditional information. U.S. Department of 
Commerce. National Oceanographic and 
Atmospheric Administration. Office of Sea 
Grant. January 1977. 'l7 pp. Single copies 
available free from Marine Advisory Serv- 
ice. Publications Unit. University of Rhode 
Island, Narragansett. R.l. 02822. 

Math and Your Career, one of a series of 
11 leaflets, discusses the types of jobs in 
which skills in mathematics are valuable. 
U.S. Department of Labor. Bureau of 
Labor Statistics. 1978. 4 pp. 

Microbiologist, A Career with FDA de- 
scribes nature of the work in the Food and 
Drug Administration, opportunities for 
professional development, entry require- 
ment, location of jobs, and application pro- 
cedures. U.S. Department of Health. Edu- 
cation, and Welfare. Food and Drug Ad- 
ministration. 1977. 5 pp. , 

NOAA Careers and Challenges describes 
work in various technical oceupations with 
the National Oceanographic and Atmos- 
pheric Administration and provides infor- 
mation on application procedures. U.j. 
Department of Commerce. N.ational 
Oceanographic and Atmospheric Adminis- 
tration. Revised December 1978. 25 pp. 

Opportunities with FCC describes the 
Federal Communications Commission, the 
work of its electronics engineers, and ap- 
plication procedures. Federal Communica- 
tions Commission. 5 pp. 

Professional Energy Careers briefly de- 
scribes 20 occupations related to energy, 
including nature of the work, education re- 
quirements for entry, and sources of more 
information. U.S. Department of Energy. 
1979. 45 pp. 

Road to Your Success, Opportunities for 
Young Engineers in the Federal Highway 
Administration provides information for 
engineering students interested in eareers in 
highway and highway-bridge engineering. 
U.S. Department of Transportation. Fed- 
er.il Highway Administration. GPO Stock 
No. 050-001-00092. $1.20. 

Science and Your Career, one of a series 
of 1 1 leaflets, discusses the types of jobs in 
which a knowledge of science is required. 
U.S. Department of Labor. Bureau of 
Labor Statistics. 1978. 4 pp. 
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Shaping Ships: Naval Architects de- 
scribes the nature of their work and the 
education needed to enter the lield/Philip 
King. Occupational Outlook Quarterly,^ 
Summer 1979. pp. 9. * 

The Compleat Electronic Engineer de- 
scribes the mission ot the Naval Electronic 
Systems Command and the work ot its en- 
gineers. Department ot the Navy. Naval 
Electronic Systems Command. 34 pp. 

Your Future in A^ospace Enf^'vicering 
and Management describes the Naval Air 
Systems Command, the work of its en- 
gineers and scientists, and opportunities for 
professional development. Department of 
the Navy, Naval 'Air Systems Command. 
24 pp. 



Social work 

Social Worker, Opportunities in the 
Federal Government discusses nature of 
the work and location of positions, entry 
requirements for grades GS-9 through 
GS-12, and application procedures. U.S. 
Office of Personnel Management An- 
nouncement No. 426, May 1979. 4 pp. 

Social Workers Who Help Older People 

describes nature of the work, entry re- 
quirements, employment outlook, and 
earnings in the field. U.S. Department of 
Labor. Bureau of Labor Statistics. 1979. 27 
pp.- Based on research originally presented 
in Occupational Outlook Quarterly. Fall 
1976. pp. 45-49. 

The Social Worker in the VA describes 
the Social Work Service of the Veterans 
Administration, the job duties, opportuni- 
ties for professional develo'^meni. entry re- 
quirements, application procedures, and lo- 
cation of jobs. Veterans Administration. 
VA Pamphlet IB 10-10. June 1976. 11 pp. 




Transportation 

A Civilian Career in the Coast Guard de- 
scribes the mission of the Coast Guard and 
its job opportunities in accounting, data 
processing, and management. U.S. De- 
partment of Transportation. U.S. Coast 
Guard. 1973. 5 pp. 

Career Opportunities describes career 
fields within the Interstate Commerce 
Commission — attorney, accountant, trans- 
portation analyst, economist, statistician, 
secretary, and typist. Interstate Commerce 
Commission. 16 pp. 

Exploring Careers in Transportation: A 
Guide for Teachers discusses four occu- 
pational clusters: (1) land transportation. 
(2) water transportation. (3) air and space 
transportation, and (4) conveyance trans- 
portation. U.S. Department of^Healih. 
Education, and Welfare. Office of Educa- 
tion. Bureau of Occupational and Adult 
Education. 253 pp. Available from ERIC. 

Air Traffic Controllers: Opportunities in 
the Federal Government describes the 
work of controllers and the training they 
receive, application procedures, and entry 
requirements (including sample questions 
of the type used on the written test required 
of applicants). U.S. Office of Personnel 
Management Announcement No. 4 IS. May 
1975. g pp. 

Aviation Careers Serie.s.^consists of eight 
free pamphlets which provide information 
on nature of the work, working conditions, 
advancement opportunities, and entry re- 
quirements for occupations in eight areas of 
aviation. U.S. Department of Transporta- 
tion« Federal Aviation Administration. 
1976. 

Career Pilots and Flight Engineers. 

GA-300-122. 
Aviation Maintenance. GA-300-123. 



Airport Careers. GA-300-124. 
Aircraft Manufacturing Occupations. 

GA-300-125. ' 
Airline Careers. GA-300-126. 
Flight Attendants. GA-300-127. 
Government Careers. GA-300-128. 
Agricultural Aviation. GA-300-129. 

Careers for Economists and Transporta- 
tion Industry Analysts: Civil Aeronautics 
Board describes the Board. "the wftrk of its 
economists and analysis, entry require- 
ments, and hiring and application proce- 
dures. Civil Aeronautics Board. 1972. 10 
pp. 

List of FAA Aviation Education Mate- 
rials contains materials on airplanes, air- 
ports, and air traffic control for elementary 
and secondary school students. Also lists 
publications describing aviation careers. 
U.S. Department of Transportation. Fed- 
eral Aviation Administration. 1978. 6 pp. 

Information Concerning Employment 
and Training Opportunities in the U.S. 
Merchant Marine discusses earnings on 
U.S. merchant vessels and documents re- 
quired for employment and lists training in- 
stitutions and sources of information. U.S. 
Department of Commerce. Maritime Ad- 
ministration. 1976. 9 pp. 

Career Opportunities in the Trucking 
Industry describes the job duties: educa- 
tion, training, and experience usually re- 
quired for employment, and worker traits 
needed for 18 trucking occupations. Has 
glossary of trucking jargon and bibliog- 
raphy. U.S. Department of Labor. Em- 
ployment and Training Administration. 
1978. 80 pp. GPO Stock No. 029-000- 
00306-8. $2.50. 

Railroad Safety Inspector GS-9, II, and 
12, Nationwide Opportunities in the Fed- 
eral Government describes the work of in- 
spectors in five specializations: Signals and 
train controls; track; motive power and 
' equipment; hazardous materials; and op- 
erating practices. Also gives entry require- 
men;s and application 'procedures. U.S. 
Office cii Personnel Management An- 
nouncement PH~6-02. March 1976. 4 pp. 

Road to Your Success, Opportunities for 
Young Engineers in the Federal Highway 
Administration provides information for 
engineering students interested in careers in 
highway and highway-bridge engineering. 
U.S. Department of Transportation. Fed- 
eral Highway Administration. 1975. 28 pp. 
GPO Stock No. 050-001-00092. $1.20. 
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Women iri Non-traditional Aviation and- 
SpacOtfareers: An Overview describes 
the accomplishments of women in aero- 
space careers* U.S. Department of Trans- 
portatiQh, Federal Aviation Administration, 
GA-300-140. March 1979. 8 pp. GPO 
Stock No. D50-OO7 -00473-7. $1 .00. 




\ 

utilities 

Ctfreer Opportunities in the Electric 
Power and Gas Utilities Industries pre- 
sents overviews of the two industries and 
describes nature of the work, education, 
training, experience, and worker traits 
needed for entry for 61 occupations. Also 
contains a glossary and a list ofjpublica- 
tions about the industries. U.S. Department 
of Labor. Employment and T/aining Ad- 
ministration. 197«. 136 pp. GPO Stock No. 
029-000-00341 --6. $3.25. 

Career Opportunities in the Telephone 
and Telegraph Industries describes or- 
ganization of the industries, hiring policies, 
hours of work, paj* and promotion oppor- 
tunities. Discusses education, training, and 
experience needed for employment in 24 
occupations. Has a short bibliography and a 
glossary of telephone industry terminology. 
U.S. Department of Labor. Employment 
and Training Administration. 1977. 6S pp. 
GPO Stock No. 029-000-00294-1. 
$2.30. 




Working win older people 

Working with Older People is a 27-page 
pamphlet whic'i provides brief descriptions, 
including educational requirements, of nine 
occupations in the field of-'aging. It also 
lists sources of more information and State 
agencies on aging. Nine other pamphlets 
(see below) each. devoted to a single occu- 
pation, provide more detail on nature of the 
work, entry requirements, employment 
outlook, and earnings. Each is based on re- 
search which was originally presented in 
the Occuptational Outlook Quarterly. They 
were prepared by the Bureau of Labor 
Statistics for the Administration on Aging 
of the Department of Health. Education, 
and Welfare. They are available from the 
Bureau of Labor Statistics and from State 
agencies on aging. 

Architects Who Design Buildings for 
Older People. 1979. 21 pp. Also see Or- 
vitpatibnal Outlook Quarterly, Spring 

1978. pp. 44-47. 

Librarians Who Serve Older People. 

1979. 25 pp. Also see Orcupational Out- 
look Quarterly. Spring 197K. pp. 4K-52. 

Nurses Who Work With Older People. 

1979. 28 pp. Also see Occiipational Out- 
look Quarterly. Summer 1979. pp. 18-2.^. 



Nursing Home Administrators Who Care 
for Older People. 1979 21 pp Also see 
Occupational Outlook Quarterly, Fall 
1976. pp. 34-37. 

Occupational Therapists Who Help 
Older People. 1979. 17 pp. Also see Oc- 
cupaJional Outlook Quarterly, Winter: 
1976. pp. 13-17. 

Physical Therapists Who Help Older 
People. 1979. 21 pp. Also see Occupa- 
tional Outlook Quarterly, Winter 1976. pp. 

13- 17. 

Pyschologists Who Work With Older 
People. 1979. 2! pp. Al.o sec Occupa- 
tional Outlook Quarterly, Sprang 1978. pp. 

14- 17. 

Recreation Workers Who 0>ganiie Ac- 
tivities for Older People. 1979. 25 pp. 
Also see Occupational Outlook Quarterly, 
Fall 1976. pp. 49-53. 

Social Workers Who Help Older People. 

1979. 27 pp. Also sec Occupational Out- 
look Quarterly, Fall 1976. pp. 45-49. 

Working with Older People. The entire 
issue of the Occupational Outlook Quar- 
terly, Fall 1976. is devoted to working with 
the elderly. It contains an overview of the 
field, as well as articles on individual oc- 
cupations listed above. 

Nutritionists Who Work With Older 
People discusses nature of the work, entry 
requirements, earnings, and sources of 
more information. Jon Q, Sargent. Occu- 
pational Outlook Quarterly. Spring 197*). 
,pp. 14-17. 

Tomorrow's Jobs Are Coming of Age de- 
scribes jobs providing services to the eld- 
erly. Anne B. Cadman and Gloria Steven- 
son.. H^wrW^. March 1977. p. 8-13. 
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Overseas jobs . 

American Students and Teachers 

^' Abroad, Sources of information about 

Overseas Study, Teaching, Work, and 

Travel. Revised Edition. U.S. Department 

ot Health. Education, and Welfare. Office 

of Etlucation. Bureau, of Postsecondary 

Education. DHEW Publication No. |OE) 

77-19003. reprinted April 1977. 66 pp. 

GPO Stock No. 017-080-OI377-l\ $.90. 
i 

Careers in the Exciting JField of Interna- 
tional Agriculture with the Foreign Ag- 
ricultural Service describes the Service 
and the work of its agricultural marketing 
specialists, public administrators, and in- 
ternational secretaries; discusses opportu- 
nities for professional development, entry 
requirements, and application procedures. 
U-S, Department of Agriculture. Foreign 
Agricultural Service. 1976. 12 pp. 

Employment Fact Sheet describes the 
mission of the Agency for International 
Development, entry requirements, and ap- 
plication procedures. U.S. Department of 
State. Agency for International Develop- 
ment, June 1978. 8 pp. 

Employment With the International Or- 
ganizations is a fact sheet describing em- 
ployment opportunities in 'international or- 
ganizations, such as the United Nations, 
the World Bank, and the Organization of 
American Stat^. and the 'skills and- educa- 
tional background needed. U.S. Depart- 
cr VTll/ 



ment of State. October 



9 pp. 



Examination for Foreign Service pfTicer 
Careers discusses career development and 
promotion opportunities, entry require- 
ments, and application procedures and pro- 
vides a list of examination locations! Also 
discusses ihe,^wri.tten examination, includ- 
ing sample test questions, and other tech- 
niques used to evaluat^e candidates. U.S. 



Department of State. Board of Examiners 
for the Foreign Service. Issued annually. 

Foreign Service of the United States of 
America Affirmative Action Program for 
Junior Foreign Service Reserve Officer 
Candidates describes job opportunities in 
the Foreign Service, eligibility, and appli-'- 
cation procedures. U.S. Department of 
State, Board of Examiners for the Foreign 
Service. February 1979. 7 pp. 

Foreign Service of the United States 
Mid-Level Hiring of Women and Minor* 
ity Group Members describes joh oppor- 
tunities, eligibility, and application proce- 
dures. U.S. Department of State. Office of 
Recruitments Examination, and. Employ- 
ment. April ^979. 7 pp. 

Federal Jobs Overseas lists agencies 
emoloying overseas personnel, the kinds of 
posjl^tJns they may be recruiting for and 
addresses for employment inquiries, along 
with, general inform jiion on entry require- 
ments and tours of duty, U.S. Office of 
Personnel Management BRE-18. April 
1979. 14 pp. 

Opportunities Overseas, Agri^rulturalists 

describes jobs with the Agency for Interna- 
tional Development in the field of agricul- 
ture, the entry requirement's, and applica- 
tion procedures. U.S. Department of State. 
Agency for International Development- 
August 1977. 1 p. 

Opportunities Overseas, International 
Development Intern Program describes a 
two-year career program leading to posi- 
tions of increasing responsibility in profes- 
sional and managerial jobs in the Agency 
for International Development, the entry 
requirements, the trainitg provided, and 
application procedures. U.S. Department of 
State. Agency for International Develop- 
ment. January 1979. 2 pp. 

Opportunities Overseas, Secretaries — 
Africa/Middle East Asia/Latsn-America 

describes o^pportunities wiih the Agency for 
International Development, entry require- 
.ments. orientation and training provided, 
and application procedures. U.S. Depart- 
ment of State. Agency for International 
Development .<«August 1978. 1 pp. 

Peace Corps, An Action Program de- 
scribes the work of Peace Corps volunteers. 
:he kinds of skills needed, and countries 
where they are needed. ACTION/Peace. 
Corps. Action Pamphlet 4200.12. 19^20 
pp. ^ 

Peace Corps: An Ideal Endures describes 
the work of the Peace Corps. tNl qualifica- 



tions needed by volunteers, and the training 
they receive. G. Ricardo Campbell. Occu- 
pational Outlook Quarterly. Winter 1975. 
pp. 2-9. 

Peace Corps: The Toughest Job You*ll 
. Ever Love describes Peace Corps programs 
and the work of Peace Corps volunteers, 
ACTION/Peace Corps. 12 pp. 

Work Abroad describes the kind of work 
and the earnings and working conditions 
people can expect, and lists publications 
and organizations which can provide infor- 
mation or assistance in locating a job. 
Marjorie Adotf Cohen and Margaret E. 
Sherman. Occupational Outlook Quarterly. 
Winter 1978. pp. 26-3L This article is 
based on material in the Whole A'orld 
Handbook: A Student Guide to Work. 
Study, ana T-avel Abroad. 1978-79 Edi^- 
tion. published by the Council on Interna- 
tional Educational Exchange and the 
Frommen/Pasmantier Publishing Corpora- 
tion. 




Part-time and temporary 
jobs 

Hopping in Hamburger Heaven describes 
parC-time employment opportunities for 
high school and college students in fast- 
food resturants. John Franklin. Occupa- 
tional Outlook Quarterly, Spring 1975'. pp. 
19-21. 

Should You Be a Notary Public? de- 
scribes job duties, entry qualifications, and 
earnings in this part-time occupation. Oc- 
cupational Outlook Quarterly . Spritig 
1974. pp. 25-27. 

Back to Work — as ^^Temporaries** de- 
scribes jt>b opportunities as temporary 
workers. Roberta Wyper. Worklife. April 
1977. pp. 24-26. 
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Is temporary Work for You? describes 
how temporary help contractors operate. 

V 



the kinds o! jobs ihcy offer, and the people 
who are attracted to icmporary work. Shir- 
ley Rudney. Ovvupatio/ial Outlook Quar- 
terly, Winter 1978. pp. 12-14. 




Self-employment 

Checklist for Goin^ Into Business pro* 
vides lips on assessihg your ability lo start 
a business and how to get started. U.S. 
Small Business Adtninistration .Small Mar- 
keters Aid 71. 1978. *r2 pp. It is reprinted 
in the Winter 1979 issue of Occupational 
Outlook Quarterly. The SB A also publishes 
a number of other free pamphlets which 
provide assistance in detailed aspects of 
operating a business. 

Working for Yourself , . , What's It 



Like? describes the typical workday of a ■ 
self-employed retailer, the advantages and 
disadvantages of being your own boss, 
likely earnings, personal traits needed for 
success, and the need for capital lo get 
started. Gloria Stevenson. Occupational 
Outlook Quarterly, Spring 1973. pp. 
20-30. 




Summer jobsj) ^ 

A Unique Opportunity: The Federal 
Summer Intern Program describes the 
program established to involve talented 
stuflerit leaders in operations of the Federal 
Government. Indicates selection procedures 
and salaries for students''who intend to re- 
turn to school. in the fall. U.S. Office of 



Personnel Management BRH-47. 1977. 5 
pp. 

Summer Jobs: Opportunities in the Fed- 
eral Government contains information on 
summer employment for clerical jobs in 
grades GS-1 through GS-4 and for spe- 
cialized positions in grades GS-5 and 
above requiring a bachelor's degree or 
equivalent experience. Provides informa- 
tion on trades and labor jobs and special 
summer employment programs. Lists Of- 
fice of Persimnel Management area offices 
and agency addresses. U.S. Office of Per- 
sonnel Management Announcement No, 
414. April 1979. 28 pp. Revised annually. 

Summer Jobs for Students provides 
suggestions on where to find a summer job. 
writing a resume, and fnterviewing. Donald 
Dillon. Occupational Outlook Quarterly, 
Winter 1972. pp, 16-19. 

Thoughts Tiirn To Summer Jobs de- 
scribes the programs under the Comprehen- 
sive Employmen.t and Training Act (CETA) 
to provide part-time jobs for 9 weeks for 1 
milliim disadvantaged youth. Michael J. 
Walker. Worklife. April 1978. pp. 27-31. 

Tips on How to Find A Summer Job has 

some suggestions on how to improve your 
chances of finding a summer job. Occupa- 
tional Outlook (Quarterly, Winter 1978. pp. 
32-33. 
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^ College graduates 

(Also see Federal employment-College 
graduates.) 

1976 Survey of 1974-75 College Grad- 
uates presents data on bachelor s and mas- 
ter's degree recipients, covering topics 
such as unemployment, underemployment, 
sex' and racial differences in employment 
status, and teacher supply and demand. 

Bepariment of Health, Education, and 
Welfare, National Center for Education 
Statistics. NCES 78-123. 1978. 19 pp. 

College Education on the Job: The 
Graduate's Viewpoint presents findings of 
a national study of college graduates (who 
entered college in 1961 and had been 
working full time for up to 10 years) to de- 
termine the utilization and value of higher 
education in employment. Focuses on utili- 
zation of knowledge obtained in under- 
graduate study, and includes graduates* 
views on the ways in which their college 
education contributed to their long-run de- 
velopment. Ann Stouffer Bisconti and 
Lewis C. Solmon. U.S. Department of 
Health, Education, and Welfare, National 
Institute of Education. 1977. 53 pp. 

College Graduates — Their Work Experi- 
ences Following Commencement dis- 
cusses a survey of 1972 college 
graduates — the kinds of jobs they found, 
their job search methods, and those who 
were unemployed. Anne M. Young. Occu- 
pational Outlook Quarterly, Summer 1975. 
pp. 35-36. 

Higher Education and Good Jobs dis- 
cusses the results of a survey of persons 
who entered college in 1961 . The questions 
dealt with what benefits are derived from 
college education and what college grad- 
uates seek from their work. Lewis C. Sol- 
mon. Occupational Outlook Quarterly, Fall 
1977. pp. 34-39. Reprinted from National 
Review, October 15. 1976. 



Occupational Outlook for College Grad- 
uates, 1980-81 Edition describes the out- 
look tor college graduates in general and 
contains information on more than |(K) oc- 
cupations for which a college degree is re- 
quired or useful. U.S. Department of 
Labor. Bureau of Labor Statistics. Bulletin 
2076. 

Payoffs and Payments: The Economics of 
a College Education discusses the compli- 
cated process of determining the monetary 
returns to a college degree. Neale Baxter. 
Occupational Outlook Quarterly, Summer 
1977: pp. 28-23. 

The Jam At the Bottom of the Funnel: 
The Outlook for College Gr^uates dis- 
cusses the supply-demand situation for 
college graduates during the early and 
mid-1970s and what it is likely to be 
through 1985. Daniel E. Hecker, Occupa- 
tional Outlook Quarterly. Spring 1978. pp. 
36-39. 

The Job Outlook for College Graduates 
Through 1990 offers an analysis of current 
supply-demand trends and an indication of 
what will happen if those trends continue. 
Janet L. Norwood. Occupational Outlook 
Quarterly. Winter 1979. pp. 2-7. 




Ex-offenders 



Employment Needs of Women Offenders: 
A Program Design has three parts. The 
first is a report. "Focus on the Employment 
Needs of Women Offenders.*' The second 
discusses how an organization can carry out 
a program for women offenders. The final 
section contains samples of relevant male- 
rials and a resource directory. U.S. De- 
partment of Labor. Women's Bureau. Pam- 
phlet 13. 1977. 63 pp. 

Women Offenders: Must We Bar Them 
From Employment? describes a program 
for Nvomen offenders initiated in 1975 by 
the Women's Bureau. It explains what the 



program does, how it works, and how 
others mav bccofiic involved. U.S. De- 
parlnient ot Labor, Women's Bureau. 
Leaflet 57, ig77. 

Twists on the Way to (ioing Straight 

presents case studies which otter, clues* to 
wh^! prime sponsors can expect in assisting 
e\M)t lenders under CHTA. Gloria Steven- 
son, Worklifv. May 1978. pp. 2«-31. 

Toppling Job Barriers for Offenders de- 
scribes the employment problems of offen- 
ders and ways to help them. Ian McNett, 
Worklife, May 1978, pp. 24-27. 




Farm workers 



Farm Workers and the Fair Labor 
Standards Act contains general informa- 
tion on provisions of the act regarding 
wages, age limits for minors, recordkeep- 
ing by employers, enforcement, and who is 
covered by the act. U.S. Department of 
Labor. Employment Standards Administra- 
tion. WH Publication 1 161, revised 1975. 4 
PP- 

Guide to Farm Jobs, Eastern Seaboard 
States provides a map of crop areas and in- 
dicates the seasonal work periods for each 
crop and the U.S. Employment Service of- 
fices to contact for more information. U.S. 
Department of Labor, Employment and 
Training Administration. October I97^i. 

Migrant and Seasonal Farmworker Pro- 
gram, U.S. Department of Labor High- 
lights, one of a series of fact sheets, de- 
scribes how the program works, who are 
served, how to apply, and where to get 
more information. U.S. Department of 
Labor. Employment and Training Admin- 
istration. Consumer Information Leaflet 
No. USDL— 10 (ETA-6). November 
1978. 1 p. A compilation of all 22 fact 
sheets is titled Employment and Training 
Highlights. 
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Migrant and Seasonal Farmworker Pro- 
grams presents charts and statistical dat;i. 
including income and lile cxpcetaiKv t)l 
—migrant farmworkcr^v. Briefly describes 
programs aimed at improving living condi- 
tions for these workers through on-the-job 
and classroom training and services such as 
health and medical care. U.S. Department 
of Labor. Employment and Training Ad- 
ministration, 1978. 36 pp. 




Handicapped workers 

A Bright Future, Your Guide To Work is 

a booklet for people who have had mental 
or emotional illnesses. It covers how to as- 
sess your abilities, where you can r'lrn for 
help, how to look for a job. what you 
should do in a job interview , and what to 
do once on the job. Also lists Slate sources 
of assistance. The Mental Health Associa- 
tion and The President's Committee on 
Employment of the Handicapped. 1977. 29 
PP 

A Handbook on the Legal Rights of 
Handicapped People is a summary of Fed- 
eral. District of Columbia. Maryland, and 
Virginia laws designed to aid handicapped 
citizens. Intended to ser,ve as a model for 
the development of similar regional hand- 
books around the country. The President's 
Committee on Hmploymenl of the Handi- 
capped. 1977. 103 pp. GPO Stock No, 
O40-0()O-O()35.'^-0. $1,«(). 

Able-Disabled Battling Against Barriers 

describes the "Able- Disabled Advocacy" 
model program in San Diego, offering 
work experience, counseling, and place- 
ment services to the disabled, Shirley Boe^ 
Neill. Worklife. October 1978. pp. «-ll. 

About Jobs and Mentally Retarded 
People covers evaluation of the skills of 
mentally retarded people, ways they can 
prepare for wi,)rk. vocational rehabilitation, 
job hunting, and potential employers. Lists 
State sources of assistance. The President's 



Committee on Employment of the Handi- 
capped and* the National ^XssocidUon tor 
Retarded Citi/ens" 1978. 35 pp. 

Affirmative Action for Disabled Peo- 
ple — A Pocket Guide is a explanation of 
sections .*^03 and 504 of the Rehabilitation 
Act of ]'^73 and the Vietnam Hra Veteran's 
ReadtiKiinent Assistance Aci of 1974. Tells 
who IS a veteran, uhat employers have to 
do for veterans, how and where to look lt)r 
a job. and how to file a ctmiplaint. The 
President's Committee on hmploymenl ot 
the Handicapped. 1974. 11 pp. 

Disabled Veteran.s on the Job Front de- 
scribes the Disabled Veterans Outreach 
Program to locate and ht.ip find jobs for 
unemployed disabled veteians Michael J. 
Walker. Worklife. November 1978. pp. 
28-31. 

Guide to Job Placement of Mentally Re- 
stored People presents the facts about 
mentally restored workers for those helping 
them find jobs and for prospective employ- 
ers. The President's Committee on Em- 
ployment of the Handicapped. 1974. 47 pp. 

Guide to Job Placement of Mentally Re- 
tarded Workers presents facts aboui men- 
tally retarded workers for those helping 
them find jobs and for prospective employ- 
ers. The President's Committee on Em- 
ployment of the Handicapped in coopera- 
tion with The National Association for Re- 
tarded Citizens and the U S, Employment 
Service of the U.S. Department of Labor. 
20 pp. 

High Marks for the ''?iardest to Em- 
ploy'' describes the CETA-funded on- 
the-job training program for retarded per- 
sons of the National Association for Re- 
tarded Citizens. Neal Barnett. Worklife. 
October 1978. pp. 16-19, 

How DOL Helps Handicapped Workers 

describes a number of programs of the U.S. 
Department of Labor. Emily Wadlow. 
Worklife, May 1977. pp, 7-12. 

How to Get a Job provides guidance to 
mentally retarded jobseekers {)n assessing 
their skills, finding sources of assistance in 
finding a job. applying for a job. and deal- 
ing with supervisors. It also contains a list 
of 100 jobs in which retarded individuals 
may function well. The President's Com- 
mittee on Employment r)t the Handicapped. 
1977, 29 pp, A 13-page Teachers Manual 
also is available. 

Interviewing Guides for Specific Disabil- 
ities were developed for the U.S, Employ- 



ment Service to acquamt the counselor or 
intervicvscr with ihc nature of the disability 
and to assist in understanding the medical 
lerminologv associated vsith it. The) are 
Useful in helping to determine an appli- 
cant's employment capabilities. Guides in- 
clude: 

Alcoholism. 1969 9 pp GPO Slock No. 
029-O(K)-(K)353-0. $1 . 

Arthritis and Other Rheumatic Dis- 
eases. 1979. 1« pp. GPO Stock No. 
()29-()0()-(K)355-6. $1. 

Cerebral Palsy. 1978. 23 pp. GPO 
Stock No. 029-000-00301 -7. $1 . 

Epilepsy. Reprinted 1976. 8 pp. 

Hearing Impairments. Reprinted 1975. 
17 pp. GPO Slock No. 029-000- 
00248-7. $.90. 

Legal Blindnes<i and Blindness. Re- 
printed 1976. 17 pp. 

Mentally Restored. Reprinted 1977. 16 
pp. 

Mental Retardation. 1976. 8 pp. 
Orthopedic Disabilities. 1979. 17 pp, 

GPO Stock No. 029-000-00353-0. 

Si. 

Respiratory Impairments. 1977. 22 pp. 

GPO Stock No. 029-000-00289-4. $1. 
Visual Impairments. 1978. 14 pp, GPO 

Stock No. 029-000-00332-7, $.90. 



Pocket Guide to Federal Help for the 
Disabled Person describes the principal 
government services for which handicapped 
people may be eligible, including those re- 
lated to education and employment. U.S. 
Department of Health, Education, and 
Welfare. Office of Information and Re- 
sources for the Handicapped. July 1979. 
24 pp, GPO Stock No, 017-000-00216-3, 
$1. 

Preparing for Work is a checklist to as- 
sess the readiness of mentally retarded 
people for work. It can be used by teachers, 
counselors, work-study specialists, families 
of mentally retarded people, and mentally 
retarded people themselves. The Presi- 
dent's Committee on Employment of the 
Handicapped, 1978. 17 pp. 

Program for the Handicapped, U.S. De- 
partment of Labor Highlights, one of a 

series of fact sheets, describes how the 
program works, who are served, how to 
apply, and where to get more information. 
Consumer Information Leaflet No. 
U.S. Department of Labor, Employment 
and Training Administration, Consumer 
Information Leaflet No. USDL-7 (ETA-3), 
May 1978. I p. A compilation of all 22 fact 
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sheets is titled Kniployment and Training 
Highlights. 

TAPS Would Sound the Knd of Kpilepsy 
Bijis^e scribes the Training and PlaLement 
Services Project (TAPS) of the Epilepsy 
Foundation ol America to place people svith 
epilepsy in jobs and dispel eniplover preju- 
dice against them Janei K. Asher. Work- 
life, October 1978. pp. 12-14 

The Blind on the Go and at Work de- 
scribes how blind people use their senses uf 
taste, smell, and hearing in various em- 
ployment situations. LI S. Department ot 
Health. Education, and Welfare. Rehabili- 
tation Services Administration. DREW 
Publication No. (SRS) 73-25501. 1973. 
14 pp. 




Minorities 

Counseling Black Teenage Girls explores 
some of the reasons why black teenage girls 
have higher unemployment rales than any 
other group in the labor force and describes 
steps school counselors may take to im- 
prove the situation. Gloria Stevenson. Oc- 
ctfpaiional Outlook Quarterly, Summer 
1975. pp. 2-13. 

Counseling the American Indian exam- 
ines the relationships between counseling 
and the Indian heritage and describes some 
special programs designed to aid Indians. 
Mary Ellen Ayres. Occupational Outlook 
Quarterly, Spring 1977. pp. 22-29. 

Counseling Hispanic Americans describes 
the Hispanic community and programs to 
help Hispanic Americans obtain education 
and jobs. Mary Ellen Ayres. Occupational 
Outlook Quarterly, Summer 1979. pp. 
2-8, 

Directory for Reaching Minority and 
Women^s Groups contains names, ad- 
dresses, and telephone numbers of ap- 
proximately 5.000 government agencies 
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and community action, ethnic service, civil 
rights, human resources, educational, busi- \ 
ness, and media organizations that may be 
helpful to those involved in equal employ- 
ment or civil rights work. U.S. Department 
of Labor. Bureau of Apprenticeship and 
Training. 1979. 300 pp. GPO Stock No. 
029-000-00357-2. S4.50. 

Career Kducation and Minorities. U S 

Department of Health. Education, and 
Welfare. 1977. 94 pp. GPO Stuck No. 
017-080-01733-4. $2.75. 

Discover the World of Work, a 36 

volume set written in both English and 
Spanish, is designed to introduce basic 
career education to Spanish-speaking mi- 
grant students, grades K-6. The material 
covers 12 careers: hruit grower, cattle 
rancher, auto mechanic, telephone oper- 
ator, appliance repairer, shipping and re- 
ceiving clerk, butcher, bank teller, sales 
clerk, beautician. scht)t)l nurse, and police 
officer. Each career is presented at three 
levels: Level A for the nonreading student 
who will work with a teacher, parent, or 
both: Level B for the student of limited 
reading ability: and Level C for the student 
who can read in either language but who 
may require reinftircement in the other lan- 
guage. U.S. Department of Health. Educa- 
tion, and Welfare. 1976. (Out of print.) 

Indian Program, U.S. Department of 
Labor Highlights, one of a series of fact 
sheets, describes how the program works. 
Avho are served, how to apply, and where to 
get more information. U.S. Department of 
Labor, Employment and Training Admin- . 
istration. Consumer Information Leaflet* 
No, .USDL-13 (ETA-9). November 1978.'' 
I p. A compilation of all 22 fact sheets is 
titled Employment and Training High- 
lights. 

Minority Women, Professional Work de- 
scribes the Minority Women's Employment 
Program (MWEP). designed to place un- 
derutilized college-educated minority 
women in managerial, professional, and 
technical jobs for which they qualify. 
Robert Glover. Alexis Herman, and Allan 
King. 5 pp. U.S. Department of Labor. 
Women's Bureau. Reproduced from Man- 
power. July 1975. Available from U.S. 
L.partment of Labor. Women's Bureau. 

Minority Women Workers: A Statistical 
Overview presents statistics on minority 
women workers, covering topics such as 
labor force participation, unemployment 
rates, wiimen heads of families, education. 
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empKiymeni status of high school dropouts, 
and earnings U.S. . Department of Labor. 
Women's Bureau. Revised 1977. 14 pp. 
GPO Slock Ni). ()29-()16-()()()5()-(). $1. 

Native American Career Kducation: A 
Curriculum (>uide, intended for teachers, 
counselors, and others involved iruthe Na- 
tive American Career hducation program. 
The guide ser\es as a resource for junior 
high schools, covering topics such as career 
education as a discipline in American edu- 
cation, traditional Indian teaching methods, 
and implementation ot strategies discussed. 
Each of 12 units available separately. U.S. 
Department of Health, hducation. and 
Welfare. Office of hducation. 1977. 113 
PP 

Selected List of Postsecondary Kducation 
Opportunities for Minorities and Women 

lists sources of information on educational 
opportunities and financial aid. Programs 
and financial aid not limited to women and 
minorities also are listed. U.S. Department 
of Health. Education, and Welfare. Office 
of Education. Bureau of Higher and Con- 
tinuing hducation. 1979. 100 pp. GPO 
Stock No. 017-080-02040-8. $3.75. 

Women and Minorities in Science and 
Engineering uses statistical data to illumi- 
nate the role of women and minorities in 
science and engineering. National Science 
Foundation. NSF 77-304. 1977. 24 pp. 
GPO Stock No. 038-000-00307- L $,75, 

Workers of Spanish Origin; A Chart- 
book includes information on Hispanic 
labor force participation, employment and 
unemployment, work experience, earnings, 
and poverty. Many charts show charac- 
teristics by age. sex. family status, and 
years of school completed. U.S. Depart- 
ment of Labor. Bureau of Labor Statistics. 
Bulletin 1970. 1978. 75 pp. GPO Stock 
No. 029-001-02134-8. $2.40. Spanish 
edilion. Bulletin 1971. GPO Stock No. 
029-001-02135-6. $2.40, 

You Can Help Them is a guide for teach- 
ers, guidance counselors, social service 
workers, and others describing the Job 
Corps and what it can do for disadvantaged 
young men and women. U.S. Department 
of Labor. Job Corps. 197 1 . 10 pp. 

Youth Build A Future in the Barrio de- 
scribes San Antonio's Youth Community 
Conservation and Improvement Project to 
train Mexican- American youth in the 
building trades. Marina Pisano. Worklife, 
October 1978. pp. 9-13. 




Older workers 

KinploMiunt St rv it I S lor Oldtr Work- 
ers. I .S. Diparttiunt ol Laht>r Hi^h- 

lights, I'llt' kI .1 N^•IU ^ I't 1 .tv I nIk^'In lit" 
(»• .IJ^plv. .lllii utUMC to L't'l IlUUt- intolllKl 

Mt»ti r S I Vparifictii i»t I.jhnr. l.nipKu , 
tiKMil .iiul I.aimtii: Ailnuni sif .ilioii (on 
MJinct Itilniin.itioM lAMtki Nit rsi)I.-5n 
( (-. I A - I N.ucinhci : p[> A cmn 

pil.itu>ii ot jII 11 t.Kl stu'oiN l^ itllfil Km- 
ploMTU'iit and I rainin^ Mi^hli^hts, 

Mature Uonun Ut>rktrs; \ IVolilt l^ i 

sKiItslK.il piiOilf ^'t vviHlK'n ^.^.ntkl.'I^ 4^ 
V^.^lt^ i>t .i\lC .liul nitkM Itulluk'N l.ihk'N 
CtnpU'V ItK'IlI .Itui llIK'tOpl'' WlK'Ill . ».'JlU .iMi'tl . 

(n. V. iipalutii.il ilnil mil . iiu*>rik'. .iiul \\^ 

Itl'J at I .iML'tMlUMII s I S Dt'I^II IMK'Ilt ttt 

l.aNti. V\*tiiKii s fim\Mii \1 VP 

) Sin, k No i)l'i Olft ()(l()4ii : S ^> 

Mt-nio to Mature Jobsttktrs sui:^^csis 
k'tlHikjiK's !t>i assoiiihliiii: record^, check- 
|oh sniiitos, lolh^^uiiL' up on lc.iJs.\inJ 
m.ikiiii: iIk' iiu>s( ot iiitcmt.n^s T S I)c 
p.iriiiK'm nt l.ah(tr. p. tn p I o wnc n 1 mu\ 
I rainriiL' A Jni nn sir.i! ntn l^rs : pp 

Older Workers 'SI I." a lUtlir I n\i- 
ronnu'iit Jcscnhcs ilu- Scnioi Muiion 
menial I nii>lo\ nu-ni (SP! i pnu-Ktm. uliuh 
ornpl>tv^ older uiukeis in pi^liuluMi ^onlii'l 
prit|ctls Kaien Moieh.Misc. Hi>rklih\ lulv 

l^rs. pp 2f> 1'^ 

Programs tor Older Workers, I ,S, De- 
partment ol l.ahor Mi^hli^hts, .»ik i>t a 
series i>t tael sheets. Jesciihes hou ihe 
proi^ratiis uoik. uhii .iie s(.i\.etl. Iiou lo 
appK . antl vvheie lo lti nioie nitomKilion 
I S Depailtneiu ot l.ilkw. |-.nipl*u ineni 
aiul Irainiiii! AJini nisiral ion C onsunici 
Int\>rmalioii I.oallel No I'SDI. I : 
(!n A-«). Noveinhcr l^-^K I p A eonipi 
lahorKot all T.: taei sheets is iiiietl Km- 
plovment and I'raininu Hi>»hlij»hts, 
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Veterans 

Affirinativt Action lo I niplo> Disabled 
\ eterans and \ etvrans ol the \ ietnain 
I'Ta: A Poeket (iiiide is .m e\[>l.in.inoii ot 
stk 1 ion 4( 12 I 't ihe \ leliKiin I ij \'e(ei .iiis 
Ke.ulinsinu-iii Xssisi.iiu e \k I ot pr4 ll 
lells uht> is .1 '.eleMii. \k\\a\ eniploveis Ikiw 
tlo toi v-eieKtns. ho\,^ ami v^lieie (n lonk 
loi |nhs. jikI ho\^ lo Iile .1 oniplainl I lie 
I'lesuleiil s ( tiinniiuee on I nipl»»wiK-n! nl 
the f I.iiuIk .tpjk'tl 2n \^\^ 

D-Da\ for \ etvrans' .|f)l)s JeserilH s .i 
l:o\. ei niiK 111 I muleJ eltoii to jno^ule vvmk 
Iio u ne m p lo V. e ll VvM-mjiis Kolu'it K 
N.ith.m. l\t>rklitt JuK \')'. \ pp : ^ 

l)isat)le(l \ eterans on the Jol) Kront de 

sLiibes the I )i s.il^ I eti \ eIeMns ()utie.uii 
I'hvjKnn to lot. lie .nul help Inul |olis ti»i 
iinetnploveil JisahU-i! wteuiis Mulkiel J 
\V .ilkei. li .nklth-. Nownil>ei pp 

hederal lU netits tor \ eterans and 
Dependents destiilH-s ihe lull uiiL-e ot 
henet ll-' .Mul stM v. k es. iiu hniin_L^ tli(»se toi 
eiliK.itioi. Ii.iinin'j. .nul |ii|. pLti.einenl 
\ eteKins A Jni mi si i .;■ mn IS I 1-ai.l Sheet. 
Kiiukiiv (iP( ) Sioek No ()>! IMMI 

(M)i:s I SI >l) 

g\A With the ( hairman ot the tlllKl ) 
Board Jisciissfs the Help thnuiL'li liuliisti\. 
Reli anil iiL- .nul P iiiplo \ nieiit i H IK l - ) [m o 
L^iain ti» help iineniplov. eil \ letn.int ei.i .nul 
ilis.ibleJ wtei.iris Workiijf. I.lnll.n^. h^'S. 
I>p 1\ 

\ eterans' l'jiiph)> meni Proyrarns. I .S, 
Department ot l.ahor Hi^hli^hts, one ttt .1 

seiies ot t.ul sheets, ilest litres the 
pii»«jr.inis 01 k . hi> .lie sei v. eti . hi t to 
.ij^pK. .mil ^.Ou'ie tit L:et iiu>ie mtoiiii.itioii 
r S Department ol L.ihor. l-iiiplouiient 
ami Ir.nmni! Atlmmislrathm Consumer 
Intorniatioii I.eatlct No I 'SI)1.-*M i-:TA- S ) . 
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Novemhei ]*^7X 2 pp . A eoinpil.ition ot all 
22 laet siiects is ntleil KinpU)>nient and 
Training Highlights, 




Women 

1975 Handt)ook on Women Workers is .1 

> p.nt h.nulhook ot t.iets .i[^<tut the st.nns ot 
\,Mui5eii 111 the unik toree P.nt I tie.ils \.^ith 
\.^oiiieirs etoiioiiiK st.itns then p.iitkip.i 
tioii in the uoik loue. ot eTij^it loris . f.nn 
iiius. aikl eihk.ttion .nul ti.iiniiiL' I'.nt II 
tenters on l etlei.il .iikl Si.ite Lks s- i:oU'i niiiL' 
\,M>iiien's eniplovment .nul then .iikl 
[iol1tk.1l skitiis p.nt III tleseiihes St.ite. 
n.ition.il. .md mtei n.itioii.il ettor's to .kI 
v .Ilk e the skitiis i»t \,Mtiiien 1 S l)ep:itt 
iiieiit ot I .ihoi. Women s Hine.in Hiilletin 
21)7 \Kr> .\ \> pp ( ,P( ) StiK k No 11:^) 
\)\^^ (MlDW : S4 "(I 

A Woman's (iuide to Apprentieeship ile 

seniles the .ipprentu eship system .nul liou 
lit iHkoiue an .ippientuf It distiisses the 
st.itus ot uomen .is skille^l ei.iti uoikeis 
.nul the iMirieis ti» uomen m .ippieii 
I u, t' s h 1 p I S l)e p.i 1 1 ine n t »» t I .iho r . 
W omen s Hnie.ni I ^^7S 24 pp 

A Working Woman's (iiiide to Her Job 
Rights dtseusst s Ihe rii:hls o! woiknii: 
uoineii. nuliuliiiL: etpial pa\ . niaternilv 
le.tw. iiveitime p.i\ . mini muni vv.iL'es. 
ehiKI e.ne. mienipht\ nicni insur.inee soei.il 
seeinit\. peiisutiis. ami unu)ns {' S I )e 
p.irtnietit ot L.ihor. \^^tnleI^s l^uie.iii 
h^7X ^2 pp (iPO Stoek No ()^^-()|6- 
Si 

Career Options for HIaek Women tie 

V. ehtps I eeonimeiklaliitns lor pol leies .nul 
pioL^raiiis to iiiJ hhiek \.MMiien in impro^.ini: 
their e.irecr options. Discusses einplo> iiieril 
ouilix^k tor selcctetl occupatk>ns through 
the mill HO' s C S I)e par I iiic n I ol 
He.iltli. lulueiitioii. .mil Welt.irc. Nalional 
Institute ot fxhic.inon, I97^v 372 pp. 



Counseling Black Teenage Girls explores 
some of the reasons whv blaek teenage girls 
have higher unemplovment rates than any 
other group in the labor toree and deseribes 
sieps school counselors may take to im- 
*prove the situatum Gloria Stevenson. Oi- 
cupational Outhn^k Quarterly . Summer 
1975. pp 2-13. 

Employment in Perspective: Working 
Women i-. a quarterly report uhich presents 
highlights of current data on women in the 
labor force. Most recent issue is the 1979 
summary. U.S. Department of Labor. 
Bureau of Labor Statistics. Report 5K7. 
19«0. 3 pp. 

Employment Needs of Women Offenders: 
A Program Design has three parts. The 
first IS a report of the Women's Bureau 
program "Focus on hmployment Needs of 
Women Offenders/' The second discusses 
how an organization can carry out a pro- 
gram for women offenders. The tinal sec- 
tion contains samples of relevant materials 
and a resource directory. U.S. Department 
of Labor. Women's Bureau Pamphlet 13. 
1977. 63 pp. 

Far From the Surrey with the Fringe on 

Top describes the entry of Oklahoma 
women into jobs traditionally reserved for 
men. with the helpof CETA. Dons Wedge, 
Worklife. January 1979. pp. 2-7. 

From Homemaking to Moneymaking of- 
fers advice for home makers entering the 
labor force on assessing one's skills, 
choosing a career, writing a resume, look- 
ing for a job. and interviewing for a posi- 
tion..' Gail M. Martin. Oicupational Out- 
look Quarterly, Winter 1978. pp. 2-10. 

Minority Women, Professional Work de- 
scribes the Minority Women's Employment 
Program (MWEP). designed to place un- 
derutilized college-educated minority 
women in managerial, professional, and 
technical jobs for which they qualify. 
Robert Glover. Alexis Herman, and Allan 
King. 5 pp. Reproduced from Manpower, 
July 1975. •Available from U.S. Depart- 
ment of Labor. Women's Bureau. 

Mature Women Workers: A Profile is a 

statistical profile of women workers 45 
years of age and older. Includes tables on 
employment and unemployment, education, 
occupational distribution, income, and liv- 
ing arrangements. U.S. Department ot 
Labor. Women's Bureau. 1976. 12 pp. 
GPO Stock No. 029-016-00040-2. $.35. 

Minority Women Workers: A Statistical 
Overview presents statistics on minority 



women workers, covering topics such as 
labor force participation, uner.iplov ment 
rates, women heads of iamilies. education, 
employment status o- nigh school dropouts, 
and earnings. U.S Department of Labor. 
Women's Bureau. Revised 1977. 14 pp. 
GPO Stock No. 029-()16-0()()5()-() SI 

Nontraditional Vocational Fducational 
Program.s for Women, Final Report dis- 
cusses ways to increase (Occupational op- 
portunities for women in v -cational areas 
that have been traditionally limited to 
males. Presents data and conclusions based 
on samples of current and former students, 
and ihe parents oi student respondenis. 
U.S. Department of Health. Hducation. and 
Welfare. Office t)f Hducation. 1977 297 
PP 

Places for Displaced Homemakers de- 
scribes pilot programs to assist homemak- 
ers to prepare for and find jobs, brie 
Raimy. Worklife, July 1977. pp. 2K-.^2. 

Publications of the WomenN Bureau is a 

bibliography of Wt>men's Bureau publica- 
tions, including information on how to 
order. Department t)f Labor. Women ' s 
Bureau. May 1978. 4 pp. 

Selected List of Postsecondary Education 
Opportunities for Minorities and Women 

lists sources of information on educational 
opportunities and financial aid. Programs 
and financial aid not limited to women and 
minorities are also listed. U.S. Department 
of Health. Education, and Welfare. Office 
of Education. Bureau of Higher and Con- 
tinuing Education. 1979. 100 pp. GPO 
Stock No. 017-080-02040-8. $3.75. 

Stamped with Approval by the Women*s 
Bureau describes three training programs 
specifically set up for women, which the 
Labor Department's Women's Bureau has 
chosen to serve as models. Judy Harkison. 
Worklife. January 1978. pp. 26-32. 

State Labor Laws in Transition: From 
Protection to Kqual Status for Women 

summarizes laws of special interest to 
women and highlights trends of the past 
dozen years. Covers such topics as min- 
imum wage laws, protective laws, and fair 
employment practices. U.S. Department of 
Labor. Women's Bureau. 1976. 20 pp. 
GPO Stock No. 029-016-00049-5. $1.30 

The Earnings Gap Between Women and 

Men describes earnings differences be- 
tween men and women and discusses some 
reasons for the gap. such as differences in 
occupational status, educational attainment, 
work experience, and overtime work. U.S. 
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Department o! Labor, Wonien's Bureau. 
Revised October 1976. 1 2 pp. GPO Stock 
No. ()29~() 16-00046- I. S 35. 

The Labor Force Patterns i\f Divorced 
and Separated Women coinp;irv s the labor 
force characteristics of divorced arid sepa- 
rated women with those of married v^omen. 
U.S. Department of Labor. Bureau of 
Labor Statistics. Special Labor Force Rl-- 
port 198. 1977 6 pp. 

The Women*s Bureau: 55 Years of Par- 
ticipating With Women is a pamphlet de- 
scribing the Women's Bureau and its gt)als. 
U.S. Department i)f Labor, Women's 
Bureau. 1975. 1 p 

Trends in WomenVs Employment and 
Training in Selected Professions discusser 
women's share of employment since 1965 
in professional occupations such as law. 
pharmacy „ medicine, veterinary medicine, 
architecture, dentistry, engineering, and 
optometry. U.S Department of Labor. 
Women's Bureau. February 1976. 4 pp. 

Where to Find BLS Statistics on Womer 

summarizes the types of statistics or 
women available from the' Bureau of Laboi 
Statistics and indicates publications ir 
which they appear. Also describes unpub 
lished data available. U.S. Department o1 
Labor. Bureau of Labor Statistics. Repor 
530. 19/8. 9 pp. 

Women and Minorities in Science anc 
Engineering is an analytical report usin^ 
statistical data to illuminate the role o 
women and minorities in science and en 
gineering. National Science Foundation 
NSF 77-403. 1977. 24 pp. GPO Slock No 
029-016-00307-1. $.75. 

Women and Work, published monthly 
contains short articles on reports, statistics 
new laws and government decisions, anc 
other items relating to women in the labo 
force. U.S. Department of Labor. Office o 
Information. Publications and Reports. 

Women and Work describes the increasing 
attachment of women to the labor force, hii 
their continued segregation into tradi 
tionally female jobs. It is based on the re 
suits of a longitudinal survey of younj 
women. Marc We in stein. OaupationUi 
Outlook Quarterly, Summer 1979. pp 
24-26. 

Women and Work reviews what has beer 
learned about women and work, mainly, bu 
not exclusively, from research and de 
velopment projects sponsored by the Lni 



ploymcnt and Training Administration, and 
explores sonic directions iluii tuturc policy 
on v^omcn mighi loUow [' S Department 
of Labor. bmploNnicnt and Tri.- ^ing Ad- 
ministration. R&D Monograph 46. 1977 
Reprint. 71 pp GPO Stock No ()2y-0(K)- 
(H)2«5-l. S2.2(). 

Women at Work: A Counselor\s Source- 
book complements current literature on the 
vocational counseling ot wonien. Prov ides 
counselors with information regarding: (1) 
Career opportunities for women in fields 
traditionally dominated b> men. (2) legal 
rights of women in the world of work. {^) 
counseling strategics and techniques, and 
(4) current social science research on 
working women U.S. Department of 
Health, hducation, and Welfare. National 
Institute of tducaiion. February 1975. 377 
pp. 

Women at Work: Thini^s Are Looking Up 

provides information for girls and wonien 
on career planning It discusses new career 
opportunities opening up for women, laws 
affecting worhen. and harriers to employ- 
ment. Lists reference materials. U.S. De- 
partment of Health. Education, and Wel- 
fare. National Institute of Education. 
DHhW Publication No. NIt-C-74-()l()(). 
1977. 64 pp. 

Women in Management, Selected Recent 
Reference.s is an annotated bibliography 
primarily t)f books and articles published 
from 1975 to 1977. Sections include de- 
velopment, training, and recruitment: 
women in business: women on boards of 
directors: and women in education. U.S. 
Department of Labor Library. February 
I97X. 29 pp. GPO Stock No. 029-000- 
(K)3l7-3. $1.40. 

Women in Non-traditional Aviation and 
Space Careers: An Overview describes 
the accompli shnients of women in aero- 
space careers U.S. Department of Trans- 
portation. Federal Aviation Administration. 
GA-30O-14(). March 1979. H pp. GPO 
V, Stock No. 050-007-00473-7. SI . 

Wlimen in Nontraditional Employment 

lists publications, slides, and films about 
women in nontraditional |obs. U.S. De- 
partment of Labor. Women's Bureau. 
February [97X. 7 pp. 

Women in the Labor Force: Somi New 
Data Serie.s describes historical 'rends in 
women's labor force status, their occupa- 
tions. Unemployment rates, earnings, and 
related series, U.S. Department of Labor. 
Bureau of Labor Statistics. Report 575. 
1979. 9 pp. 
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Women In Traditionally Male Jobs: Tbe 
Kxperience of Ten Public I tility Com- 
panies examines the experiences ol com- 
panies spon soring programs it> move 
women into iraditionall> male )obs li in- 
cludes information obtained froi'.i ihc 
wonien as well as from their peers, subor- 
dinates, and supervisors and trom other 
managers concerned with the equal oppor- 
tunity program. L'.S Department of Labor. 
Hmplnynient and Training Admmistration 
R&D Monograph 65. 197X \}(^ pp. (iPO 
Stock No. 029-000-00351-3. S.V25. 

Women Offenders; Mu.st We Bar Them 
From Kmployment? describes a special 
program for women offenders, initialed in 
1975 by the Women's Bureau. It explains 
what the program does, how it works, and 
how others may beet)nie involved. U S. 
D'jparimeni t)f Labor. Women's Bureau 
Leaflet 57. 1977. 

Working Mothers and Their .Children is 

a statistical profile, including information 
on marital statu.s of mt>ther and age of chil- 
dren. mint)rity mothers, trends in labor 
ft>rce participation, age. work experience, 
unemployment. occupalit>nal distribution, 
and child care arrangements U.S. Depart- 
ment of Labor. Women's Bureau. 1977. 11 
pp. GPO Stock No. 029-016-00051-8. $1. 




Young workers 

A Message To Young Workers about the 
Fair Labor Standards Act« as Amended 
in 1974 describes standards affecting work- 
ers under age 18 concerning types of work 
and hours permitted under the Act U.S. 
Department of Labor. Wage and Hour Di- 
vision WH Publication 1236. revised 1976. 

A Renewed Deal for Youth Kmployment 

describes a Federal program of jobs, train- 
ing, and counseling for youths 16-24. set 
up by :he Youth Hmploymeni and Demon- 
stration Projects Act of 1977 Craig 
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Polhemus and Gregory J Mount^. Onu- 
pmumul Ouilook Quarwrly. Fall 1978. pp.' 
14-17. 

Catalogue of Federal Youth Programs 

describes 161 programs sponsored by the 
Federal Government tor the benefit of 
young people. For each program, discusses 
the objectives, type of a.ssi stance provided, 
standards for eligibility, application procc 
dures. and sources of more mformation. 
U.S. Department of Health, hducation. and 
Welfare. Administration for Children. 
Youth, and Families. 252 pp. GPO Slock 
No. 017-091-00216-9. $2.25. 

Comprehensive Employment and Train- 
ing Programs « U.S. Depart^nent of Labor 
Highlights, one of a series of fact sheets, 
describes how the programs work, who are 
served, how to apply, and where to get in-- 
formation. U.S. Department of Labor, Em- 
ployment and Training Administration. 
Consumer Information Leaflet No. 
USDL-19 (ETA-15). November 1978. 1 p. 
A compilation of all 22 fact sheets is tilled 
Employment and Training Highlights. 

Employment and Training Programs for 
Youth « U.S. Department of Labor High- 
lights, one of a series of fact sheets, de- 
scribes how the programs work, who are 
served, how to apply, and where to get 
more information. U.S. Department of 
Labor. Employment and Training Admin- 
istration. Consumer Information Leaflet 
No. USDL-16 (ETA-12). November 1978 
2 pp. A conipilat'on of all 22 fact sheets is 
:itled Employment and Training High- 
lights. 

Help Wanted: Jobs for Unwanted Youth 

describes the problems faced by unskilled, 
inexperienced young people and what the 
Government is doing to help them J. 1. 
Hashian. Worklife, November 197X. pp. 
10-12. 

Job Corps, U.S. Department of Labor 
Highlights* one of a series of tact sheets, 
describes how the Job Corps program 
works, who are served, how to apply, and 
where to get more information. U.S. De- 
partment of Labor, tmployment and 
Training Administration. Consumer Infor- 
mation Leaflet No. USDL-6 (ETA-2). June 
1978. 1 p. A compilation of all 22 fact 
sheets is tilled Employment and Training 
Highlights. 

Meeting the Mandate to Employ Y<*Mth 

describes four programs under the Youth 
Fmploynient and Demnnsiraiion Projects 
Act. Ruih S. Blau and Deborah A Holmes. 
Worklijc. January 1978. pp 2-7. 



l*uUin)( America's Fulurt* lo Work dc 

scribes a riumbci ol f rJci.il yvwih t fnplt)> 
nicnl and irainini: (Ui>LMams 1 S Depart 
mcnl ot Labi»r. Olticc i>t Youit> f*roi:r;iiiis 
197g. 21 pp. 

The VounK Workers and the Law; A 
Guide for 14-18 Year Olds is tor \oung 
people* v^fio arc cmpli>>cd or scckiriL' cni- 
•plovmcnl It discusses the steps i;i obtain 
in^ cnipU>>incn( and explains yiunu pen 
pic's rights and responsibilities as bcginninji 
emphnecs." Pri»vides int urination i>n social 
securitN requirements. v\ork permits, taxes, 
insurance, working hi>urs. hazardous occu- 
palii>ns. ciH>pcrati>e educatton. and work 
study programs. l .S Department o\ 
Health, l-.ducation. ami Weltare. Ottice ot 
Hducatu>n. 1^^77 4h pp. 

The Job C orps — ( ornerslone of V oulh 
KmpIo>menl and I raining Efforts de 



scribes the services provided tt> corps- 
members and improvements in the Job 
C*i>rps sjnce its inception. I* S Department 
ol La'bor. limployment and i' raining .Ad- 
ministration. OHice ot Youth Pri)grams. 
197S. ^ pp. 

Training Opportunities in the Joh Corps, 
A Directory of Job Corps C enters and 

C'our.ses provides intorniatibii on the loca- 
tion, capacity, and type ot courses prj»\ided 
and the name v\ the i>rgani/ation i»pcraling 
the center. U.S. Department ot Labor, Lm- 
ployment and i'raining Administration, Re- 
vised 1^^7K. 24 pp. 

'*We Need a Rile (/f Passa>»e Between 
School and Work" cxamint:s the ditticul- 
lies young people lace in t inding their place 
in the wDrld ol work and discus.ses et torts 
to surmount these problems. Richartl F. 
,Schubert, Occupational Oulhntk Quarterly. 
Summer M^7JS. pp. .^0-34. 



Where to Find BLS Data on Children 
and \'oulh describes Special Labor Force 
Reports. Monthly Labi)r Review articles, 
new releases, and other materials from the 
Bureau of Labor Statistics containing in- 
tormation on \i)uth 16 to 24 sears old and 
children under IK in tamilies. U.S. De- 
partment of Labor, Bureau ot Labor Statis- , 
tics r^^7g. 13 pp. 

UCC: An Army of Voun^ Men in the 
Woods describes the Young Adult Ct>nser- 
vation Corps. C-ordon Berg, Worklifc. 
January I97«, pp K- 1 1 . 



You Can* Help Them is a guide tor 
teachers, guidance counselors, si>cial serv- 
ice workers, and Dthers describing the Job 
Corps and what it can do li)r disadvantaged 
young men and women. U'.S. Department 
of Labor. Job Cii/ps 1971. 10 pp. 
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Chapter IV 
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Apprenticeship 
General 

A Woman's Guide lo Apprenliceship de- 
scribes ihe apprenliceship system and how 
to become an apprentice, as well as the 
status of women as skilled cratt workers 
and the barriers to \Aomen in appren- 
ticeship. U. S. Department ot Li*bor. 
Women's Bureau. 1978. 24 pp. 

Apprenticeship discusses the Federal role 
in apprenticeship and lists Employment and 
Training Administration regional ottices 
and apprentice.ship information centers. 
U.S. • Department ot Labor. Employment 
and Training Administration. 1975. 4 pp. 
GPO Stock No. 029-000-00231-2, $.35. 

Apprenticeship Nou. describes what ap- 
prenticeships arc. ho\^ to quality tor them, 
and where to go tor more inrorrnaiton . 
Christine tgisn.. On uputional Outlook 
Quarterly. Summer^ 1978. pp. 2-19. 

Apprenticeship: Past and Present is 

primarily a history o! apprenticeship, but 
also discusses current programs and new 
directions in apprenticeship. U.S. Depart- 
ment ot Labor. Employment and Training 
Administration, 1977. 28 pp. 

Apprenticeship Training, Sure Way lo a 
Ski ILed'C raft describes how apprenticeship 
programs work, entry qualifications, and 
earnings, and lists some of the occupations 
with apprenticeship training, U.S. Depart- 
ment of Labor. Manpower Administration, 
1974, 8 pp, GPO Stock No, 029-006- 
00007-5, $.35, In Spanish; GPO Slock No, 
029-006-00008-3. $,35, 

Apprenticeship, U.S. Department of 
Labor Highlights, one of a series of fact 
sheets, describes how apprenticeship pro- 
grams work, who are served, how to apply, 
and where to get more information, U.S, 



Department of Labor. Employment and 
Training Administration. Consumer Infor- 
mation Leaflet No. USDL-15 (ETA-ll). 
November |978. 1 p. A compilation of all 
22 fact sheets is titled Kmployment and 
Training Highlights, ^ 

College Credits: Trend in Apprenticeship 

describes programs which combine appren- 
ticeship and associate degree programs. 
William L Abbott. Workliiv. September 
1977. pp. 27-30. 

New Directions for .Apprenticeship Policy 

describes how the Department ol Labor is 
extending apprenticeship programs into 
previously untried areas. James P. Mrtch- 
cll. Worklifc. January 1977. pp. 2-6. 

Recruits March Toward Apprenticeship 

describes a program of the Bureau of Ap- 
prenticeship and Training for accredited 
apprenticeship in the Armed Forces, uhich 
can provide a stepping stone lo civilian 
jobs. Ted Shields. Worklift'. October 1978. 
pp. 3-7. 

The ^'Marshall Plan to Meet New 
Needs*' describes the U .S. Department ot 
Labor's efforts to expand and improve the 
apprenliceship system. Ben Burdetsky. 
Worklifc. August 1977. pp. 18-24. 

Occupations 

Automobile Mechanic Apprenticeship 
Program describes the training received Ly 
apprentices, certification of mechanics, and 
application procedures. Shirley Rudney, 
Occupational Outlook Quarterly, Summer 
1978, pp. 20-21. 

National Apprenticeship and Training 
Standards is a series of free pamphlets 
listing the apprenticeship standards for spe- 
cific trades. Each pamphlet describes a 
traders apprenticeship system, entiy qual- 
ifications, previous work experience rec- 
ommended, and relevant Federal regula- 
tions, and provides a sample apprenticeship 
agreement. U.S. Department of Labor, 
Bureau of Apprenticeship and Training. In- 
dividi^al titles are listed below: 

National Apprenticeship .Standards for 
' Auto Body Repairer and Auto Painter, 

1978. 

National Apprenticeship Standards for 
Automotive Machinist. 197.V 

National Apprenticeship Standards for 
Automotive Service Councils. 1977. 
(Automobile mechanic, automobile body 
repairer, and automobile painter.) 



National Apprenticeship and Training 
Standards for Associated Retail Bakers 
of America. 1975 

National .Apprenticeship Standards for 
Cement Masonry, .Asphalt, and Com- 
position Trade. Revised 1976. 

National Apprenticeship and Training 
Standards for Denial lechnlcians. Re- 
vised 1975. 

National Apprenticeship and Training 
Standards for Drafters. Revised 1977 

National Pattern Standards of Appren- 
ticeship and Training for Klectricians. 

Revised 1978, 

National Apprenticeship and Training 
Standards for Kmerftency Medical Tech- 
nicians, 1978. 

National Apprenticeship and Training 
Standards for Fire-Medics. 1978. 

National Apprenticeship and Tratninj^ 
Standards for the Fire Fighter, 1975. 

National Apprenticeship and Training 
Standards for (ilaziers and Glass- 
workers. Revised 1976. 

National Apprenticeship and Training 
Standards for the Graphic Arts Interna- 
tional Union. 1975. (Lithographers, 
photoengravers. gravure workers, book- 
binders, and finishers.) 

National Apprenticeship and Training 
Standards for the lUK (International 
Union of Electrical. Radio and Machine 
Workers.) Revised 1976. (Covers a wide 
range of occupations.) 

National Apprenticeship Standards for 
the Lathing Industry. Revised 1976. 
(Lathers.) 

National Apprenticeship Standards for 
the National Machine Tool Builder's As- 
sociation. Revised 1977. (Covers a wide 
range of occupations.) 

National .Apprenticeship Standards for 
Operating Engineers. 1978. 

National Apprenticeship Standards for 
Ophthalmic Finisher-Dispenser. 1973 
edition. 

National Apprenticeship and Training 
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standards for Optical Techniciai:. (Con- 
tact lens technician ) 1974 

National Apprenticeship and Training 
Standards for Painting and Decorating 
and Drywall Finishing. 1974 edition. 

National Apprenticeship and Training 
Standards for the Photographic Kquip- 
ment Repair Industry. (Photographic 
equipment repair technician, movie equip- 
ment repair lechnicjun. and still-camera re- 
pair technician.) 1974. 

National Apprenticeship and Training 
Standards for Plastering. 1976. 

National Apprenticeship and Training 
Standards for Orthotic and Prosthetic 
Technicians. Revised 1976. 

National Apprenticeship Standards for 
the Retail Meatcutting Industry. Revised 
1976. 

National A|^enticeship Standards for 
Roofers, Damp and Waterproof Work- 
ers. Revised 1976. 

National Apprenticeship and Training 
Standards for the Sheet Metal Industry. 

Revised 1977. 

National Apprenticeship and Training 
Standards for Sign. Display, and Allied 
Workers Industry. Revised 1976. 

National Apprenticeship and Training 
Standards for Plumbing and Steam- 
fitting-Pipefitting. Revised 1977 

National Apprenticeship Standard:* for 
Heavy Duty Truck Mechanic, Truck 
Body and Trailer Mechanic, and 
Trucker Painter. 1978 

National Apprenticeship and Training 
Standards for Truck Mechanics. 1977. 

National Apprenticeship and Training 
Standards for Vending Machine Me- 
chanics. 1978 

National Apprenticeship Standards for 

the UAW (Uniled Automobile. Aerospace, 
and Agricultural Implement Workers of 
America). Revised 1977. (Covers a wide 
range of occupations.) 

The Saucerer*s Apprentice describes an 
apprenticeship program for cooks. Shirley 
Rudney, Occupational Outlook Quarterly, 
Fall 1977, pp. 32-33, 




Education 

A Timetable for College Bound Youth is ^ 

designed to help high school students on 
the road tt) college keep track ot what they 
should do and when they should do it. Oc- 
cupational Outlook Quarterly. Fall 1978. 
p. 32. 

Allied Health' Education Programs in 
Junior and Seni* Colleges, Guidance 
Edition is a directory ot allied health and 
public health education programs, as of 
October 1975. It lists programs in 28 occu- 
pational categories, including administra- 
tion, biomedical engineering, clinical lab- 
oratory services { medical technology), 
dental services, and dietetic and nutrition 
services. For each group, lists institutions 
providing training, school program title and 
occupational title, award conferred, length 
of program, total enrollment, prerequisite 
courses, entrance requirement:*, financial 
aid. and tuition. Also lists professional or- 
ganizations and State Health Careers Coun- 
cils. U.S. Department of Health, tdui^- 
tion. and Welfare. Health Resources- Ad- 
ministration. Bureau of Health Manpower 
DHEW Publication No. (HRA) 78-30. 
1978. 609 pp. (Out of print.) A Health 
Planners edition with greater emphasis on 
data on enrollment, graduates, and number 
of programs also is published. 

Health Occupations Training Programs 
Adminiiitered by Hospitals, April 15, 
1976 is a directory ot hospital- 
administered allied health and nursing pro- 
grams. It is a companion to Allied Health 
Education Programs in Junior and Senior 
Colleges. Section I contains an alphabetical 
listing of occupational training categories, 
including ad inistration. biomedical en 
gineering. clinical laboratory services, 
dental services, and dietetic and nutrition 
services. For each, indicates length of the 
program, year program began, educational 
entrance requirements, and number, of 



graduates. Section 11 presents a listing, by 
State and city, of hospitals, with training 
programs U.S. Department of Health. 
Education, and Welfare. Health Resoc ^cs 
Administration. Bureau of Health Man- 
power. DHEW Publication No. (HRA) 
77-84. December 1977. 362 pp. GPO 
Stock No. 017-022-00585-9. $5.75. 

Directory of Academic Programs in Oc- 
cupational Safety and Health lists and de- 
scribes programs in occupational safety and 
health/industrial hygiene, occupational 
safety . industrial hygiene . occupational 
health nursing, and occupational medicine. 
U.S. Department i?f Health. Education, and 
Welfare. National Institute for Occupa- 
tional Safely and Health. DHEW (NIOSH) 
Publication No. 79-126. January 1979. 116 
pp. 

Directory of Aviation Majors and Cur- 
riculums Offered by Colleges and Uni- 
versities lists institutions offering 2-year, 
baccalaureate, and higher degree programs 
in flight attendant and customer service oc- 
cupations, ^viation administration, aviation 
technology^ aeronautical and astronautical 
(aerospace)^ engineering: flight technology 
(pilot trainmg), and air traffic control. U.S. , 
Department of Transportation. Federal 
Aviation Administration. 1977. 66 pp. 

Education Directory, Colleges and Uni- 
versities 1978-79 lists institutions that 
offer at least a 2-year program of college- 
level studies. For each institution it pre- 
sents information on address, enrollment, 
tuition and fees, type of program, accredi- 
tation, and names and titles of principal of- 
ficers. U.S. Department of Health. Educa- 
tion, and Welfare, National Center for Edu- 
cation Statistics. 1978. 558 pp. GPO Stock 
No. 017-080-02011-4. $6.25. Published 
.annually. 

Directory of Postsecondary Schools with 
Occupational Programs 1978 is a listing 
of nopcollegiate public and private schools 
by State (and indexed by program) which 
can be used * identify schools offering 
training for [ iicular occupations. U.S. 
Department of Health. Education, and 
Welfare. National Center for Education 
Statistics. 1978. 376 pp. GPO Stock No. 
017-080-01992-2. $5.25. Published bien- 
nially since 1970. 

Programs and Schools, a Supplement to 
the Directory of Postsecondary Schools 
With Occupational Programs 1978 lists 
names and addresses of noncollegtate 
schools by vocational program. U.S. De- 
partment of Health. Education, and Wel- 
fare, National Center for Education Statis- 
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tics. 1978 330 pp GPO Slock No. 017- 
(W(M)2()26-2. S7 

Directory of Training and Kducation Re- 
sources in Occupational Safety and 
Health is a guide to academic programs, 
short courses and workshops, audiovisuals. 
publican. >ns. and other resources lor lields 
including: Health and hygiene, medicine 
and disease, health nursing, psychology, 
radiological health and protection.- (t)\i- 
cologv and chemisirv. noise and audiologv . 
env ironmeni;.l measurement and Lonirol. 
human engineering, sateiy engineering, ac- 
cident prevention, tire safety, and danger- 
ous materials. U.S. IX'partment of Health. 
Education and Welfare. Natit^nal Institute 
f(?r Occupational Satetv and Health. Divi- 
sion of Training and Manpower Develop- 
fiieni. t-ebruary 197S 381 pp. 

Directory of 1 ransportation Kducl^tion 

lists postsecondarv institutions thai offer 
degree programs in transportation and re- 
lated areas, and reiiularly scheduled semi- 
nars, workshops, or instilutes. U S. De- 
partment of Transportation. Office of the 
Secretary. September 1976. 204 pp. GPO 
Stock No ()50-(H)()-00121-l. S2.80. 

Get Credit for What You Know describes 
ways of getting a high school diploma 
equivalency certificate and college credit 
through examinations which evaluate 
learning no matter how it has been acquired. 
U.S. Department of Labor. Women's 
Bureau. Leaflet 36 (revised). January 1974. 
8 pp./ GPO Stock No. 029-000-()02()l-l. 
$.70./ 

HoW to Select a Private Vocational 
School describes how private vocational 
schilols operate and offers 10 '•uggcstions 
on i-hal to look tor in a school. Griff D. 
PittL Oct upatitmal Outlook Quarterly, 
Suijimer 1976. pp. 23-2?. 

Lo|)k Out for Yourself! Helpful Hints for 
Se^ectin); a School or CoHej^e. U.S. De- 
partment of Health. Education, and Wel- 
fare. Office of Education Id pp. Available 
friee from Office of Assistant Secretary for 
Education (Policy Commuriication). Room 
309G. 100 Independence Ave. S W 
Washington. D.C. 20202. 

Medical School: Start Planning Now pro- 
vides advice to high school siudenis jr,o 
college freshmen on steps which ma> in- 
crea.se their chances of aecepiance in metii- 
cal school, Oiiupatiomil Outlook Quar- 
terly . Winter 1976, pp. 11-12. 

National Solar l!:nergy Education Direc- 
tory describes solar courses, progratns. and 



cumcub offered by all posisecondary in- 
stitutions " U S . Department of Hnerg\ . 
1979 27^ pp. GPO Stock No 061-000- 
(H)210-3 S4 75. 

The Ten O'Clock Scholar. Alternative 
Ways to Karn College Credit describes 
four wavs to earn college credit: Corre 
spondence instruction and independent 
study: off -campus programs: noncollegiaie 
instruction received through businesses, 
labor unions, government agencies, and 
t)ther organizations: and on the basis ot ex- 
perience and knowledge, regardless of how 
that knowledge was attained. Christine 
l.gan. OciUpational Outlook Quarterly. 
Fall 1977. pp. 2-13. 

The Uncertain Road to Law School Ad- 
mittance. An adviser to pre-law students 
offers some useful lips for persons deter- 
mined to enter law scht)t)l, Bernard J. 
Lammers. Occupational Outlook Quar- 
terly. Fall 1975. pp. 4-7. 

Tips on Home Study Schools telh how to 
choose a ct)rrespondence school. i7rr«/?£i- 
tional Outlook Quarterly, Summer 1976. 
pp. 26-27. Reprinted friim a copyrighted 
pamphlet of the same title by permission of 
the Council of Better Business Bureaus. 
1150 17th Street N.W.. Washington. D.C. 
2(K)36. 

University Curricula in the Marine Sci- 
ences and Related Fields, Academic 
Years 1979-80, 1980-81 describes, by in- 
stitution, degree programs and facilities 
and lists courses and faculty members. 
U.S. Department of Commerce. National 
Oceanic and Atmospheric Administration. 
Office of Sea Grant. 1979. 285 pp. 

Where School and Industry Meet de- 
scribes programs in which college students 
alternate between classroom and work that 
contributes to what ihe students learn at 
school. Mary Ellen Ayres. Occupational 
Outlook Quarterly. Fall 1978. pp. 21-23. 

The Student in the Workplace describes 
the experience of two college students 
working for the Federal Government 
through a ccvop program. Gail M- Martin. 
Occupational Outlook Quarterly, Fall 
1978. pp. 24-25. 

Occupational Training in Industry de- 
scribes the results of a survey of selected 
metalworking industries which investigated 
the extent to which employers provided 
structured training to workers in 14 manual 
occupations and the reasons why training 
was provided. James Neary. Occupational 
Outlook Quarterly, Fall 1977. p. 29. 




More detail on the results has been pub- 
lished in Occupational Training in Se- 
lected Metalworking Endustries» 1974. 

U.S. Department of Labor. Bureau of 
Labor Statistics. BuUeim 1976 1977.. GPO 
Slock No. ()29-()01-()2l27-5 S2.20. 

Which Job Training Will Vou Choose? 

provides some lips on how to evaluate cor- 
respondence, technical, and trade schools. 
Federal Trade Commisi'on Buyer's Guide 
No. 14. 5 pp 




Financial aid 



Catalogue of Federal Education Assist- 
ance Programs 1978 is composed of brief 
descriptions of, and cxiensi>c indexes to. 
Federal programs which provide educa- 
tional benefits t(^ the public, tor each pro- 
gram, describes the assistance provided, 
the purpose for which it is available, who 
can apply for it. and where t() apply. U.S. 
Department c^f Health, [education, and 
Welfare. Office of Education. 1978. 756 
pp. GPO Stock No. 01 7-0«()-()l 865-9. 
$6.25. 

Counselors Handbook: Federal Student 
Financial Aid tells counselors how to help 
students fill out applications for aid. U.S. 
Department of Health. Education, and 
Welfare, Of i ice of Education, Bureau of 
Student Financial Aid. 1979. GPO Stock 
No. 017-080-02023-8. $2. 

It's a Two Way Street, The National 
Health Service Corps Scholarship Pro- 
gram for Students of Medicine. Os- 
teopathy, and Dentistry describes the pro- 
gram of financial support to eligible stu- 
dents who commit themselves to serve 
people who live in medically underserved 
areas in inner cities and Nmall towns, or 
Indian reservations, and in prisons. U.S, 
Department of Health. Education. an<J 
Welfare. Health RcNOurces Administration 



urcau of Health ManpDwcr. DHhW Pub- Selected List of Fostsecundary Kducation Student Consumer's Guide, Six Federal 

canon No ^HRA 7« 42). I97H S pp Opportunities for Minoritie:^ and Women Firiancial Aid Programs, 1980-81 de- 
lists sourcL's ot int'ormalitin on cducanonal * scribes ihc basic educational opportunity 

lursing Student Loan Program is ;i 2- opportunnjcs and linuncKil ;iid. Progratt.s grant, the supplemental educational oppor^ 

age laci sheet describing the program and financial aid not limited lo women or tunity grant, college vork-siudy, the na- 

Aailable Irom L" S Department 9! Health. minorities also are listed I! S. Department tional direct student loan, the guaranteed 

duealion, and Welfare, Health Resources of Health. Kducation. and Welfare. Ofhce student loan, and the health education as- 

.dminisiralion. Bureau of Health Man- .-of Kducaiion. Bureau tvi Higher and Con- sistance loan programs. U S, Departmcr,; 

Dwer, Student anil lnstiiutit>nal Assisiance tinuing noation. 1979. 100 pp. (iPO Health, Education, and Welfare, Office 

ranch. Slock No. Oi'7..()KO-0204()-K, $3.75. of Education. 1979. 16 pp. 
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Beginner *.s (Juide to Work describes. ti>r 
new workers, what cinploNers ;irc likel> to 
expCLl ihein -being al work on innc. 
following insiruciions. and laking rcspon- 
sibilily for the work Ihey do. It also dis- 
cusses what employees can expect ot em- 
ployers—explaining Ahal iheir |ob duties 
are. paying salaries, and providing a sate 
working environment. Cjloria Slevcnsi^n. 
Occupational Outlook Quartcri\\ Winter 
1974. pp. 12-16. 

■• \ 

Busine.s.s Inlervit^: Frequent Questjons, 
Acceptable Answers^ discusses iTie; IQ 
questions most trequcnily asked durinji (he^ 
author's interviews with 40 corporations. 
David P. Boyd. O'ccUpaiiunal Outlook 
Quarterly Fall 1977. pp. 26-28. 

CampaixninK for ,Tob.s in the CollcRe 
Labor Market discusses directories usetui 
in idenlitying eniplijyers and the services 
available Uoxu placements ottices. It also 
provides advice. tm job interviews. John I.. 
I'ulmer. Occupational Outlook Quarterly. 
Fall 1977. pp. 16-lK. 

Computerized Placement Systems, U.S. 
Department of Labor Highlights, one ot a 

series ol tact sheets, describes how the 
s\ stems uork. who are served, how to 
apply, and where to get more information. 
U.S. Department ol Labi)r. Employment 
and Training Administration. Consumer 
Inti)rmatlon Leaflet No. .U'bDL-47 
(ETA-2I). February 197S. 2pp. A com- 
pilation o! all 22 tact sheets is tilled Em- 
ployment and Training Highlights. 

Dotiig Your Best on Aptitude Tests pro 
vides hints lor taking aptitude tests and a 
short sample test II S Department ot 
Labor. Manp(^vvcr Administration. 1976. 
14 pp. GPO Stock No. ()29-()0()-(K)()aS-L 
$L 

Krn^ioynient Service/Job Seifvice L.S. 
Department «:f Labor Highlights, one i)t a 

series ot taci sheets, describes how the 
prograifis work, who are served, how to 
apply, and where i7V~gct nnire information, 
U.S. Department of l.abor.^ Employment 
and Training Administration. Consumer 
Information Leaflet No. USDL- 11 
(ETA-7). iune 1978. 2 pp. A compilation 
of all 22 fact sheets is titled Kmployment 
and Training Highlights. 

Filling in the Blanks provides some tips U) 
^ young )obseekers on how to fiFI o\iX em- 
ployment applications. John V.. Oc- 
cupational Outlook Quarterly. Winter 
1971. pp 27-30. 



From Homemaking to Moneymaking of- 
fers advice lor homemakers entering the 
labor force on assessing one's skills. 
choi)sing a career, wriiing a resume, look- 
ing for a job. and interviewing for a posi- 
lion. Gail M. Martin. Occupational Out- 
look Quarterly. Winter 1978. pp. 2-10. 

(letting Chosen: The Job Interview and 
Before tells how to prepare for an interview 
and hov» to act during the interview, in- 
cluding how :o handle difficult questions, 
and suggests questions y.ou can ask It also 
lists .SO questions asked b< employers dur- 
ing, interviews with college seniors and 14 
yiiegaiive lactors listed by employers which 
most often lead to rejection. Gail M. Mar- 
tin. Occupational Outlook Quarterly, 
Spring 1979. pp. 2-9. 

Help^Wanted — A Job Hunter's Guide 

provides siep-by-stcp instructions on look- 
ing for a job. including inlormation on re- 
sume writing, interviewing, and overcom 
ing special problems such as a criminal 
record or a history of drug abuse. It i-.lso 
list sources of inlormation in Nev*- York 
City. U.S. Department of Health. Educa- 
tion, and Welfare. National Institute on 
Drug Abuse. 1975. 68 pp. GPO Stock No. 
014-010-00022-3. $1.10. 

How to Get a Job provides guidance ti) 
mentally retarded jobseekers on assessing 
their skills, finding sources of assistance in 
finding a ioV>. applying for a job. and deal- 
ing with supervisors. It also contains a list 
of 100 jobs in which retarded individuals 
may function well. The President's Com- 
mittee on Employment of the Handicapped. 
1977, 29 pp. A 13-page Teacher's Manual 
also is available. 

Job Bank in the Secondary School de- 
scribes the computerized Job Bank avail- 
able to the Sheboygan Public Schools in 
cooperation with the Sheboygan Career 
Education Project. Terry Seifeit. Occupa- 
tional Outlook Quarterly , Summer 1976. 
pp. 28'-29 

/Job Flow: How to Learn if there's a Job 
in Dallafi When You're Jobless in Des 
Moines describes the monthly Job Bank 
Report on frequently listed openings issued 
by the.Hmployment and Training Adminis- 
tration of the U.S. Department of Labor. 
Neale Baxter. Occupational Outlttok 
Quarterly. Summer 1976. pp. 2-7. 

Job Search: Ther^^'s a iVlethod in the 
Madness discusses the results of ii survc> 
i)t^pei^ple who sought ji)bs in 1972. It cov- 
ers job search methods and their eflective- 
ness by age. race, and sex of jobseekers 
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and type of jobs sought. Christine Hgan. 
Occuputiitnal Outlook Quarterly. Winter 
1976. pp. 18-19. 

Job Service Centers (Jive Free Assislanee 
to Job Seekers describes the services pro- 
vided. Occupational Outlook Quarterly, 
Winter 1978. p. I I . 

Memo to Mature Jobseekers suggests , 
techniques for assembling records, check- 
job services. folUiwing up on leads, and 
making the most of interviews. U.S. De- 
partment of Labor, Employment and 
Training Administration. 1978. 2 pp. 

Merchandising Your Job Talents iiffers 
suggestions on appraising >our qualifica- 
tions and career goals, preparing a resume, 
finding sources of job information, taking 
lestN. and preparing lor an interview. U.S. 
Department of Labor. Employment and 
Training Administration. 1978. 24 pp. 
GPO Stock No. ()29-()(K)-0()304-l. $1.20. 

Occupations in Demand At Job Service 
Offices is a monthly publication in a news- 
paper lormal. It lists occupations for which 
large numbers of job openings were re- 
ported in public employment service cimi- 
puierized job banks. It identifies, by jiib 
title, openings available natiiinwide. pay 
ranges, and gciigraphic areas with rela- 
tively large Ciineeniratiims of job iipenings. 
Available free Uom the U.S. Emphiyment 
Service. Attn: TKT. Employment and 
Training Adminislsation. U.S. Department 
of Labor. Washington. D C. 20213. 

The Kmployment Service describes the 
mission of the U.S. Employment Service 
and the services it provides. Copies i)f this 
12-page parpphlct may be ohlaini j from 
Stale Employment Service offices or from 
the U.S. Department of Eabiir. l-.niploy- 
ment and Training Administratiiin. Wash- 
ington. D.C. 20213. 

The Free Kmployment Service for Col- 
lege Students describes the services pri)- 
vided by college placement ofliees. M<jrc 
Weinslein. Occupational Outlook Quar- 
terh. Summer 1979. pp. 10-13. 

Words from the Workplace is a jzhissary 
of idioms Ci)mmi)nly used in the World i)f 
work. It is designed ti>r newcomers to the 
labi)r torce. Occupalitmal Outlook Quar- 
terly, Winter 1974. pp. 17-20. 

Writing Resumes and Cover Letters pro- 
vides advice i)n preparing these diicuments. 
Christine Egan. Occupational Outlnol 
Quarterly. Fall 1977. pp. 20-24. 
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The summer 1977 edition of the Orcupu- 
tionul Outlook Quarterlx cont;nns tive arti- 
cles on career education; 

Why Johnny and Joann Can't Work, by 

Kenneth J. Hoyl. In this article, the author. 
Director of the U.S. Oft ice of Career tdu- 
cation. answers questions about the career 
education movement and discusses criti- 
cism leveled against it. ^ 

Can Career Education Ge'i Off the 
Ground? by Sidney C. High. Jr.. lists six 
goals of career education and cites evidence 
that these goals are being met. 

A Checklist on Career Kducatioii and 
Comprehensive Placement in the Senior 
High School, by Alex Kacen. provides a 
checklist for counselors to use in evaluating 
how comprehensive the^r placement serv- 
ices are. 

Community Resources for Career Kdu- 
cation, by Kenneth B. Hoyt. describes or- 
ganizations such as Junior Achievement, 
the Girl Scouts and Boy Scouts., and a 
number of large corporatit)ns that can help 
young people understand the relationship 
between education and work. The article is 
based on a booklet of the same title (see 
below. Monographs on Career Educa- 
tion). 

Government Resources for Career Edu- 
cation describes government programs that 
offer aid to schtiol career education pro- 
grams, ranging from publications to de- 
velopmental grants. 

Monographs on Career Education, pub- 
lished by the U.S. Department of Health, 
tducatitin, and Welfare. Office t)f Educa- 
tion, present a wide variety t)f views about 
career education. Some titles are: 

Application of the Concept of Career 
Education to Higher Education: An 
Idealistic Model. Kenneth B. Hoyt. 1976. 
17 pp. GPO Stock No. 017-080-01617-6. 
$.45. 

Baby Boom Equals Career Bust. Charles 
Guy Moore. 1977. IK pp. GPO Stock No. 
017-080-017.SK-0. $1.10. 

Career Education and Human Services. 
Joann Chenault. 1976. 23 pp. GPO Stock 
No. 017-080-01741-5. $130. 



Career Education and Minorities. 

Roberta H. Jackson. 1977. 94 pp. GPO 
Slock No. 017-080-01733-4. $2.7.*>. 

Career F^dueation and the Business- 
Labor-Industry Community. Kenneth 
Hoyt. 1976. 22 pp. GPO Stock No. 017- 
080-01613-3. $.4.S. 

Career Education and the Meanings of 
Work. Dtinald b. Super. 1976. 47 pp. 
GPO Stock No. 017-080-01.*>M-4. $.75. 

Career Education and Vocational Edu- 
cation: Similarities and Contrasts. Rupert 
M. Kvans. 1975. 19 pp. GPO Stock No. 
017-080-01742-2. $1.10. 

Career F^dueation for .Special Popula- 
tions. Kenneth Hoyt. 1976. 21 pp. GPO 
Stock No. 017-080-01612-5. $.45. 

Career Education: What Proof Do We 
Have That It Works? Lois-ellin Datta and 
withers. 1977. 64 pp. GPO Slock No. 017- 
080-01785-7. $2.10. 

Community Resources for Career F:du- 
cation. Kenneth Hoyt. 1976. 30 pp. GPO 
Stock No. 017-080-01615-0. $.55. 

K-12 Classroom Teachers and Career 
F^ducation: The Beautiful People. Ken- 
neth B. Hoyt. 1976. 62 pp. GPO Stock No. 
017-080-01537-4. $.90. 

Liberal Arts and Career F:ducation: A 
Look at the Past and the Future. Paul A 
Olson. 1976. 24 pp. GPO Stock No. 017- 
080-01744-0. $1.30. 

Primer for Career F^ducation. Kenneth B. 
Ht)yt. 1977. 3^^ pp. GPO Stock No. 017- 
080-01610-9. $1 .50. 

Refming the Career F:ducation Concept. 

Kenneth Hoyl. 1976. 47 pp. GPO Slock 
No. 017-080-01610-9. $.75. 

Refming the Career Education Concept. 

Part 11. Kenneth Hoyt. 1977. 32 pp. GPO 
Slock No. 017-080-01739-3. $1.50. 

Relationships Between Career F'ducation 
and Vocational F^ducation. Kenneth Hoyt. 
1976. 39 pp. GPO Stock No. 017-080- 
01614-1. $1.75- 

Review of Career F^dueation Evaluation 
Studies. Thomas Hnderlien. 1977. 31 pp. 
GPO Stock No. 017-080-01686-9. $1.40. 



School Counselors and Career FIdueation. 

Kenneth Hoyt. 1976 27 pp. CiPO Stock No. 
017-080-01528-5. $.55. 

Teachers and Career Education. Kenneth 
Hoyt. 1976. 35 pp. GPO St(»ck No. 017- 
080-01618-4. $.20. 

The National Institute ol Hducation in the 
Pepartnient ot Health, hducaiion. and 
Wellare publishes research studies in the 
field ot education, including soinc which 
can be ot use to counselors. A complete list 
ot publications is available trom the Na- 
tional Institute ot Hducation. Washington. 
D.C 20208. Some titles arc: 

Directions in Career F:ducatlon: Ques- 
tions People Ask About Education and 
Work is a summary tif the findings ot 
about 90 ol the Institute's research projects 
funded since 1972. Chapters include: Who 
is Career Education For? What Should 
Schools -^Teach About the World of Work'.^ 
What Do We As Educators Need to Know 
About the World of WSirk.^ Nancy Bridge 
ford. Marilyn Clark, and Larry McClurc. 
November 1977. 288 pp. 

Education and Job Satisfaction: A Ques- 
tionable Pay Off examines the relationship 
between education and job satisfaction and 
attempts to explain the relationship in 
socio-psychological terms. The report con- 
cludes with a series of recommendations tor 
research and t\ir policy changes on the part 
of employers and educators. NIE Papers on 
Education and Work: No. 5. Robert P. 
Quinn and Martha S. Baldi de Man- 
dilovitch. March 1977. 69 pp. 

Issues of Sex Bias and Sex Fairness in 
Career Interest Measurement is a collec- 
tion of papers addressing the problem ot 
sex stereotyping of occupations, particu- 
larly with retcrencc to the use of interest 
inventories in career guidance. Esther E. 
Diamond, editor. Sprmg 1975. 219 pp. 

The External Degree as a Credential: 
Graduates* F^xperienees in F^mployment 
and F'urther Study, the third and fmal re- 
port on independent, oli-campus study as a 
primary mode of instruction, examines the 
value of degrees gained b\ this form of 
study. Carol P. Sosdian and Laure M. 
Sharp. April 1978. 124 pp. 
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General 

1979 U.S. Industrial Outlook, with pro- 
jections to 1983. for 2bO industries, pro- 
vides discussions and statistics on current 
and projected developments in various in- 
dustries and occupations, which can be 
useful in assessing future job opportunities. 
The 1979 edition is the 20th in an annual 
series. U.S. Department of Commerce, In- 
dustry and Trade Administration. January 
1979. 547 pp. GPO Stock No. 003- 008- 
00180-7. $6.75. 

BLS Handbook of Methods describes, for 
each major program of the Bureau of Labor 
Statistics, its history and purpose and 
where the basic data come from, and de- 
fines term.s and concepts u,sed. U.S. De- 
partment of Labor. Bureau of Labor Statis- 
tics. Bulletin 1910. 1976, 283 pp. GPO 
Stock No. 029-00S0I936-0. $4.75. 

Directory of f'^deral Statistics for Local 
Areas: A Gui(; i Sources, 1976 provides 
tablc-by-tablc descriptions ot statistical re- 
ports on a wide range of subjects, including 
education, employment, and income for 
area:: smaller than States. Covers reports is- 
sued prior to January I, 1977. U.S. De- 
partment of Commerce, Bureau of the Cen- 
sus. 1978. 359 pp. GPO Stock No. 003- 
024-01553-6. $5.50. 

Employment and Training Report of the 
President, 1979 discusses labor force 
problems and public policies to deal with 
them. A statistical appendix presents data 
on the labor force. U.S. Department of 
Labor. Employment and Training Admin- 
istration. 398 pp. GPO Stock NO. 029- 
000-00359-9. $7. Published annually. 

Handbook of Labor Statistics 1978 is a 

compilation of the major statistical series 
produced by the Bureau of Labor Statistics. 
It also includes related series from other 
governmental agencies and foreign coun- 



tries. Contains 174 tables which j«nerally 
begin with the earliest year for whicn data 
are available and run through calendar yeai 
1977. BLS Bulletin 2000. 1979. 618 pp. 
GPO Stock No. 029-001-02194-1. $9.50. 
Published annually. 

How Accurate Are BLS Manpower Pro- 
jections? This article discusses the need lor 
occupational projections and evaluates past 
projections. Occupational Outlook Quar- 
terly, Fall 1975, pp. 32-34. 

How to Gji^t Information From the 
Bureau of Labor Statistics describes what 
information BLS produces and the news 
releases, periodicals, bulletins, and reports 
through which it is disseminated. U.S. De- 
partment of Labor, Bureau of Labor Statis- 
tics. 1980. 5 pp. 

Occupational Supply: Concepts and 
Sources of Data for Manpower Analysis 

discusses the uses of supply information, 
conceptual problems in estimating supply, 
and the availability of data for supply 
analyses. U.S. Department of Labor, 
Bureau of Labor Statistics. Bulletin 1816, 
1974. 70 pp. (Out of print.) 

Projections of the Population of the 
United States: 1977 to 2050 presents pro- 
jections by age. race, and sex and for the 
components of population change (births, 
deaths, and migration). U.S. Department of 
Commerce, Bureau of the Census Series 
P-25, No. 704. July 1977. 87 pp. GPO 
Slock No, 003-001-90897-2, $1,95, 




Education 



Digest of Education Statistics, 1979 cov 

ering all levels of education, contains data 
on enrollments, teachers, graduates, fi- 
nances, and libraries. U.S. Department of 
Health, Education, and Welfare. National 
Center for Education Statistics. NCES 79- 
401, 1979. 216 pp. GPO Stock No. 017- 
080-02031-9. Published annually. $5.50. 



Projections of Education Statistics to 
1986-87 provides historical trends and 
projections of enrollments, graduates, in- 
structional staff, and expenditures at all 
levels of education. U.S. Department of 
Health. Education, and Welfare, National 
Center for Education Statistics. NCES 78- 
403. 1978. 171 pp. GPO Stock No. 017- 
080-01918-3. $3.75. 

The Condition of Education, 1979 Edi- 
tion. Part One is a statistical report de- 
scribing conditions in education as well as 
those in the larger society that affect edu- 
cation. Topics includes public opinion 
about schools and education, enrollments, 
elementanr-and high school teachers, fac- 
ulty in higher education, financial re- 
sources, and\educational attainment of the 
labor force. Part Two describes the 1979 
programs and the plans for 1980 of the Na- 
tional Center for Education Statistics. U.S. 
Department of Health, Education, and 
Welfare, National Center for Education 
Statistics. 1979. Part One, 284 pp.. Part 
Two 18 pp. GPO Stock No. 017-080- 
02008-4. $7 per set. 




Labor force 

Employment and Earnings provides de- 
tailed data on the labor force, employment, 
and unemployment; employment status of 
Vietnam-era veterans; employment, hours, 
earnings, and labor turnover in nonfarm 
business establishments; output per hour, 
hourly compensation, and unit labor costs; 
insured unemployment, nationally and by 
State and area; charts; and technical notes 
on concepts and methods. U.S. Department 
of Labor, Bureau of Labor Statistics, 
Monthly, Annual subscription. $22, $27.50 
foreign; single copy. $2.75. 

Employment Projections for the ]980*s 

consists of reprints of four articles from the 
Monthly Labor Review plus additional ta- 
bles; (I) '*Labor Force Projections to 1990: 



Three Possible Paths." (2) ' The U S 
Economy lo 1990. I wo Projections tor 
Growth;" (3) "Induslrv Output and \\n\- 
ploymeni: BLS Projections to 1990." (4) 
•'Changing Patterns of Demand; BLS Pro- 
jections lo 1990." U.S. Department ot 
Lah\.r Bureau of Labor Statistics. Bulletin 
2030. June 1979. 106 pp. GPO Stock No 
029-001-02312-0. $4 

Labor Force Studies. This artjcle de- 
scribes Bureau of Labor Statistics surveys 
and reports on current employment and un- 
employment and earnings. Occupational 
Outlook Quarterly, Spring 1979. pp. 
26-27. 

Questions and Answers on Popular 
Labor Force Topics discusses some of the 
more frequently raised questions on the 
concepts and measurement of employment 
and unemployment. Incluuc^ a sht^rt bib- 
liography. U.S. Department v)f Labor. 
Bureau of Labor Statistics. Report ?22. 
1978. 30 pp. 

Special Labor Force Reports. These re- 
ports on the labor force, reprinted from the 
Monthly Labor Review\ are based, for the 
most part, on supplemental questions asked 
in the monthly Current Population Survey. 
Some titles follow: 

Work Experience of the Population in 
1977 shows the number of individuals who 
worked during the year and the number un- 
employed, by age. sex. race, and marital 
status. U.S. Department of Labor. Bureau 
of Labor Statistics. Special Labor Force 
Report 224. 1979. 35 pp. 

Educational Attainment of Workers — 
Some Trends from 1973 to 1978 presents 
findings based on surveys of the educa- 
tional attainment of workers 16 years old 
and over. Data presented by sex. age. rar 
employment status, oecupation. and indus- 
ti7. U.S. Department of Labor. Bureau of 
Labor Statistics. Special Labor Force Re- 
port 225. 1979. 27 pp. 

Multiple Jobholders in May 1978 presents 
findings from the latest survey of persons 
wbo hold more than one job. Data pre- 
sented by industry, occupation, and class of 
worker. Includes some comparative data by 
sex and race from May 1962 to May 1977. 
U.S. Department of L;ibor. Bureau of 
Labor Statistics. Special Labor Force Re- 
port 221, 1979. 18 pp. 



Employment and Unemployment During 
1978: An Analysis is a year end report on 
the civilian labor force by age. sex. race, 
and major occupational and industry group. 
Also includes persons outside the labor 
force by reason and sex. Tables and charts 
includes 1976-77 annual averages and sea- 
sonally adjusted quarterly averages. U.S. 
Department of Labor. Bureau of Labor 
Statistics. Special Labor Force Report 212. 
1979. 5« pp. 

Students, Graduates, and Dropouts in 
the Labor Market^ October 1978 exam- 
ines the labor force status of 1978 students, 
graduates, and dropouts. Presents data by 
sex. race, marital status, educational at- 
tainment, major occupation, industry, and 
duration of unemployment. U.S. Depart- 
ment of Labor. Bureau of Labor Statistics. 
Special Labor Force Report 223. 1979. 

The Labor Force in 1990 discusses the 
Bureau of Labor Statistics' low. inter- 
mediate, and high projections, with data by 
sex and age group. Occupational Outlook 
Quarterly, Spring 1979. pp. 18-19. 

U.S. Workers and Their Jobs: The 
Changing Picture is a chartbook with brief 
accompanying text which illustrates pal- 
terns of change in the American labor 
force, including employment, the level ot 
education, and earnings. U.S. Department 
of Labor. Bureau of Labor Statistics. Bul- 
letin 1919. 1976. 36 pp. GPO Slock No. 
029-001-01917-3. $.60. 




Wages 

Area Wage Surveys present straight-time 
earnings and distributions of earnings for 
approximately 60 selected office clerical. 



professional and technical, mamtenance 
and powerplant. and custodial and material 
movement occupations m each of abt)ut 75 
metropolitan areas, U.S. Deparimenl of 
Labor. Bureau of Labi>r Suili . 

Industry Wage Surveys. A broad range of 
industries are surveyed lo provide data by 
occupation on tiourly earnings or weekly 
salaries, and on nonwage practices and 
benefits. Results published first, as avail- 
able, in individual reports for areas by re- 
gional offices; summary results for all areas 
appear in issues of the Monthly Labor Re- 
view and as separate summary tabulations; 
final results appear in a single bulletin. 
U.S. Department of Labor, Bureau of 
Labor Statistics. 

National Survey of Professional, Admin- 
istrative, Technical, and Clerical Pay, 
March 1979, the 20lh in an annual series, 
provides nationwide salary averages and 
distributions lor 89 work level categories 
covering 21 occupations including account- 
ants, attorneys, buyers, chemists, drafters, 
engineers, engineering technicians, person- 
nel management workers, and clerical 
workers. U.S. Departmeai of Labor. 
Bureau of Labpr Statistics. Bulletin 2045. 
October 1979. 71 pp. GPO Stock No. 
029-001-02403-7. $3.25. 

Occupational Earnings and Wage Trends 
in Metropolitan Areas, 1978. Tabulations 
of average straight-time earnings for 
selected groups of occupations studied in 
six broad industry divisions (manufactur- 
ing, public utilities, wholesale trade, retail 
trade, finance, and services), U.S. Depart- 
ment of Labor, Bureau of Labor Statistics. 

Occupational Earnings: Sources of In- 
formation lists government and non- 
government sources. Occupational Outlook 
Quarterly, Fall 1975, pp, 35-36, Informa- 
tion in this article was taken from Occupa- 
tional Supply: Concepts and Sources of 
Data for Manpower Analysis. Bureau of 
Labor S|atistics. Bulletin 1816. 

Union Wages and Benefits. Results of 
periodic surveys of wage rates, hours of 
work, and selected benefits in effect on the 
first workday in July for specified crafts or 
jobs, as provided in labor-management 
agreements. Preliminary listings for indi- 
vidual areas issued as available by regional 
offices; final results for all areas later 
summarized in a single bulletin. U.S. De- 
partment of Labor. Bureau of Labor Statis- 
tics. 



43 4 : 



Chapter VIII 



Bibliographies and publications lists 




ERIC 



44 



48 



BLS Publications, 1972-77 provides nu- 
merical listings and a sub)c*cl index ot bul- 
letins and reports issued b> the Bureau ol 
Labor Statistics from 1972 through I^>77 
U.S. Department ol Labor. Bureau ol 
Labor Statistics. Bullelin 1990. 1978. GPO 
St(Kk No. 029-(K)l. 02204-0. $l.«0. 

Index to Publications of the Employment 
and Training Administration includes 
publications, reports, and articles issued 
bet>veen January 1973 and December 1977 
Chapters and major subdiv isit)ns ot the 
Employment and Training Report of the 
President and all articles in Worklije are 
indexed separately. U S Department t)t 
Labor, bmploytnent and Training Admin- 
istration 1978 23 pp. 

Publications and Papers lists and brietly 
describes current reports published by the 
National Institute ot hducation. U.S. De- 
partment ot Health, l-ducation. and Wel- 
fare. National Institute of Hducation. May 
1979. 34 pp. 

Publications of the U.S. Office of Educa- 
tion is an annotated listing ot publications 
on a wide range ot topics related to educa- 



tion. U.S. Department ot Health. Educa- 
tion, and Weltarc. Office of Hducation. 
1977. 37 pp. GPO Stock No. 017-080- 
01786-5. $1.60. 

The 1979 Publications Catalogue of the 
U.S. Department of Health, Education, 
and Welfare, Cumulative: January 
1978-December 1978 lists publications by 
agency, author, and subject. U.S. Depart- 
ment tU" Health. Education, and Welfare. 
1979. S20 pp. GPO Stock No. 0I7-0(K)- 
00214-7. $9. 

Publications of the Bureau of Labor 
Statistics June-December 1978, the latest 
in a semiannual series, provides a listing, 
with selected annotations, of all bulletins, 
reports, press releases, reprints, periodi- 
cals, special articles frtim periodicals, and 
sunimaries issued by the Bureau from June 
through December 1978 by the Washing- 
tt)n. D.C. and regit)nal offices. U.S. De- 
partment of Labt)r. Bureau t)f Labor Statis» 
tics 1979. 

Publications of the Women's Bureau. 

U.S. Department of Labor. Women's 
Bureau. Leatlet 10. 1979. 6 pp. • 



Research and Development Projects, 
1978 Edition, the eighth annual edition, 
summarizes the projects funded by the Of- 
fice of Research and Development of the 
Hmployment and Training Administration. 
U.S. Department of Labor. It includes all 
projects active on September 30. 1978. and 
all those completed between July 1. 1975. 
and September 30. 1978. It covers research 
and experimental, developmental, demon- 
stration, and pilot projects to improve tech- 
niques and demonstrate the etfectivcness of 
specialized methods in meeting employ- 
ment and training problems. U.S. Depart- 
nient of Labor, Employment and Training 
Administration. 1978. 296 pp. 

The U.S. Government Printing Office 
periodically issues bibliographies on vari- 
ous subjects. Titles of those of particular 
interest to counselors ih^lude: Employ- 
ment and Occupations, Educational 
Statistics, Einancial Aid for Students, 
Handicapped, Minorities, and Occupa- 
tional Outlook Handbook. They are avail- 
able free from the Superintendent oi 
Docunients. U.S. Government Printing Ot- 
lice. Washington. D.C. 20402. 
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Appendix A. 
State Employment 
Security Agencies 

State employment security agencies de- 
velop occupational projections and related 
employment statistics in cooperation with 
the Bureau of Labor Statistics of the U.S. 
Depanment of Labor. The following list gives 
the addresses of employment security agency 
research directors. 

Alabama 

Chief. Research and Statistics. 
Department of Industrial Relations. 
Indu.strial Relations Bldg.. 
619 Monroe St.. 
Montgomery. Ala. 36130. 

Alaska 

Chief. Research and Analysis. 
Employment Security Division. 
Department of Labor. 
P.O. Box 3-7000. 
Juneau, Ala.ska 99802. 

Arizona 

Chief. Labor Market Information. Research 
and Analysis. 

Deparment of Economic Security. 
P.O. Box 6123. 
Phoenix. Ariz. 85005. 

Arkansas 

Chief. Research and Statistics. 
Employment Security Division. 
P.O. Box 2981. 
Little Rock. Ark. 72203, 

California 

Chief. Employment Data and Research 
Division. 

Employment Development Department. 
P.O. Box 1679. 
Sacramento. Calif. 95808. 

Colorado 

Chief. Research and Analysis. 
Division of Employment. 
Department of Labor and Employment. 
1210 Sherman S^. 
Denver. Colo. 80^03. 

Connecticut 

Director. Research and Information. 
Connecticut Employment Security 
Divisjot:. 

200 Folly Brook Blvd.. 
Welhersfield. Conn. 06109. 
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Delaware 

Chief. Office of Research. Planning, and 
Evaluation. 
Department of Labor. 
Bldg. D. 
Chapman Rd. . 
Route 273. 
Newark. Del. 19713. 

District of Columbia 

Chief. Branch of Labor Market Information 
and Analysis. 

D.C. Department of Labor. 
605 G St. NW.. Room 1000. 
Washington. D.C. 20001. 

Florida 

Chief. Research and Statistics. 
Division of Employment Security, 
Florida Department of Commerce. 
Caldwell Bldg.. 
Tallahassee. Fla. 32304. 

Georgia 

Director, Information Systems. 
Employment Security Agency. 
Department of Labor. 
254 Washington St. SW.. 
Atlanta. Ga. 30334. 

Hawaii 

Chief, Research and Statistics. 
Department of Labor and 

Industrial Relations. 
P.O. Box 3680. 
Honolulu. Hawaii 9681 1. 

Idaho 

Chief, Research and Analysis. 
Department of Employment. 
P.O. Box 35. 
Boise. Idaho 83707, 

Illinois 

Manager. Research and Analysis Division. 
Bureau of Employment Security. 
Department of Labor. 
910 South Michigan Ave.. 
Chicago, 111. 60605. 

Indiana 

Chief of Research, 
Employment Security Division. 
10 North Senate Ave. . 
Indianapolis. Ind. 46204. 

Iowa 

Chief, Research and Statistics. 
Department of Job Services. 
1000 East Grand Ave.. 
Des Moines. Iowa 50319. 
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Kansas 

Chief. Research and Analysis. 
Department of Human Resources. 
401 Topeka Avenue. 
Topeka. Kans. 66603. 

Kentucky 

Chief. Research and Special Projects. 
Department of Human Resources. 
275 E. Main St.. 
Frankfort. Ky. 40601. 

Louisiana 

Chief, Research and Statistics. 
Department of Employment Security, 
P.O. Box 44094. 
Baton Rouge. La. 70804. 

Maine 

Director. Manpower Research Division. 
Employment Security Commission. 
20 Union St., 
Augusta, Maine 04330. 

Maryland 

Director. Research and Analysis. 
Department of Human Resources, 
1 100 North Eutaw St.. 
Baltimore, Md. 2120!. 

Massachusetts 

(», Director, Information and Research.^ 
Division of Employment Security. 
Hurley Bldg.. 
Government Center. 
Bo.ston. Mass. 02114. 

Michigan 

Director. Research and Statistics Division, 
Employment Security Commission. 
Department of Labor Bldg.. 
7310 Woodward Ave.. 
Detroit. Mich. 48202. 

Minnesot;i 
Acting Director. 

Research and Statistics Services. 
Department of Economic Security. 
390 North Robert St,. 
St. Paul. Minn. 55101. 

Mississippi 

Chief. Research and Statistics. 
Employment Security Commission. 
P.O. Box 1699, 
Jackson. Miss. 3O205. 

Missouri 

Chief . Research and Statistics. 
Division of Employment {security. 
Department of Labor and Industrial 
Relations. 
P.O. Box 59. 

Jeffer.son City. Mo. 65101. 



Montana 

Chief, Reports and Analysis, 
Employment Security Division, 
P.O. Box 1728, 
Helena, Mont. 59601. 

Nebraska 

Chief, Research and Statistics, 
Division of Employment, 
Department of Labor, 
P.O. Box 94600, 
Lincoln, Nebr. 68509. 

Nevada 

Chief, Employment Security Research, 
Employment Security Department, 
500 East Third St., 
Carson City, Nev. 89713.' 

New Hampshire 

Director, Economic Analysis and Reports, 
Department of Employment Security, 
32 South Main St., 
Concord, N.H. 03301. 

New Jersey 

Director, Division of Planning and 
Research, 

Department of Labor and Industry, 
P.O. Box 2765, 
Trenton, N.J. 08625. 

New Mexico 

Chief, Research and Statistics, 
Employment Security Commission, 
P.O. Box 1928, 
Albuquerque, N. Mex. 87103. 

New York 

Director, Division of Research and 
Statistics, 

Department of Labor, 
Slate Campus, 
Bldg, 12, 

Albany, N.Y. 12240. 

North Carolina 

Director, Bureau of Employment Security^ 
Research, 

Employment Security Commission, 
P.O. Box 25903. 
Raleigh, N.C. 27611. 

North DakoU 

Chief, Research and Statistics, 
Employment Security Bureau, 
P.O. Box 1537, 
Bismarck, N. Dak. 58501. 



Ohio 

Director, Division of Research and 
Statistics, 

Bureau bf Employment Services, 
145 South Front St., 
Columbus, Ohio 43216. 

Oklahoma 

Chief, Research and Planning Division,^ 
Employment Security Commission, 
310 Will Rogers Memorial Office Bldg., 
Oklahoma City, Okla. 73105. 



Pennsylvania 

Director, Research and Statistics, 
Bureau of Employment Security, 
Department of Labor and Industry, 
7th and Forster Sts., 
Harrisburg, Pa. 17121. 

Puerto Rico 

Chief of Research and Statistics, 
Bureau of Employment Security, 
427 Barbosa Ave., 
Hato Rey, P.R. 00917. 



South Carolina 

Director, Manpower Research and 
Analysis, 

Employment Security Commission, 
P.O. Box 995, 
Columbia, S.C. 29202. 

South Dakota 

Chief, Research and Statistics, 
Employment Security Department* 
607 North Fourth St., 
Box 730, 

Aberdeen, S. Dak. 57401. 



Tennessee 

Chief, Research and Statistics, 
Department of Employment Security, 
Cordell Hull Bldg., 
Room 519, 

Nashville, Tenn. 37219. 
Texas 

Chief, Economic Research and Analysis. 
Employment Commission, 
TEC Bldg., 

15th and Congress Ave., 
Austin, tcx. 78778. 

Utah 

Director, Research and Analysis, 
Depaittj'pnt of Employment Security, 
P.O. Box 11249, 
Salt Lake City, Utah 84147. 

Vermont 

Chief, Research and Statistics, 
Department of Employment Security 
P.O. Box 488, 
Montpelier, Vt. 05602. 

Virginia 

Commissioner, 

Virginia Employment Commission, 
P.O. Box 1358, 
Richmond, Va. 2321 1. 

Washington 

Chief, Research and Statistics, , 
Employment Security Department, 
1007 So. Washington St., 
Olympia, Wash. 98501. 

West Virginia 

Chief, Labor and Economic Research, 
Department of Employment Security, 
112 California Ave., 
Charleston, W. Va. 25305. 

Wisconsin 

Director, Research and Statistics, 
Department of Industry, Labor and Human 
Relations, 
P.O. Box 7944, 
Madison, Wis. 5j701. 

Wyoming 

Chief, Research and Analysi.s, 
Employment Security Commission, , 
P.O. Box 2760, 
Casper, Wyo. 82601. 
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Oregon 

Assistant Administrator, Research and 
Statistics, Employment Division, 
875 Union St. NE., 
Salem, Oreg. 973 M. 



Rhode Island 

Supervisors, Employment Security 
Research , 

Department of Employment Security, 
24 Mason St., 
Providence, R.I. 02903. 



Appendix B. 
State Occupational 
Information Coordinating 
Committees 

National and State Occupational Informa- 
tion Coordinating Committees (SOlCC's) 
were mandated by the 1976 Education Act 
Amen<1ments to establish a communications 
network through which occupational and 
training information would be developed, 
tested, and shared across the country. The 
mission of SOlCC's is to oversee the or- 
ganization of occupational information into 
a comprehensive occupational information 
system and to encourage the use of the 
system by counselors, education and train- 
ing planners, job placement specialists, and 
individuals seeking career information. 
Addresses of these State committees are 
listed below. 

Alabama 

Director, 

Alabama Occupational Information 
Coordinating Committee. 
State Department of Education. 
First Southern lowers. Suite 402, 
100 Commerce St. 
Montgomery, Ala. 36104. 

Alaska 

Director, 

Alaska Occupational Information 
Coordinating Committee. 
Poucfi F-State Office Building, 
Juneau, Alaska 9981 L 

American Samoa 

State Director for Vocational Education 
Government of American Samoa, 
Pago Pago, American Samoa 96799. 

Arizona 

Director, 

Arizona State Occupational Information 
Coordinating Committee. 
1535 West Jefferson. Room 345. 
Phoenix. , Ariz. 85007. 

Arkansas 

Director. 

Arkansas State Occupational Information 
Coordinating Committee, 
Posi Office Box 5162, 
Little Rock. Ark. 72205. 

California 

Director. 

California Occupational Information 
Coordinating Committee. 
535 East Main Street. 
Ventura, Calif, 93009. 



Colorado 

Director; 

Colorado Occupational Information 
C(X)rdinaling Committer. 
770 Gram. Room 222. 
Denver. Colo. 80203. 

Connecticut 

Director. 

Connecticut Slate Occupational Information 

Coordinating Committee. 

Hariranfl Hall. 

55 Elizabeth Street. 

Hartford. Conn. 06053. 

Delaware 

Director. 

State Occupational Information 
Coordinating Committee of Delaware, 
820 North French Street. 
Wilmington. Del. 19801. 

District of Columbia 

Director. 

District of Columbia Occupational 
Information Coordinating Committee. 
500 C Street- N.W.. Suite 621 
Washington. D.C. 20001. 

Florida 

Director. 

Florida Occupational Information 
Coordinating Committee. 
325 John Kn^x Road. Suiie L-500, 
Tallahassee. Fla. 32303. 

Georgia 

Director. 

Slate Occupational Information 
Coordinating Committee. 
151 Ellis Street N.E.. Suite 504. 
Atlanta. Ga. 30303. 

Guam 

Director. 

Guam Occupational Information 
Coordinating Committee. 
Post Office Box 2817. 
Agana. Guam 96910. 

Hawaii 

Director. 

Hawaii State Occupational Information 
Coordinating Committee. 
1 164 Bishop Street. Suite 502. 
Honolulu. Hawaii 96813. 

Idaho 

Dicector. 

State Occupational Information 
Coordinating Committee. 
Len B. Jordan Building. 
650 W. State Street. 
Boise, Idaho 83720. 



Illinois 

Director. 

Illinois Occupational Information 
Coordinating Committee. 
623 E. Adams Street. 
Post Office Box 1587, 
Springfield. III. 62705. 

Indiana 

SOICC Contact. 

Indiana Office of Manpower Development, 
State Board of Vocational and Te;5:hnical ' 
Education. 

17 W. Market Street, 
401 Illinois Building. 
Indianapolis, Ind. 46204. 

Iowa 

Director, ' 

Iowa State Occupational Information 
Coordinating Committee. • 
523 East 12th Street, . 
Des MoinesVlowa 503 19. 

Kansas 

Director. 

Kansas Occupational Information 
Coordinating Committee. 
634 S. Harrison. Suite C, 
Tppeka. Kans. 66603. 

Kentucky 

Director. 

Kentucky Occupational Information 
Coordinating Committee. 
103 Bridge Street. 
Frankfort. Ky. 40601. 

Louisiana 

Director. 

Louisiana State Occupational Information 

Coordinating Committee. 

P.O. Box 44094. 

Baton Rouge, La. 70804. 

Maine 

Director. 

Siate Occupational Information 
Coordinating Committee. 
State House Station 71 , 
Augusta. Maine 04330. 

Mary Sand 

Director. 

Maryland Occupational Information 
Coordinating Committee. 
Department of Human Resources. 
I 1(K) N. Futaw St.. 
Baltimore. Md. 21201. 
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Massachusetts / 

Director, / 

Massachusetts Occupational ■ Information 

Cootdinating Committee, 

Park Square Building, Suite 341, 

31 St. James Ave., 

Boston, Mass. 021 16. 

VJ 

Michigan 

Director, 

Michigan Occupational Information 
Coordinating Committee, 
309 N. Washington, 
P.O. Box 30015, 
Lansing, Mich. 48909. 

< Minnesota 

Director-; . •/* ^ 

Department ot Economic Security, 

690 American Center Building, 

150 East Kellogg Boulevard, 

St. Paul, Minn. 55101. f 

Mississippi 

Director, 

Vocational Technicaf'tducation, 
Post Office Box 77 1 , 
Jackson, Miss. 39205, 

Missouri 

Director, 

Missouri Occupational Information 
Coordinating Committee, 
8300 East High Street, 
Jefferson4rity, Mo. 65101. 

Montana 

Director; 

Montana State Occupational Information 
Coordinating Committee, 
Post Office Box 1728, 
Helena, Mont. 59601. 

Nebraska 

Director, 

State Occupational Information 
Coordinating Committee, 
W/360 Nebraska HalL 
University of Nebraska, 
Lincoln, Nebr. 68588. 

Nevada 

Director, 

State Occupational Information 
Coordinating Committee, j 
Capitol Complex. 
505 East King Street, 
Kinkead Building, Room 603, 
Carson City, Nev. 89710. 



New Hampshire 

Director, 

Department of Employmt-ni Security, 
.32 South Main Street, 
Concord, N.H. 03301. 

New Jersey 

Director, 

New Jersey Occupational Information 
Coordinating Committee, 
Department of Labor and Industry, 
Division of Planning and Research, 
Post Office Box 2765, 
Trenton, N.J. 08625. 

New Mexico 

Director, \ 
New Mexico Siatc Occupational 
Information Coordinatmg Committee. 
Executive Plaza, 
4219 Montgomery Blvd., N.E., 
Albuquerque, N.M. 87125 

New York 

Dire^ctor, 

State Department of Labor, 
Labor Department Building 12, 
♦State Campus, 
Albany, N.Y. 12240. 

North Carolina 

Director, 

North Carolina Department of 
Administration, 
112 W. Lane St., 
Raleigh, N.C, 2761 1, 

North Dakota 

Director, 1 
State Occupational Information 
Coordinating Committee, 
1424 W. Century Avenue, 
Post Office Box 1537, 
Bismarck, N. Dak. 58501. 

Northern Mariana Islands 

Director, 

Northern Mariana Islands Occupational 
Information Coordinating Committee, 
Post Office Box 149, 
Saipan, Northern Mariana Islands 96950. 

. Ohio I 

Director. 

State Department Buildinp, 

S-65 South Front Street. Room 904, 

Columbus, Ohio 43215. 



Oklahoma 

Director, 

State Occupational Information 
Coordinating Committee, 
School of Occupational and Adult 
Education, 

Oklahoma State University, 
1515 West 6th Street, 
Stillwater, Okla. 74074. 

Oregon 

Director, 

Oregon Occupational Information 
Coordinating Committee, 
875 Union Street N.E., 
Salem, Oreg. 97311. 

Pennsylvania 

Director, 

Pennsylvania Occupational Information 

Coordinalirrg Committee, 

Labor aad Industry Building, 

7th and Forster Streets, Room 1008, 

Harrisbuf^, Pa, 17121, 

Puerto Rico 

Director, 

Puerto Rico Occupational Information 
Coordinating Committee, 
414 Barbosa Avenue, 
Hato Rey, P R. 00917, 

Rhode island 

Director, 

Rhode Island Occupational Information 
Coordinating Committee, 
22 Hayes Street, Room 315, 
Providence, R.I. 02908. 

South Carolina 

Director, 

State Occupational 

Information Coordinating Con^tiee, 
1550 Gadsden Street, 
Columbia, S.C. 29202. 

South Dakota 

Director, 

South Dakota Occupational Information 
Coordinating Committee, 
108 East Missouri, 
Pierre, S. Dak. 57501. 

Tennessee 
Director, 

Tennesiiee Occupational Information 
Coordinating Committee, 
512 Cordell Hull Building, 
Nashville, Tenn. 37219. 



Texs.s 

Direc: - . 

State 0( . .nformation 

Coordin:^ Co^uivttee, 

Texas Employment Commission Building, 

15lh and Congress, 

Austin, Tex. 78778. 

Trust Territory of the Pacific Islands 

Occupational Information Coordinating 
Committee, 

Office of Planning and Statistics, 
Saipan, Mariana Island 96950. 

Utah 

Director, 

Occupational Information Coordinating 
Committee, 

Slate Board of Education, 

250 E. 5th St., South 

Salt Lake City, Utah 84111, 

Vermont 

Director, 

Vermont Occupational Information, 
Coordinating Committee, 
Post Office Box 488, 
Mqnlpclier, ¥t. 05602. 



Virginia 

Director, 

Vocational and Adult Education, 
Department of Education, 
Post Office Box 60, 
Richmond, Va. 23216. 

Virgin Islands 

Director, 

Virgin Islands Occupational Information 

Coordinating Committee, 

Department of Education, 

Charlotte Amalie, 

St. Thomas, Virgin Islands 00801 

Washington 

Director, 

Commission for Vocational Education, 
Building 17, Airdustrial Park, 
Mail Stop LS-IO, 
Olympia, Wash.-98504. 

West Virginia 

Director, 

West Virginia State Occupational 
Information Coordinating Committee, 
Capitol Complex, 
Building #6, Room B-22I, 
Charleston, W. Va. 25305. 



Wisconsin 
Director, 

Wisconsin Occupational Information 

Coordinating Committete, 

Educational Sciences Building, Rj3om 952, 

1025 W. Johnson, 

Madison, Wis. 55706, 

Wyoming *^ ^ 
^irector, 

Wyoming Occupational Information 
Coordinating Committee, 
1520 East 5th Street, 
Cheyenne, Wyo. 82002. 





Appendix C. 

Examples of State ' ' 
Occupational Information 

Table C-l.'Computer-baserl sy$t«nis for delivery of occupational information 
State ' Title of project . 



California 



New Jersey 



North 
Carolina 



Eureka. Sigi. CIVIS. 
CIS. Discover; et al. 



Computer- assisted 
Career Informaiion 
'System (CACIS) 



CIS 



Jfource/COntact 

CommerciaJ systems 



Asbury Park Computer 
Center 



State Occupational 
Information Coor- 
dinating Committee 



> Abstract/ Description 

Occupational guidance and decisionmaking intormalion.is provided' 
by these systems although little local information is included. Most 
provide job descriptions, worker traits, hiring, specifications, na- 
tional outlook, and training require^ients. Further, some systems in- 
clude data on students. All are interactive. 

The primary objectives of CACIS are to generate student interest in 
career planning and to improve the realism of student c^i^eer deci- 
sions. The substance of the CACFS model is the interactive process 
between the counselor and the student. Services of ChCIS include: 

• Development ot student data bank ^ 

• Development of siudent profiles for occupational information and 
counseling . " - 

• Educatipnal information 

• -Job placement 

• Development of assessment instruments 

• Follow-up of graduate students and dropouts 

• Longitudinal studies in career arpas 

• Development of 'localized resource .data banks, which include 
people' in the community willing to assist^the school, companies, 
^nd agencies; and resources in the school such as films, books, 
periodicals, etc. 

When completed. CIS will be a computerized defiver>' system using 
the Standard Occupational Classification. 



Table C-2. Noncomputerized guidance and occupational information toob 



SUte 



California 



Michigan 



Oregon 



Texas 



Various 



Title of project 



Microfiche OIDS 



MOIS-Microfiche 



Search; CIS- 
Needlesort 



OID5 microfiche 



VIEW 



Source/Contact 



State employment se- 
curity agency 

Michigan Occupa- 
tional Information 
System (MOIS) 



State employment se- 
curity agency 

Vocational education 
and local education 
agencies 



Abstract/ Description 



The microfiche presents 1 14 worker trait groups; extensive informa- 
tion on job characteristics and training facilities; lists of potential 
employefs; and job-search tips. 

Information on microfiche is the same as that on an MOIS 
computer-based system. 



Decks with information comparable to that available 'in the CIS 
package compcise the needlesort system. Access to occupational 
characteristics and requirements is by needle through punched cards, 
using a Quest Questionnaire. 

The Texas system is an adaptation of the California system. 



VIEW is composed of aperture and camera cards that provide four 
pages of information on a specific occupation. Each view script cov- 
ers job description, preparation and training neede.'. job prospects, 
wages, working conditions, and related jobs. VIEW is a commercial 
package and. except for a few items, data are standard copy; wage 
and outlook data are local. Also, the package includes an appren- 
ticeship deck for the same States. 
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Table C-3. Publications and printed materials containing occupational characteristics 



State 



Arizona 



Title of project 

Occupational Guides 



Arizona 



Calii mia 



Florida 



Hawaii 



Idaho 



Counselor's Newslet- 
ter 



Careers 1 oday. 
MiniGuides 



Career Education 
Matrix 



Care^'r Education: 
Project Profiles 



Career Guides for 
Entry Occupations 



Occupational C aides 



Broward County 
Employers* Training 
Needs Assessment 



A Guide to Occupa- 
tions in Hawaii 



Occupational Guide 
Series 



Source/Contact 

Laboi Market Infor- 
mation, Research and 
Analysis, Bureau of 
Employment and 
Training, Department 
of Economic Security 

Labor Market Infor- 
mation. Research and 
Analysis, Bureau of 
Employment and 
Training, Department 
of Economic Security 

State e-nploymerit se- 
curity agency 



Career 'education Proj- 
ects, Arizona DepUrt- 
m,'nt of Education 



Career Education Proj- 
t ..'Arizona Depa.i- 
iTient of Education 

Occupational Field 
Center of State em- 
ployment security 
agency 

State employment se- 
curity aueney 



Dr.' Mantha Mehallis. 
Project Director. Bro- 
ward Community 
College 



Abstract/Description 

A series of 65 loose-leaf occupational fact sheets. Each ^heet in- 
cludes job de^-cription. training and <Mher qualifications, wages, 
lines of advancement where employed, and Cinployuient outlook 
into the I98()'s. 



\ monthls newsletter sent to vocati lal cou»iselors to keep them 
informed on labor market and job search information programs, ^ind 
publications of the U.S. Department of Labor and the U.S. Office of 
Education, 



These pub'ications describe jOb characteristics, job-seatch tips, re- 
lated jobs, and jobs in industry, w;<ges, outlook, q alifications, md 
training. 

The matrix is a 'road map" for career education in Arizona v hich 
has receive^ international recognitir . The matrix illustiates how 
career education provides for program articulation at four grade 
levels: Primary, intermediate, junior high, and high school. 

Project profiles describe various exemplary projects being conducted 
throughout Arizona. 



Training, areas of work, national job outlook, promotion or ad- 
vancement potential, and related jobs are discussed. 



Guides address job duties, employment outlook, working condi- 
tions, pay and hours, entrance requirements, training, promotions, 
and how to find the job, and direct the reader to additional^sources 
of information. 

Employers* (industrial, nonindustrial, and government) training 
needs assessment with !-, 2-, and 5-year projections. Personal inter- 
views with employers used to determine training needs and which 
educational agencies could best fulfill the needs, and to inform 
employers of results in order to begin planning for the needed pro- 
grams. Also analyzes employee quali..es, recruitment, incentives, 
employment and training of the handicapped, and affirmative action. 



State Director for Vo- i An «-volume set of loose-leaf binders, each covering an occupa- 



cational Education, 
University of/Hawaii 

State employment se- 
curity agency 



tional family with supporting search advice. 

Three booklets provide helpful data on specific occupations. Local 
data are obtained by a questionnaire administered o employers. 
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Tabk Publications and printed materiak containing occupational characteristics — continued 



SUte 



Iowa 



Kan SIS 



Maine 



Massac huetts 



Michigan 



Missouri 



Nevada 



ritle of project 



Career Guides 



Careers 



Source/Contact 



Kansas Job Guides 

\ 

) 



Careers in the Maim 
Woods 



Occupational Monog- 
raphs 



Manpower Data Pack- 
age for Planning Em- 
ployment and Training 
Programs Based Upon 
the 1976 Survey of In- 
come and Education 

MOISCRIPTS 



Occupational Profiles 



Occupational Guides 



State employment se- 
curity agency 



Stale employment se- 
curity agency 

State employment se- 
curity agency 



Abstract/Description 



State employment se- 
curity agency 



Slate employment se- 
curity agency 



Research and Program 
Development, De- 
partment of Manpower 
Development 



MOIS 



Division of Eniploy- 
ment Security 



Employment Security 
Division 



These booklets, designed to provide guidance to those entering the 
job market, are based on qualifications required to enter a specific 
occupational field, except for a special volume on licensed occupa- 
tions in Iowa. Each booklet contains information about the require- 
ments, working conditions, and employment outlook for every oc- 
cupation within its covers. Guides have been published tor the fol- 
lowing areas: 
Building Trade Careers 
Clerical Careers (recently revised) 
Food Services Careers 
Health Careers (recently revised) 

Licensed Occupations in Iowa (revision soon to be released) 

These booklets contain short statements on the characteristics of a 
job cluster, e.g., clerical jobs. 

A series of I -page statements covering job duties, working condi- 
tions, wages, hours, employee benefits, entry recfuirements, method 
of entry, training needs, and job outlook. The series comprises two 
bound volumes. Volume I is about jobs needing a high school edu- 
cation or less, and Volume II is about jobs requiring post-high 
school education or training. 

For careers in the Maine woods, discusses job duties, work envi- 
ronment, physical and educational requirements, and advancement. 
Includes a glossary of logging terms, a map of job site concentra- 
tions, and an industry organization chart. 

Four-page pamphlets that describe selected occupations. Information 
covers job duties, work environment, physical requirements, earn- 
ings, hours of work, future demand, advancement potential, com- 
mon attitudes, interests and temperaments, education requirements, 
other requirements, location of jobs, institutions that provide train- 
ing, and related occupations. 

Detailed information on the demographic, labor force, and earnings 
characteristics of Massachusetts residents from the 1976 Survey of 
Income and Education, Data are available for ail persons, youth, and 
for persons in poverty in the State of Massachusetts. 



These 14-page documents provide substantial information on 
selected occupations including a job description and discussions of 
working conditions, worker requirements, earnings and advance- 
ment, employment outlook, educational requirements, review ques- 
tions, and additional sources of information. 

Profiles provide the following information related to individual oc- 
cupations:, Job description, working conditions, pay and hours, per- 
sonal characteristics, entrance and training, advancement, benefits, 
disadvantages, . licenses and unions, employment outlook, and 
sources.of additional data. 

Information on specific occupations includes the job and job duties, 
employment outlook, pay and hours, working conditions, promo- 
tion, entrance requirements, how to train, finding the job, additional 
information, and acknowledgements. 
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Table Publkations and printed materials containing occupational diaracterlstlcs — continued 



State 


Title of project 


Source/Contact 


New Jersey 


Handbook of Occupa- 
tions and Projections 
for Employment 
(HOPE) 


Department of Labor 
and Industry 


Ne»A' York 


Job Profiles 


Division of Employ- 
mem 


Oregon 


Miniguides 


State employment se- 
curity agency 


Pennsylvania 


Job Opportunity Guide 


State employment se- 
curity agency 




PENNSCRIPTS 


State Department of 
Vocational Edu|^'ation 

I 


South 
Carolina 


Entry Occupations in 
. South Carolina 


Employnent Security 
Commission 


South 
Carolina 


Wage Rates an l 
Fringe Benefits 


Employment Security 
Commission 


Wisconsin 


Information Packets 


Occupational Analysis 
Field Center, Stale 
employment security 
agency 



Abstract/Description 



The objective of this project was to establish a labor market analysis 
curriculum that would integrate, better than prior publications, the 
realities of the world of work with the world of education. This 
publication presents brief descriptions of job duties, industry set- 
tings, wages, and employment prospects in occupations. Work ex- 
perience necessary, suitable interests and abilities, and educational, 
licensing, or certification requirements are listed. 

Profiles of applicant and job-order characteristics for selected occu- 
pations are prepared for the various labor market areas. Information . 
in each profile includes job description, vocational preparation re- 
quired, job requirements, job characteristics, common applicant 
characteristics, number of openings filled, number of openings cur- 
rently on file, and a comparison of the characteristics of jobseekers 
referred and jobseekers placed. 

Brochures include, for an occupation, a job description, worker 
traits and specifications, pay, hours of work, industrial attachment, 
related jobs, and how and where to train. 

Small brochures cover the job description, place of work, skills 
needed, pay, hours, training requirements, and related jobs. 

These occupational descriptions on microfiche include such infor- 
mation as working conditions, worker requirements, earnings po- 
tential, employment outlook, educational requirements, review 
questions, and additional sources of information. 

This publication is a guide to jobs at the entry level and to services 
available to jobseekers who are entry workers or who need training 
or other services to help them become employable. The occupations 
Included generally are suitable for applicants with a high school 
education or less. Some information is provided on the nature of the 
jobs, the requirements, working conditions, employment pros- 
pects. and entry wage rates. 

This report contains entry wage rate data for job openings received 
from manufacturing and nonmanufacturing firms in the Charleston, 
Columbia, Florence, and Greenville Job Bank areas. Fringe benefits 
are listed as either frequently observed or infrequently observed. 
Wage rates and fringe benefits are representative only of occupa- 
tions coded to nine digits of the DOT that are listed with the Em- 
ployment Service. 

These bound books are industry based and contain descriptions of 
processes, career opportunities, earnings, benefits, working condi- 
tions, training, and entry. Also contain a 1-pagc summary of each 
job in the subject industry. 
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Table C-4. Job-search materials and tools 



State 


ritle of project 


■ 

Source/Contact 


Abstract/Description 


Arizona 


Job Openings — Who. 
What. Where. When 


State ernplo>rnent sc- 
cuniy agency (SEiSA) 


Describes labor availability tor trcquentlv listed occupations m 
Arizona and provides a table tor wage conversion. Standard indus- 
trial Classitication codes, and a directory ot Employment Service 
offices. 


Connecticut 


Looking tor a Pan- 
lirne Job. Jobs \ot 
Middle-aged Job 
Seekers 


SHSA 


Contains short descriptions of kinds of jobs most readily available to 
middle-aged and part-lime employees, 


Delaware 


How to Get and Hold 
the Right Job 


SESA 


Discusses decisionmaking and self-assessment and prepares the 
reader to develop a personal work history and profile, take a job 
interview, and write a resume. 


District oi 
Columbia 


Job Bank Analysis 


SESA 


Published monthly, this analysis provides occupational characteris- 
tics (salary, education, and experience requirements) and the geo- 
graphic location of the jobs processed through the Washington 
Metropolitan Area Job Bank, Data are compiled from the daily job 
orders received during the calendar month. Jobs are evaluated in 
terms of number and location of orders, number and location of 
openings, employers' educational requirements, salary offered, and 
employers experience requirements. 


Hawaii 


Summer jobs in 
Hawaii 


SESA 


Lists potential summer jobs by group. Includes information on gov- 
ernment programs for youth, college student programs, summer fun 
programs, and job searching m Hawaii. 


New York 


Hiring specifications 


SESA 


Contains data on wages, education and experience required, the 
workweek, and the industry. Based on job openings received and 
processed by the Employment Service in the City of New York. 


South Carolina 


Firms that Employ 
Workers in Selected 
Occupations 


SESA 


A computer printout which lists, by iKCupation. employers who 
cuq"ently employ individuals in the occupations. 




Table Information relate^l to occupational training and preparation 



State 



Arizona 



Connecticut 



Hawaii 



Iowa 



Louisiana 



Nevada 



New Jersey 



Title of project 



Comprehensive Man- 
power Dcliverv Sys- 
tem Outline 



V(KarioDal Career 
Guide 



Health Careers in 
Connecticut 



Source/Contact 



Directory of Educa- 
tional Requirements 
for Selected Occupa- 
tions 

Opportunities in Iowa 
Area Schools 



Louisiana's Occupa- 
tional Education Pro- 
gram 

Labor Unions. Com- 
mittees and Licensing 
Agencies 



Occupational Training 
Directory 



An Inventory of 
Health Professions 
Education Programs 

Institutional Charac- 
teristics of New Jersey 
Licensed Colleges and 
Universities 



Office of Economic 
Planning and De- 
velopment 



Stale Department of 
Education 



Connecticut Institute 
for Health Manpower 
Resources. Inc. 



Abstract/Description 



State employment se- 
curity agency 



Department of Public 
Instruction 

/ 

State Department of 
Education 



Employment Security 
Department 



Manpower Infonnation 
and Research Section 



State Department of 
Higher.Education 



5tate Department of 
Higher Education 



A catalog of the full range of manpower agencies and programs in 
Arizona. Each entry gives information on the geographic area 
served: the program s target groups; training activities and services 
available: most recent funding levels, and. the agency's planning 
cycle. 

A comprehensive inventory of vocational career education in Con- 
necticut, to assist students and guidance counselors in learning about 
the schools and programs in Connecticut that provide formal educa- 
tion for careers below the baccalaureate level, including public and 
private schools, colleges, and universities. 

Lists training opportunities available in high schools. 2- and 4-ycar 
public and private colleges, vocational technical schools, health care 
facilities. State agencies, and universities. Part I lists the names and 
addressev^f all Connecticut institutions that offer health education 
or training programs, including programs operated by each school 
agency and health^^re facility. Part II lists all health occupations 
for which educational opportunities exist within the Stale. Part III is 
a chart that shows the loc^tioo^of employment opportunities for 
selected occupations in health care^ad related facilities in Connec- ^ 
ticut. Part IV gives general descriptions yf the listed occupations 
and professions, 

Lists occupations in which, based on the 1970 Census.MOO or more 
persons are employed. Data are available on educationaWecjuire- 
ments. institutions of higher education, and agencies offering^frc^e^ 
employment services. 

An initial source of information on Iowa's area schools. It is in- 
tended to provide, in a single publication, an explanation of the 
Statewide system of area schools. 

Presents -general descriptions of various course offerings in 
vocational-technical schools. A course outline is provided and the 
schools that offer the course are listed. 

This publication: (I) lists the local unions for individuals with trade 
skills: (2) serves as a directory of joint apprenticeship committees 
and approved on-the-job training programs; and (3) provides a com- 
prehensive listing of Nevada's occupational licensing agencies. 

Occupational training information is listed alphabetically, by subject 
and by the name of the organization. Data include oackground in- 
formation on the school or training agency, general requirements for 
admission, course offerings, fees, and how to apply. Also provided 
is information regarding training courses for veterans. 

Provides information on postsecondary education for health profes- 
sions (including mental health professions) offered in New Jersey 
colleges, hospitals, and vocational schools. 

Contains selected institutional characteristics and a complete listing 
of all degree or certificate programs approved by the New Jersey 
Board of Higher Education. 
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Table Information related to occupational training and preparation — continued 



State 


Title of Project 


Source/Contact 


Abstract/Description 


North 
Carolina 


Educationa] Guide 


North Carolina Com- 
munity Colleges and 
Technical Institutes 


The guide provides: 

• General information regarding admission policres, guidance and 
counseling services, tuition and fees, financial aid, student ac- 
tivities, and job placement 

• Brief explanation of the types of educational programs available 
with a listing of courses and curricula offered 

• Curriculum offerings in each institution 

• Descriptions of the curricula offered and a listing of the institu- 
tions that offer them 

• Descriptions of the continuing education programs offered in the 
Stale, 


North 
Dakota 


Directory of Post- 
secondary 

V(Kational-Technical 
Education 




. . compilation of the postsecondary vocational-technical education 
programs offered in the State of North Dakota by both public and", 
private vocational schools. The Directory is divided into three maior 
categories: 

• Contents By Cluster — An alphabetical listing of occupational pro- 
grams offered and schools that offer specific training in each occu- 
pation. 

• Contents By School — An alphabetical listing of the public and pri- 
vate vocational-technical schools. Listed under each school are the 
programs offered. 

•Program Descriptions — A detailed outline of training programs. 
Information on each program includes: program title, name and ad- 
dress of school, contact person, nature of work, starting dates and 
length of programs, helpful high school courses, job opportunities, 
admission requirements, expenses, and scholarship information. 


Vermont 


Adult and Continuing 
Education Study Guide 


Vermont Advisory 
Council for V(K'atit>nal 
Technical Education 


A survey was conducted of schools, businesses, government agen- 
cies, and nonprofit institutions to gather data on training made avail- 
able to employees or the general public. Extensive information is 
provided on each organization that responded. 
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Appendix D. Federal 
Agencies 

The following addresses are for agency 
headquarters offices. Most agencies also 
have regional offtccy, which may be able to 
provide copies of publications. Publications 
of the Office of Personnel Management 
may be obtained from Federal Job Infor- 
mation Centers. Addresses are listed in the 
white pages of telephone directories under 
United States GovernnWfit. Addresses of 
Bureau of Labor Statistics regional offices 
are listed on the inside back cover of this 
publication. 

ACTION/Peace Corps 

806 Connecticut Ave. N.W. 
Washmgton. D.C. 20525 

ACTION/Vlsta 

806 Connecticut Ave. N.W. 
Washington, D.C. 20525 

U,S. Department of Agriculture 

Fourteenth St. and Independence Ave. S.W. 
Washington, D C. 20250 

Agricultural Extension Service 

Department of Agriculture 
Washington, D.C. 20250 

Animal and Plant Health Inspection 
Service 

Department of Agriculture 
Washington, D C. 20250 

Economics, Statistics^ and Coopera- 
tives Service 
Department of Agricul.ure 
Washington, D.C. 20250 

Farmers Home '^'^ministraiion 

Department of a . olture 
Washington, D C 20250 

Forest Service 

Department of Agriculture 
P.O. Box 2417 
Washington, D C. 20013 

Food and Nutrition Service 
Department of Agriculture 
Washington, D.C. 20250 

Foreign Agricultural Service 
Department of Agriculture 
Washington, D.C. 20250 

Rural Electrification Administration 

Department of Agriculture 
Washington. D.C. 20250 

Science and Education Administration 

Department of Agriculture 
Washington, D C. 20250 



Soil Conservation Service 

Department of Agriculture 
Washington, D.C. 20250 

Statistical Reporting Service 
(Write to Economics, Statistics, 
and Cooperatives Service) 

U.S. Arms Control and Disarmament 
Agency 

Department of State Building 
Washington. D.C. 20451 

Central Intelligence Agency 

Washington, D.C. 20505 

Civil Aeronautics Board 

1825 Connecticut Ave. N.W. 
Washington, D.C. 20428 

U.S. Department of Commerce 

Fourteenth St. Between Constitution Ave. 
and E St. N.W. 
Washington. D.C. 20230 

Bureau of the Census 
Department of Commerce 
Washington, D.C. 20233 

Industry and Trade Administration 

Department of Commerce 
Washington, D.C. 20230 

Maritime Administration 

Department of Commerce 
Washington, D.C. 20230 



Naval Electronic Systems Command 

(Code 903) 

Department of the Navy 
Washington, D.C. 20360 

Navy Civilian Personnel Command 

Recruitment Programs Branch 
801 North Randolph St. 
Arlington, Va. 22203 

U.S. Department of Energy 

Washington, D.C^/ 20585 

Environmental Protection Agency 

401 M St. S.W. 
Washington, D.C. 20460 

Export*Import Bank of the United States 

811 Vermont Ave. N.W. 
Washington, D.C. 20571 

Farm Credit Admini^^traiion 

490 L'EnfanI Plaza East S.W. 
Washington. D C. 20578 

Federal Communications Commission 

I9I9 M St. N.W. 
Washington. D.C. 20554 

Federal Deposit Insurance Corporation 

550 Seventeihth St. N.W. 
Washington. D.C. 20429 

Federal Home Loan Bank Board 

1700 G St. N.W. 
Washington. D C. 20552 



National Oceanic and Atmospheric 
Administration 

Department of Commerce 
6010 Executive Blvd 
Rockville, Md. 20852 

Commodity Futures Trading Commis- 
sion 

2033 K St. N.W. 
Washington. D.C. 20581 

Department of Defense 

The Pentagon 
Washington, D.C. 20301 

U.S. Army Audit Agency 

Washington, D.C. 20310 

U.S, Army Corps of Engineers 

Washington, D.C. 20314 

Defense Contract Audit Agency 

Cameron Station 
Alexandria, Va. 22314 

NhvaB Air Systems Command 

(AiR-90A3; 

Department of the Navy 
Washington, D.C. 20361 
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Federal Maritime Commission 

1100 L St. N.W. 
Washington. D.C. 20573 

Federal Mediation and Conciliation 
Service 

2100 K St. N.W. 
Washington, D.C. 20427 

Federal Reserve System 

Twentieth St. and 
Constitution Ave. N.W. 
Washington, D.C. 20551 

Federal Trade Commission 

Pennsylvania Ave. at Sixth St. N.W. 
Washington, D C. 20580 

General Services Administration 

Eighteenth and F Sts. N.W. 
Washington, D.C. 20405 

U.S, Department of Health, Education, 
and Welfare 

200 Independence Ave. S.W. 
Washington, D.C. 20201 
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National Clearinghouse on Aging 

Administration on Aging 
330 Independence Ave, S.W. 
Washington, D.C. 20201 

Administration for Children, Youth, 
and Families 

400 Sixth St. SW 
Washington, D C 20013 

National Institute of Education 

Brown Bldg. 

Nineteenth and M Sts. N.W. 
Washington, D.C. 20208 

Office of Education 

400 Maryland Ave. S.W. 
Washington, D.C. 20202 

Bureau of Higher and Continuing 
Education 

Office of Education 
400 Maryland Ave. S.W. 
Washington, D.C. 20202 

Bureau of Occupational and Adult 
Education 

Office of Education 
400 Maryland Ave. S.W. 
Washington, D.C. 20202 , 

Bureau of Postsecondary Education 
(name changed to Bureau of Higher and 
Continuing Education) 

National Center for Education Statis- 
tics 

Office of Education 
400 Maryland Ave. S.W. 
' Washington, D.C. 20202 

Public Health Service 

5600 Fishers Lane 
Rockville, Md. 20857 

Center for Disease Control 

.1600 Clifton Rd. N.E. 
Atlanta, Ga. 30333 

National Institute for Occupational 
Safety and Health 

Center for Disease Control 
1600 Clifton Rd. N.E. 
Atlanta, Ga. 30333 

Division of Training and Manpower 
Development 

National Institute for Occupational 
Safety and Health 

Robert A. Taft Laboratories 
4676 Columbia Parkway 
Cincinnati, Ohio 45226 

Food and Drug Administration 

5600 Fishers Lane / 
Rockville, Md. 20857 



Health Resources Administration 

Center Bldg, 

3700 East-West Highway 

Hyattsville, Md. 20782 

Bureau of Health Manpower 

Health Resources Administration 
Center Bldg. 
3700 East-West Highway 
Hyattsville, Md. 20782 

Student and institutional Assistance 
Branch 

Bureau of Health Manpower 

Health Resources Administration 
Center Bldg. 
3700 East-West Highway 
Hyattsville. Md. 20782 

National Institutes of Health 

9000 Rockville Pike 
Bethesda, Md. 20014 

National institute of Mental Health 

Alcohol, Drug Abuse, and Mental Health 
Administration 
5600 Fishers Lane 
Rockville. Md. 20857 

National Institute on Drug Abuse 

Alcohol, Drug Abuse, and Mental Health 
Administration 
5600 Fishers Lane 
Rockville, Md. 20857 

Rehabilitation Services Administration 

330 C St. S.W. 
Washington. D.C. 20207 

Social Security Administration 

6401 Security Blvd. 
Baltimore. Md. 21235 

Department of Housing and Urban De- 
velopment 

451 Seventh St. S.W. 
Washington, D.C. 20410 

U.S. Department of the Interior 

C St. Between 18th and l9th Sts. N.W. 
Washington, D.C. 20240 

Bureau of Land Management 

U.S. Department of the Interior 
Washington, D.C. 20240 

Bureau of Mines 

U.S. Department of the Interior 
2401 E St., N.W. 
Washington, D.C. 20241 

Bureau of Outdoor Recreation 
(write to Heritage Conservation and 
Recreation Service) 
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Burei^u of Reclamation 

U.S. Department of ihe In(erior 
Washington, D.C. 20240 

Geological Survey ; 
National Center 
12201 Sunrise Valley Drive 
Reston, Va. 22092 

Heritage Conservation and Recreation 
Service 

U.S. Department of the Interior 
Washington, D.C. 20243 

National Park Service 

U.S. Department of the Interior 
Washington, D.C. 20240 

United States Fish and Wildlife Service 

U.S. Department of the Interior 
Washington, D.C. 20240 

International .Communication Agency 

1750 Pennsylvania Ave. N.W. 
Washington, D.C. 205^7 

Interstate Commerce Commission 

Twelfth St. and Constitution Ave. N.W. 
Washington, D.C. 20423 

U.S. Department of Justice 

Washington, D.C. 20530 

Federal Bureau of Investigation 

Ninth St. and Pennsylvania Ave. N.W. 
Washington, D.C. 20535 

Law Enforcement Assistance 
Administration 

633 Indiana Ave. N.W. 
Washington, D.C. 20531 

U.S. Department of Labor . 

200 Constitution Ave. N.W. 
Washington. D.C. 20210 

Bureau of Apprenticeship and Training 

601 D St. N.W. 
Washington, D.C. 20213 

Bureau of Labor Statistics 

441 G St. N.W. 
Washington, D.C. 20212 

Employment Standards Administra- 
tion 

U.S. Department of Labor 
Washington. D.C. 20210 

Wage and Hour Division 

Employment Sjandards Administration 
Washington, D.C. 20210 

Employment and Training Adminis- 
tration 

601 D St. N.W. 
Washington, D.C. 20213 



Job Corps 

Rmploynieni and Training Administra- 
tion 

Washington. D C. 20213 

Office of Youth Programs 

Employment and Training Administra 
tion 

Washington. D C. 20213 

United States Km plo\ me nt Service 
Eniplovmeni and Training Administra- 
tion 

Washington. D C. 20213 

Manpower Administration 

(Name changed to Employment and 

Training Administration) 

Women*s Bureau 

Department ot Labor 
Washington. D C. 20210 

National Aeronautics and Space Admin- 
istration 

400 Maryland Ave. S.W. 
Washington. D C. 20546 

National Labor Relations Board 

1717 Pennsylvania Ave. N.W. 
Washington. D.C. 20570 

National Security Agency 

Ft. George G. Meade. .Md. 20755 

National Science Foundation 

1800 G St. N.W. 
Washington. D C 20550 

U,S, Office of Personnel Management 

1900 E St. N.W. 
Washington. D.C. 20415 

The President's Committee on Kmploy- 
ment of the Handicapped 

!111 Twentieth St. N.W 
Washington. D C. 20210 



Securities and Exchange Commission 

500 North Capitol St. 
Washington. D.C. 20549 

Small Business Administration 

1441 L St. N.W. 
Washington. D.C. 20416 . 

Smithsonian Institution 

1000 Jefferson Drive S.W. 
Washington. D C. 20560 

U.S. Department of State 

2201 C St. N.W. 
Washmgton: D.C. 20520, 

U,S, Department of State Board of 
Examiners for the Foreign Service 

Office of Recruitment. Examination and 

Employment 

P.O. Box 9317 

Rosslyn Station. Arlington. Va. 22209 

Agency for International Development 

U.S. Department of State 
320Tw?nty-first St. N.W. 
Washington. D.C. 20523 

U,S. Department of Transportaton 

400 Seventh St. S.W. 
Washington. D.C. 20590 

U,S, Coast Guard 
Department of Transportation 
400 Seventh St. S.W. 
Washington, D.C. 20590 

Federal Aviation Administration 

Department of Transportation 
800 Independence Ave. S.W. 
Washington. D.C. 20591 

Federal Highway Administration 

Department of Transportation 
400 Seventh St. S.W. 
Washington. D.C. 20590 



U,S. Department of the Treasury 

Fifteenth St. and Pennsylvania Ave. N.W. 
Washington. D.C. 20220 
♦ 

Bureau of Alcohol, Tobacco, and Fire 
arms 

Department of the Treasury 
1200 Pennsylvania Ave. N.W. 
Washington. D.C. 20226 

Internal Revenue Service 

Department of the Treasury 
1111 Constitution Ave. N.W. 
Washmgton. D.C. 20224 

Office of the Comptroller 
of the Currency 

Department of the Treasury 
Washington. D.C. 20219 

U,S, Customs Service 

Department of the Treasury 
1301 Constitution Ave. N.W. 
Washington. D.C. 20229 

U,S, Secret Service 

Department of the Treasury 
1800 G St. N.W. 
Washmgton. D.C. 20223 

Veterans Administration 

810 Vermont Ave. N.W. 
Washington. D.C. 20420 
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OoeUpattonalOuHoolc 
HMMfcook, 1078>79 Editton 



OccuprtOMl Oulook 



♦ 




Occypational 
Outlook 
Handbook 



. . . one of the most widely used 
resources in the field of vocations 
guidance. A new edition is 
published every 2 years. The 
Handbook is an "encyclopedia of 
careers" covering several hundre 
occupations and many major 
industries. The reader will find 
information on: 



What the work is like 
Job prospects 
Personal qualifications 
Education and training 
requirements 

• Earnings 

• Related occupations 

• Where to find additional 
information. 

$8.00 for the paper bound'single 
volume. $9.00 for the packaged i 
of 42 reprints. 



MD SOMETHING NEW 



Exploring 
Careers 



U S t>oaftrT>«nt ol Labor 

Bi>rr4ii 0< LaOor SlAtiSliCS 
1*4 ,'9 




A now career guidance publication 
for junior high/middle schqo! 
students, , . 

Promotes career awareness through 
occupational narratives, 
photographs, evaluative questions, 
activities, and career games. ^ 
Organized into career clusters. 

$10,00 for the 575-page single 
volume. $2,00 each for the 15 
separate chapters. $12.00 fpr the 
packaged set of 15 chapters. 

For ordering^ information, contact th€ 
BLS.Region^l Office nearest.you, 

(See inside back cover) 



Exploring 



.S. GOVERNMENT PRINTING. OmCE : 1980 0 - 324-895 



Bureau of Labor Statistics 
Region'al Offices' 




Region I 

1603 JFK Federal Building 
Government Center 
Boston. Mass 02203 
, Phone; (617) 223-6761 

Region II 

Sutte 3400' 
1515 Broadway 
New York. N.Y. 10036 
Phone: (212) 944-3121 

Region III 

3535 Market Street 
; P.O. Box 13309 

Philadelphia. Pa. 19101 
Phone: (215) 596-1154 



Region IV - ^ 

1371 Peachtree Street. f^E. 
Atlanta. Ga.- 30367 
Phone: (404) 881-4418 

Region V 

9th Floor • ' 

F-ederal' Office Building 
230 S. Dearborn Street 
Chicago. Wl.^^iQmA 
Phone: (312^) 353-1880 

Region VI 

Second Flooiv.- • ' 

555 Griffin SqJarQ Buifding 
DaUas. Tex. 75202 
Phone; (214) 767-6971 



Regions VII and VIII 

911 Wahrrr/ Street 
■ Kansas City.' Mo.. 64106 
Phone: (816) 374-2481 

Regions IX and X 

45D Golden Gate Avenuo 
Box 36017 

San Francisco, Calif 94102 
Pjione: (415) 556-4678 
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